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Pimenus HamonansHO1 KOMICIT

31 CTaHZIAPTIB Jep>KaBHOI MOBU

BizT «26» x0BTHs 2022 poky Ne 337

PET'JIAMEHT
HauionanbHOI KoMicil 3i cTaHAapTIB JepKaBHOI MOBH

I. 3arajabHi moJ10skKeHHA
1.1. Ile#t Permament HamioHanbHOI KOMICIT 31 CTaHAAPTIB J€pPKAaBHOI MOBHU
(mami — PernaMeHT) BCTaHOBIIIOE TOPSIOK OpraHizallii Ta MPOBEJICHHS 3acijaHb
HamionanpHoi KoMmicii 31 cTaHmapTiB jAepkaBHoi MoBuU (mam — Kowicis),
MIJTOTOBKHA Ta yXBaJeHHS ii pIllIEHb, a TaKOX IMOPSAIO0K opraHizailii MisIbHOCTI
Kowmicii, moB’sg3aHo0l 3 BUKOHAHHSIM IOKJIAQAECHUX Ha Hel 3aBJaHb Ta 3A1HMCHEHHSIM
MOBHOBaXKEHbB, Y IIepio Mix 3acinaHHsaMu Kowmicii.

1.2. Komicid € UeHTpaJIbHUM OPraHOM BHKOHABYOI BJIaJW 31 CIELIAIbHUM
CTaTyCOM, JISUIbHICTh SKOTO CIpsIMOBYE 1 koopaunye Kabiner MiHicTpiB Ykpainu
yepe3 MiHicTpa OCBITH 1 HAyKH YKpaiHu (1aiai — MiHicTp).

1.3. Kowmicis y cBoiil misimbHOCTI KepyeTbcsi KOHCTUTYLI€IO 1 3aKOHAMH
VYkpainu, ykazamu IIpesupmenra YkpaiHu Ta mnoctaHoBamu BepxoBHoi Panu
VYkpainu, npuiHATAMHU BiAMoBIAHO 10 KoHcTUTyIIi Ta 3aKOHIB YKpaiHU, aKTaMH
Kab6inery MinicTpiB Ykpainu, iHIIMMU aKTaMH1 3aKOHOaBCTBA.

3aBnanHg Ta MoBHOBakeHHs Kowmicii Bu3HaueHi 3akoHoM Ykpainu «IIpo
3a0e3neueHHsT  (DYHKI[IOHYBaHHS  yKpPaiHCBKOI MOBH K JE€pPKaBHOI»  Ta
[Tonoxennsm mpo HarioHanpbHy KOMICIIO 31 CTaHAApTiB JCP)KaBHOI MOBH,
3aTBepIKeHUM TmocTtaHoBoro Kabinery MinictpiB Ykpainu Big 06 mnucromana
2019 poxy Ne 911 (mami — ITonoxxennst npo Komiciro).

1.4. KoMmicia B MeXaxX CBOIX HNOBHOBAa)KEHb Ha ITIACTaBl Ta HAa BUKOHAHHSI
Konctutymii Ta 3akoHiB Ykpainu, aktTiB [Ipe3umeHta YkpaiHM Ta MOCTaHOB
BepxoBnoi Pagu Ykpainu, npuitHsatux BignoBigHo 10 Konctutyiii Tta 3akoHiB
VYkpainu, aktiB Kabinetry MinicTpiB Ykpainu, Haka3iB MiHICTEpCTBa OCBITH 1
Haykun Ykpainu (mami — MOH), Ilonoxenns npo Kowmiciro Ta 1HIIMX aKTiB
3aKOHOJIAaBCTBA MPUIMAE PIIIICHHS, OPraHi30BY€E Ta KOHTPOIIIOE X BUKOHAHHS.

1.5. Kowmicis mig yac BUKOHAHHS IOKJIAQAEHMX HA HEI 3aBJaHb B3acMOJIE B
ycTaHoBiieHOMY mopsiaky 3 Kabinetom MinicTpiB YKpaiHu, NEHTpaIbHUMU
opraHaMy BHWKOHABYOi BIAJH, IHIIUMHU JEpPKaBHUMU OpPTraHaMH Ta OpraHaMu
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MICIIEBOTO  CaMOBPSIyBaHHs, = HAyKOBUMH Ta  OCBITHIMH  YyCTaHOBaMH,
TPOMAJCHKUMH OpraHizaimisiMd, a TaKoX 3 MDKHApOJHUMH YCTaHOBaMH Ta
OpraHi3amisiMu.

1.6. Hismpaicts Komicii € BIAKpUTOIO Ta MPO30pOI0, IO 3abe3nedye
CUCTEMaTUYHE Ta ONEpPAaTUBHE ONPWIIOAHEHHS 1HQopMalii (32 BHUHATKOM
iH(popmanii, 10cTyn 10 AKOi 0OMEXye 3aKOHOJABCTBO) Ha OiliiHOMY BeOCaiTI
Kowmicii, myOmikamii y 3aco0ax macoBoi iH(opmarlii, TpaHCILIl MO pajio 1
TeneOaueHHI0 penopTaxiB, 1HTEpB’t0, BHUCTymiB ['onoBu Kowmicii, Oyab-sikum
iHIMM criocoboM. THdopmanito npo aisuibHICTE Komicii HagaoTh rpomMajsiHaMm,
IOPUIUYHUM 0c00aM, 00’€IHAaHHAM TrpoMaasH 0Oe3 cTaTycy IOpUAMYHOI 0ocoOwu,
npeACTaBHUKAaM 3aco0iB  MacoBoi iH(opMmarii BIANOBIAHO O YHUHHOIO
3aKOHO/IaBCTBA.

I1. Opranizauis poooru Komicii
2.1. KepiBaunrBo Komicii Ta i1oro noBHoBa:KeHHS

2.1.1. Kowmicis € KoJeriaTbHUM OPTaHOM Y CKJIa/i B’ SITH YJICHIB.

[Ipunuun koserianbHOocTi B poOoTi Kowmicii monsirae B CHUIBHOMY
(KOJIGKTUBHOMY) OOroBOpEeHH1 1 BupimeHHl wieHamMu Kowmicii cTpaTeriyHux Ta
IHIIMX TUTaHb AISUTBHOCTI, SIK1 BITHECEH1 A0 MoBHOBaxeHb Komicii 1 3a0e3nedyroTh
JOTPUMAaHHSI BCTAHOBJICHOTO MOPSIIKY MIJAITOTOBKH, OOrOBOPEHHSI Ta YXBaJ€HHS
HEIO PIIIECHb.

2.1.2. Komicis Ta ii amapar (gayii — amapaT) CTaHOBJISTh CHUCTEMY OpraHiB
Kowicii, sxy ouontoe ["omona.

['onoBy Kowmicii obupae Komicid i3 uncia cBOiX 4JICHIB.

Onmna 1 Ta cama ocoba Moxe Oytu I'omoBoro Kowmicii He Oinble, HIX JBa
tepMian Tocniab. [lopsmox BubGopiB I'omoBu Kowmicii BU3Ha4aroTh Ha 3aciaHHI
Kowmicii nuisixom rojgocyBaHHS.

2.1.3. UneniB Komicii npuznayae Kabiner MinictpiB Ykpainu 3 uucia ocio,
3alpONOHOBAHUX MIiHICTPOM.

UneniB Komicii npu3HayaOTh Ha OCAy Ta 3BUIBHSIOTH 3 MOCAIU PIIICHHIM
Kabinery MinicTpiB YkpaiHu.

2.1.4. T'onosa Kowmicii:

2.1.4.1. IlpencraBnsge Komicito y 3HOCMHAX 3 OpraHamMu JIep>KaBHOI BJIaJIH,
opraHaMu MICLIEBOIO  CaMOBpSIIyBaHHS, MIiANPUEMCTBAMHU, YCTaHOBaMU 1
OpraHi3amisiMu.

2.1.4.2. Cxnukae 3aciganus Komicii Ta royioBye Ha HUX.

2.1.4.3. Ilignucye npoTokoau 3aciganb Komicii.

2.1.4.4. llignucye pimenus Kowmicii.
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2.1.4.5. Buocutrp Ha mincrtaBi pimeHb Kowmicii Ha posrisag MinicTpa
MPOIIO3HIIT 100 3abe3nedeHHs: GOpMyBaHHS JI€PKABHOI MOJITUKH Y cepi oCBITH
3 IIUTaHb, IO HaJeKaTh M0 KoMmIieTeHIlii Komicii, 30kpeMa po3pobiieri Komiciero
pO€EKTH 3aKoHIB, akTiB I[Ipesunenta Ykpaiam ta KaGinety MinicTpiB Ykpainu,
Hakazie MOH, a TakoX MO3UIIIO MO0 MPOEKTIB, PO3POOHUKAMHU AKUX € 1HIII
MIHICTEpPCTBA.

2.1.4.6. Ilonae MiHicTpoBi AJi 3aTBEpAKEHHS M1aHu podotu Komicii.

2.1.4.7. 3abe3neuye BukoHaHHs Kowmiciero nHakaziB MOH Ta popydenb
MiHicTpa 3 UTaHb, 1110 HaJleXKaTh 10 KoMreTeHIlli Komicii.

2.1.4.8. 3Bitye nepea MiHicTpoM Mpo BUKOHAHHS 11aHiB podotu Komicii Ta
MOKJIaICHUX Ha HEl 3aB/IaHb.

2.1.4.9. BHOCUTH B YCTaHOBJICHOMY MOPSIAKY MOJAHHS [[0/I0 IPEICTABICHHS
JIEp’)KaBHUX CIY>KOOBIIIB Ta TpaiiBHUKIB amapary Kowmicii 10 Big3HaueHHs
JIep>KaBHUMHU HaropoJIaMu.

2.1.4.10. Cxnukae Ta MPOBOIUTH Hapaaw 1 poOOdYl 3yCTpidi 3 MHUTaHb, IO
HaJIeXaTh 0 KommeTeH i Komicii.

2.1.4.11. 3xilicHIOE 1HIII TOBHOBAXXCHHS, BU3HAYCHI 3aKOHOM.

2.1.5. 3a BigcytHocTi T'onoBu Kowmicii a0 TUMYacoBOi HEMOMXKIMBOCTI
3MIMCHCHHS HHM / HCI0 CBOIX INOBHOBa)XKCHb, ITOBHOBakeHHs I'omoBm Kowmicii
3niiicHioe 3actynHuk ['onoBu Kowmicii abo Buznauenuit ['omoBoro Kowmicii Yiien
Kowmicii.

3actynHuka ["onou Komicii o6uparoTs 13 uncia uiaeHiB Komicii.

[Topsimox BuOOpiB 3actynHuka [omoBu Komicii BH3HAYAIOTH PIICHHSIM
Kowmicii misixom rojgocyBaHHs.

Ctpox nmoBHOBaxeHb 3actynHuka ['onoBu Komicii BU3HAYalOTh pilllEHHAM
Kowmicii B Mexax cTpoky nmoBHOBa>keHb Komicii.

2.1.6. Unenu Kowmicii MaroTh mpaBo:

2.1.6.1. bpatu ydacte y (GopMyBaHHI MPOEKTY MOPSJIKY JACHHOTO 3acilaHb
Kowmicii 3rigHo 3 Hopmamu PernamenTy.

2.1.6.2. bpatu y4yacth y MiJIFOTOBII JOKYMEHTIB, siki po3risijgae Komicis Ha
CBOEMY 3acCifiaHH1, TONEPEIHHO 03HAMOMITIOBATUCS 3 IUMH JIOKYMEHTAMH.

2.1.6.3. JlonoBigaTu Ha 3aciganHi KoMicii 3 muTaHb NOPSJIKY JIEHHOTO.

2.1.6.4. bpatu ydactb B OOroBOpEeHH1 Oy/ib-IKUX MUTAHb MOPSAIKY JEHHOTO
3acizanb Komicii B Mexkax, Bu3sHaueHux PeriaMmeHToM.

2.1.6.5. TomocyBaTu «3a», «IPOTU» YU «yTPUMABCS» WIOJA0 OYyIb-IKOTO
pimenns Komicii.

2.1.6.6. Bumararu Big ['omoBu Kowmicii ckiukanus 3aciganHs Kowicii 3
MUTaHb, 1110 HAJIEXKaTh 10 KommneTeH i KoMicii 1 He cynepedars 3aKOHO/IaBCTRY.
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Bumory mono ckinukanas 3acimanas Komicii MOXyTb coOpMyirOBaTU He
menmie Tphox wieHiB Kowmicii. Taky BumMory odopmitooTh NHCHMOBO 3a
HicaMu He MeHIe TphoX wieHiB Komicii 1 mogarots 'omoBi Komicii.

2.1.7. I3 uncna uneniB Komicii nIuIsixoM rosocyBaHHs OOHpaOTh CEKpeTaps
3acianb Kowmicii Ha TepmiH, 110 BuU3Hauyae Komicisi B Mexkax TEpMiHY CBOIX
OBHOBAXXEHb.

2.1.8. Cexkpertap 3acimanb Komicii:

2.1.8.1 Koopaunye poboTy Bu3HaueHUX pimeHHsIM KoMicii BimoBIIaTbHUX
npaiiBHUKIB amapary Kowmicii 11010 MATroTOBKH, OGOPMIICHHS MPOTOKOJIB
3acizanb Kowmicii Ta po3minieHHs ix Ha odimiitHomy BeOcanTi Kowmicii.

2.1.8.2. Pazom 13 I'omoBoro Kowmicii mianucye nporokonu 3aciganb Kowicii
Ta BUTATH 3 MIPOTOKOJIB 3aciganb Komicii.

2.1.8.3. Koopaunye mnporenypy omnpuitogHeHHs pimenb Komicii Ha
odimiinomy Bebcaiiti Komicii.

2.1.8.4. 3niticHroe i nmoBHoBaxkeHHs Unena Komicii, BU3Ha4YeH1 3aKOHOM.

2.1.9. Pimennsm Kowmicii 3aTBepIKyIOTh pO3MOALT OOOB’A3KIB  Ta
noBHOBaxkeHb MK ['osoBoro Kowmicii, 3actynaukom ['onoBu Kowmicii (y pasi Horo
oOpanHs1) Ta uneHamu Kowmicii 1 nopsaok 3amimenss ['onosu Kowmicii, 3actynHuka
I'onoBu Ta uneniB Komicii y pa3i iXHbO1 BIICYTHOCTI.

2.1.10. 3a6e3neuenns aisnmpHOCTI KoMicii — [N'onoBu, 3actynHuka ['oi0Bu Ta
yneHiB Kowmicii — mokmamaroTh Ha amapar. AmapaT, 30Kpema, 31HCHIOE
oprasizariitae, iHGpOpMaIlIHHO-OBIIKOBE Ta 1HIIE 3a0e3MeueHHs 1 Ji€ Ha IMICTaBl
MOJIOKEHHS TIPO amapar, sike 3aTBeppkye Komicis.

2.1.11. Anapart o4oiI0€ KEpIBHUK amapary, sSIknid Ma€ OJHOTO 3acCTYITHHUKA.
KepiBauka amapaty Ta #oro 3acTynmHuKa (J1ajai — KepiBHUIITBO arapaty) mpru3Havae
Ha mocajy 1 3BUIbHSE 3 mocaau Kowmicis.

KepiBHuiTBO anapaty 3/1iCHIO€ CBOi TOBHOBAXKEHHSI BIJIMIOBIIHO JI0 3aKOHIB
VYkpainu «IIpo 3a0e3nedeHHs (yHKIIOHYBaHHSA YKPAaiHChKOT MOBH SIK JI€PKaBHOI»,
«IIpo nepxaBHy cnyx0y», Ilonoxxennss mnpo Komiciro Ta IHIIMX aKTIiB
3aKOHOJaBCTBA, HaKa31B, opy4ueHsb [ onoBu Kowmicii Ta pimmens Kowmicii.

2.1.12. Crpyktypy amapary, a TaKOX IIOJOXEHHS TIpPO CaMOCTIiiHI
CTPYKTYPHI HiapO3AiIH anapaTy 3aTBepkye Komicis.

2.1.13. T'onosa, 3acrynuuk ['omoBu, Unenn Kowmicii, kepiBHUK amapary Ta
BCi TpAIiBHUKW arapaTy HE MOXYTh MISTH BCyNeped MPUNUHATAM PIIICHHSIM
Kowmicii.



2.1.14. YV Mexax BHU3HAUYE€HHUX MOBHOBaXXeHb ['00Ba, 3acTynHuk ['ooBu Ta
Unenn Kowmicii MaroTh mpaBo HajgaBaTh KEPIBHUKAM CaMOCTIMHUX CTPYKTYPHHUX
miapo3auTiB Anapary (ani — caMOCTIHHI CTPYKTYPHI MiIPO3A1TH) 000B’SI3KOB1 IS
BUKOHAHHS AopydeHHs. ['onoBa, 3actynHuk ['omoBu ta Unenn Kowmicii 1oBoasATH
710 BIOMa KEepiBHUKA amapary iH(opMauio npo Taki JOpy4YeHHS I 3A1MCHEHHS
KOHTPOJIIO 32 IX BUKOHAHHSM.

KepiBHuk amapaty (3a notpedu) BHOCUTH [ '0510B1, 3acTynHuKy ['onoBu abo
Unenam Kowmicii mpomno3utiii 11010 YTOYHEHHS CTPOKIB BUKOHAHHS Ta BUKOHABIIIB,
BU3HAYEHUX Yy BIJMOBIIHUX JIOPYUCHHSX.

2.2. llopsinok npoBenenns 3acinanb Komicii
2.2.1. OcHoBHo popmoro podotu Kowmicii € 3acinanns.

2.2.2. 3acimannag KoMicii € BITKpUTHMHU 1 TJIACHUMH, 32 BUHATKOM BHUIIAJIKiB,
nepeadaYeHuX YMHHUM 3aKOHOAaBCTBOM Ta UM PerimaMeHTOM.

2.2.3. 3aciganns KoMicii MOXyTh OyTH BIAKPUTHUMH 1 3aKPUTUMHU.

3acimanns Kowmicii cknukae I'onosa Komicii 3a BiacHOIO 1HIIIATUBOIO a00 Ha
BUMOI'Y HE MeHIle HiX Tpbox wieHiB Kowicii. 3acinanna Komicii npoBoasth He
piauie, HiXk JABIYl HAa MICSIIb.

Axmo N'omora Kowmicii (a6o ocoba, 110 #oro/ii 3aMiHIO€) Ha BUMOTY YJICHIB
Kowmicii He cknukaB/ckiukana 3acigaHHs Kowmicii mpoTsrom aBox AHIB 13
MOMEHTY TMOJIaHHS MHUChbMOBOI BUMOTH, wieHH Kowmicii, 10 MIATOTYBaJIM TaKy
BUMOT'Y, CAMOCTIMHO CKJIMKaIOTh 3acimaHHs Kowmicii, HajaeXHO MOBIJOMHUBIIH PO
e iHmux wieHiB Kowmicii ta ['omoBy Kowmicii.

Axmo nHa TakoMmy 3aciganHi I'omoBa Kowmicii (abo ocoba, mo #oro/ii
3aMIHIOE) BIACYTHIM, TO wieHn Komicii oOMparoTh TOJIOBY 3aciaHHs OUTIBIIICTIO
roJiociB 3 yucna wieHiB Komicii, mpucyTHIX Ha IbOMY 3acCiJaHHI.

2.2.4. Komicia mpoBOAuTh 3acijaHHs y mnpumimieHHi Komicii 3a ydacTio
INonmoBu Kowmicii, 3actynnuka ['onoBu Kowmicii, uneniB Komicii, kepiBHHKa anapaty
Kowmicii Ta iHmMX y4acHUKIB a00 AMCTAHIIMHO (3a MeXaMu aaMIHICTPaTUBHOI
oyxaisni Komicii) B pexumi BijIeOKOH(pEpeHIIi.

3a yMoBU mpoBeAeHHs 3acinaHHd Kowmicii B pexumi BijieOKOH(pepeHIii
Bimeoikcarris mepediry 3acijiands 000B’SI3KOBA.

2.2.5. PimeHHs mpo mpoBeACHHS 3aKpPUTOTO 3aciianHs npuitmae Komicis Ha
MOYaTKy 3aciiaHHsA. Y4YacHMKaMHU 3akpuToro 3acimaHHss Komicii € BUHSTKOBO
wienn Kowmicii Ta MoxyTh OyTu Bu3HaueHi Komici€ro mpaiiBHUKHA amnapary
Kowmicii.
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[Ipu npoBenenHi 3akputux 3aciganb Komicii (3akpUTOro 0OTOBOpPEHHS
OKpeMHUX IMHTaHb) MIATOTOBKY MaTepiayiB, O(GOPMIICHHS PIIIeHb 31HCHIOIOThH 3
JOTPUMAHHSM YCTaHOBJICHHX BHUMOT JIO POOOTH 3 JOKyMEHTaMU 3 OOMEKEHUM
JIOCTYIIOM 3T17HO 3 HOpMaMy YMHHOTO 3aKOHOaBCTBA.

2.2.7. YV pa3l BUHMKHEHHA CHIPHUX NUTaHb NpPHU MIArOTOBLI MPOEKTIB
BIIMOBIAHUX pilieHb KoMicisi MOXK€ NpPOBOAUTH Yy3rOJKYBaJlbHI Hapaau 3
KEpIBHUKAMU CaMOCTIMHUX CTPYKTYpHUX miapo3autiB amapaty Kowicii, 1m0
3M1MCHIOBAIM MIATOTOBKY IMPOEKTIB PillIeHb, Ta MPEACTABHUKOM IOPUIUYHOI
ciy>x0u amapary Kowmicii (mani — ropuaudHa cirykoa).

2.3. llopsinok nennuii 3acinannsa Komicii
2.3.1. Ilpoext mopsanky aeHHoro 3acimanHs Kowmicii  mimisrae
OTIPUJTIOJTHEHHIO Ha odimiitnomy BeOcaiTi Kowmicii He mi3Hime, HIX 3a 2 (1Ba)
po0odi THI 10 THS MPOBEJCHHS 3aCiIaHHS.

2.3.2. IIpo€eKT MOPSAAKY NEHHOTO BiAKPUTOTO Ta 3aKPUTOTO 3acimanb Komicii
dbopMyrOoTh HE Ti3HIIIe, HiX 3a 3 (Tpu) poOoUi THI 10 AaTH MPOBECHHS 3acCiJaHHS.
Marepianu st popMyBaHHST THOPSAIKY JEHHOIO MOJAIOTh 3aBYACHO, aje He
ni3HiIe, HiXk 3a 5 (1’ s1Th) poOoYUX AHIB J0 AaTh 3acifanHs KoMicii.

2.3.3. IlpoexT nopsaaky aeHHoro 3acigaHHsi Komicii ¢popMye camocTiiiHMi
CTPYKTYpHHH miapo3nin amapary Kowicii, 1m0 371liCHIOE oOpraHizaiiiine
3abe3neueHHss  poborn  Kowmicii, Ha miAcTaBl MOAAHUX  CAMOCTIMHUMH
CTPYKTYpPHUMHU mifpo3aitamMu  amapary Kowmicii mnmtans (MaTepiamiB) Ta
MPOIIO3HUIIiH, 0(hOPMIICHUX HAJIEKHUM YMHOM (Z10AaToK 1).

2.3.4. CamocCTiifHI CTPYKTYpHI TIAPO3AUIA IS BKIIOYECHHS 10 TMOPSAKY
neHHoro 3acigaHHs Kowmicii muTtaHHa 000B’S3KOBO MOJAIOTH CaMOCTIHHOMY
CTPYKTYPHOMY MIJIPO3A1IY, 10 (OpMYy€ NOPAIOK JEHHUM, TOKYMEHTH LI0J10:

YXBAJECHHS PIIIEHb PO BCTAHOBJIEHHS PE3YJbTATIB ICIUTY Ha pIBEHb
BOJIOJIIHHS JIEP>KaBHOIO MOBOIO, BUBHAUYECHHS PIBHS BOJIOJIIHHS JEPKaBHOIO MOBOIO,
BUJAYy JEp>KaBHOrO cepTUdiKaTa Mpo PiBEHb BOJOJIIHHA JEP>KaBHOK MOBOIO Ta
BIJIMOBY y BHJAaul cepTudikara — Opono3uiii (ZoJaToK 1), MPOEKT pilICHHS,
MITOTOBJICHUH BIAMOBITHO /0 BUMOT YMHHOTO 3aKOHOJIABCTBA Ta I[OT'O PO3ILTY
PernamenTy, mMiJICYMKOBHI €JIEKTPOHHUN TMPOTOKON TMEPEBIPKH Ta CIUCKU
MPETEH/ICHTIB 32 BIAMOBITHUMH HapsIMKaMU (B €JIEKTPOHHOMY BHTJISAII);

yXBAJICHHS PIIICHHS 3a pe3yJbTaTaMd pO3TJSAy BIAMOBIIHUX CKapr —
nporo3uilii (ZoaaTok 1), MpOEKT pillieHHs, MATOTOBICHUN BIAMOBIAHO 10 BUMOT
YUHHOTO 3aKOHOJIaBCTBA Ta IbOTO PO3/iny Periamenrty, ckapry Ta HEOOXiTHI
MaTepiaiu IS pO3TysAy Ta yXBalleHHs pimeHHs: Komicii,


https://gc.gov.ua/files/Kancelyar/dodatok1.doc
https://gc.gov.ua/files/Kancelyar/dodatok1.doc
https://gc.gov.ua/files/Kancelyar/dodatok1.doc
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yYXBAJICHHS PIIIEHHS NP0 BHECEHHS 3MiH JIO MEPCOHAIBHUX JaHUX —
nporo3uilii (ZoaaTok 1), MpOEKT pillieHHs, MATOTOBICHUN BIAMOBIAHO 0 BUMOT
YUHHOTO 3aKOHOJABCTBA Ta IIbOTO po3nuty Permamenty, 3asBy mpo 3MiHY
NEPCOHATBFHUX  JaHUX,  CKPIH-KOMII0  BUMIPABJICHOTO  KBaJi()iKOBAHOTO
enekrponHoro nignucy (gani — KEII), komito JOKyMeHTIB, fKi TOCBIAYYIOTH 0CO0Y
(y pa3i mpoxaHHs 3MIHUTH MPI3BUILE Y 3B SI3KY 3 OAPYKEHHSIM — KOMIO CBIJIOITBA
npo uui0), IHGopMmalio npo BUAaHUN cepTudikar;

YXBAJICHHS PIMICHHS TPO TOJAHHS TO30BY A0 CYIy MIOJ0 aHYJTIOBaHHS
Jep>KaBHOTO cepTudikaTa Ipo piBeHb BOJOAIHHS JEP>KaBHOIO MOBOIO — IIPOIO3UITIT
(monmatok 1), MpOEKT pillleHHS, MIATOTOBJICHHUM BIAMOBIIHO O BHMOI YHMHHOTO
3aKOHOJABCTBA Ta LIbOTO PO3ALTY PeriiamenTy, He0OXiIHI MaTepiaau s O3y
Ta yXBaJICHHS PIIICHHS;

YXBAJICHHS  MPOEKTIB  HOPMATUBHO-TIPABOBUX AaKTIB —  Marepiajiu,
MiJrOTOBJICHI B IOPAKY, BUu3HaueHoMy posisiom III moro Pernamenty;

3BITYBaHHS: MPOMO3UIi (ZomaTtok 1); 3BIT 3a OKpeMHM HaIpsIMOM
JUSITBHOCTI, IO y CBOIM CTPYKTYpl MICTUTh BHCHOBKH / TIPOTO3UIIii / TPOTHO3HI
TTOKA3HUKU;

IHIIMX TMTaHb MOAAIOTh MPOIO3UINii (IomaTok 1) Ta HEoOXimHI MaTepianu
JUTSL pO3TIISITY Ta YXBaJICHHS PIIICHHS.

3a inimiatuBoro ['onoBu Kowicii, 3acrynuuka ['omoBu Kowmicii, Unena
Kowmicii BiiMOBIAHO 10 PO3MOIITy 000B’SI3KIB 1 MIOBHOBAXEHb, KEPIBHUKA anapary
a00 CcaMOCTIHHOTO CTPYKTYpPHOTO MiApo3naury amapaTy Komicii 10 JTIOKYMEHTIB,
3a3HAUYCHUX Yy I[bOMY IYHKTI PermameHTy, TakoX MOXYTh OyTH JOJIaHi 1HIII
Martepiajii, HeOOX1H1 JIJIs pO3TJIsy MMUTAHHS Ta YXBaJICHHS PIIICHHS Ha 3acijjaHHI
Kowmicii.

2.3.5. Ilpono3wuttii mpo BHeceHHs Ha po3rsia Kowmicii BiAMOBIIHOTO MUTAHHS
noromkytoTh ['onoBa Kowmicii, 3actynmauk ['omoBu Kowmicii Ta / a6o YUnen Kowmicii
BIJIMIOBI/IHO /10 PO3MOALTY 000B’S13KiB 1 TOBHOBAKEHb.

2.3.6. Y npoekTi NOpANKY JACHHOTO 3acigaHHs KoMicii 3 KOKHOTO MUTaHHS
3a3Ha4yarTh 0coOy, sika Oyjae nonoBigaTH 1H(GOpPMAIIO IOJO0 BIJANOBIIHOTO
MUTaHHA Ha 3acimandl KoMicii.

3a BUACHY Ta HaJCKHY IIATOTOBKY JOKYMEHTIB JUIsl PO3TJISAY IHUTAaHb Ha
3acimanHi  Kowmicii Ta HamanHs 11X a9 o3HaliomneHHs [osoBi  Kowicii,
3actynHukoBi ['onoBu Kowmicii Ta unenam Kowmicii y cTpok, BUBHAUCHUH MyHKTOM
2.4.1. PernmameHTy, BIJANOBIAAIOTh KEPIBHUKH CAMOCTIHHHUX CTPYKTYPHHX
niapo3ai1iB amapary Kowmicii.

2.3.7. CaMocTiitHU# CTPYKTYpHUH Mipo3Ain amapaty Komicii, mo 3/11iCHI0E
opranizamiitHe 3ab6e3nedeHHsi pobotu Komicii, 3000B’s13aHUi y CTPOK, IO HE


https://gc.gov.ua/files/Kancelyar/dodatok1.doc
https://gc.gov.ua/files/Kancelyar/dodatok1.doc
https://gc.gov.ua/files/Kancelyar/dodatok1.doc
https://gc.gov.ua/files/Kancelyar/dodatok1.doc
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nepeBuinye 3 (Tpbox) poOOYMX IHIB JI0 JIHS IPOBEJCHHS 3acifjaHHs, I0JaBaTH
INonogi Komicii mpoexT mopsaKy AEHHOTO 3aCiJaHHs ISl CXBaJICHHS.

Jlo mopsiAKy NEHHOTO MOXYTh OyTH BHECEHI 3MiHM Oe3mocepeqHhO Ha
3acimanni Komicii, 30kpema 3a HassBHOCTI MMUTaHb, 10 MOTPEOYIOTh HEBIAKIAHOTO
BupimeHHs. Taki 3MiHH 10 TOPAZIKY A€HHOTO BHOCHTH ['onoBa Kowmicii 3a BiacHOIO
1HILIaTUBOO a00 3a mpomno3uiieto 3actynHuka ['onosu yn Unena Kowmiclii.

3MIHM 0 TOPSAJIKY JACHHOTO 3acijlaHHs, 1110 OyJu BHECEHI Ha 3acifaHH1
Kowmicii, BU3Ha4yaroTh B MpOTOKOJI1 3acinanHs Komicii.

2.4. Hapanus marepiaJjis

2.4.1. CamocTiiHuM CTPYKTYpHUM miApo3ait anapary Kowmicii, 1o 3aiicHIoe
opraHizaniiiHe 3a0e3neueHHs poOotu Kowmicii, y JeHb CXBaJeHHS MPOEKTY
MOPSIAKY JEHHOTO HaJICWIIAE MOPSAIOK JeHHuH 3aciganHs Kowicii ["'onosi Kowmicii,
3actynuukoBi ['omoBu Kowmicii Ta unenam Kowicii, KepiBHHKOBI OPHUIAHYHOL
CITy»0H, y pa3i HEOOX1THOCTI 1HIIMM yYacCHUKaM 3aCiIaHHs B €JIEKTPOHHIN popmi
NUIIXOM HaJICWJIAaHHS Ha eJIeKTpOoHHY oty Ta 3 Bukopuctanusm CEJ[ Kowmicii (3a
HasIBHOCTI ).

KommnekryBanuss Ta HazanHs ['onosi Kowicii, 3actynHukoBi ['onoBu
Kowmicii Ta wuynenam Kowmicii wMarepianiB, nepeadadeHux mTyHKToM 2.3.4.
Pernamenty (kpim mpono3uniit (momarok 1), nis po3risny Ha 3acimannsx Kowicii
3a0e3neuye KEepiBHUK CaMOCTIMHOTO CTPYKTYypHOro miapo3auly amnapary Kowicii,
10 3A1MCHIOBAB MiATOTOBKY BIJMOBITHOIO MUTAHHS O PO3TJISLY, Y CTPOK, 110 HE
nepesuinye 2 (aBox) AHIB a0 JHsS 3acigaHHs Kowicii. 3a3HaudeHi Mmarepiaiu
0(pOPMITIOIOTH 3 JOTPUMAHHAM BUMOT 1IbOTO Pernmamenry.

2.5. Y4acHUKHM 3aciTaHHA

2.5.1. 'V 3acimannsax Kowicii 6epyTh ydacTb kepiBHUK amapary Kowicii,
NPEICTAaBHUK IOPUIUYHOI CIY>KOM Ta NMPEICTaBHUKUA CAMOCTIMHHMX CTPYKTYpPHHX
migpo3autiB amapaty Kowicii (3 muTanb, 1m0 HajleXaTh A0 iXHBOT KOMIIETEHIIIT),
3ampoIieHi 0coomu.

KomMicis Ha cBOi 3acilaHHA MOKE€ 3alpoOIIyBaTH MPEACTaBHUKIB OpraHiB
JIEp’KaBHOI BJIaJlM Ta MICLIEBOIO CaMOBPSAyBaHHS, HAYKOBUX Ta OCBITHIX YCTaHOB
Yyl  OpraHizaiiii, 1HCTUTYTIB TPOMAJCBKOIO CYCHUIbCTBA, MDKHAPOIHUX
oprasizailiii Ta yCTaHOB 3 METOIO PO3TJISAY MUTaHb, 0 NOTPEOYIOTh CHEIaIbHUX
(dbaxoBHUX 3HaHb Y BIANOBIJIHINA ramy3i.

3 nuTaHb, BKJIIOUYEHUX JI0 MOPAIKY JEHHOro, Ha 3acigaHHs Komicii MOXyTh
3ampoITyBaTH 0Ci0, MUTaHHS SKUX MOTPEOyIOTh OOTOBOPEHHS.

2.5.2. Ha Bigkputomy 3aciganHi Komicii matoTh npaBo OyTu nmpucyTHIMHU BCi
oxouli ocobu, sKi 3apeecTpyBaiMcs 10 TMoYaTky 3aciganHs Kowicii.
BiamoBimaneHOI0O 0CO00I0 3a peeCTpallilo yYacHHUKIB € CEKpeTap 3aciJaHHs
Kowmicii.


https://gc.gov.ua/files/Kancelyar/dodatok1.doc

2.5.3. Ilepemnik oci0, siki 3ampolieHi Ha 3akpute 3acimannas Kowmicii, popmye
CaMOCTIMHUN  CTPYKTYypHUW migpo3ain amapaty Kowicii, 1o 3piiicHIOE
opranizamiitHe 3a0e3meuenHs pobotu Kowmicii, 3a iHopmallieo KepiBHUKIB
CaMOCTIMHUX CTPYKTYpHHX MiApo3auTiB amapaty Kowicii, SKMMHU TiATOTOBICHO
IMMTAaHHS, K1 BUHOCSTH Ha 3acigaHHsg Kowmicii.

CdopmoBanuii niepenik oci0, siki 3anmpolieHi Ha 3akpute 3aciganus Kowicii,
3aB4acHO HajaroTh ['onosi KoMicii.

2.5.4. YyacHUKM 3aciJaHHS MOXYTh 3a MomnepenHiM ao03BojoM Kowmicii
3aiicHIOBaTH Ha 3acizanHi KoMicii Bijieo- Ta 3Byko3amnuc, Gpotodikcaliito, a Takox
BUKOPHUCTOBYBATH JIJIS ITbOT'O 3aCOOM 3B’SI3KY.

2.6. IIpoBenenns 3acinannsa Komicii

2.6.1. 3acimanusa Kowmicii € MOBHOBaXHUM, SIKIIIO HA HHOMY MPUCYTHI OLIBII
SK TIOJIOBMHA YJICHIB BiJ 11 ckiamy, 30kpema 5 (m’sth) wieHiB Kowmicii (mam —
KBOPYM).

Ko po3riisii MUTaHb HEMOXIJIMBUM Y 3B’S3KY 3 BIJICYTHICTIO KBOPYMY, TO
iX pO3IJIA MEepPeHOCHATh Ha mepmuil podounid neHb Kowmicii, y KUl HasBHHM
KBOPYM.

3aciganua Komicii mpoBoasiTh mij rojsioByBaHHsM ['onoBu Kowicii, 3a #ioro
BiJicyTHOCTI — Ynena Kowmicii, sikuili BUKOHYy€e MOro 0OOB’SI3KM Ta MOBHOBAXKEHHS
BIJIMOBIHO /10 BCTAHOBJICHOTO MOPSIAKY 3amitieHHs ['ooBu Ta uneHiB Komicii.

2.6.2. T'onoBa Ta wienn Kowmicii O6epyTh yuacth y 3aciganHsax Kowicii
ocobucro.

2.6.3. T'onosa 3aciganfs mixg vac 3acimanis Komicii:

BHU3HAYAE MOPSIOK PO3IIISITY MTUTaHb Ha 3acinanHi Komicii;

HEYNEPEDKEHO BEIE 3acCilaHHs, CHOPIMOBYIOYM pO3MJIS TUTaHb Ha
3a0€e3MeYeHHs IOBHOI'0, BCEOIYHOr0 1 00’ €KTUBHOIO 3’ SICYBaHHS TUTaHHS;

HaJla€ CJIOBO JIJIsi  JIOMOBiAlI  (CHIBIOIOBi/), OrOJIOUIYE HACTYIHOIO
JIONIOB1a4a;

CTaBUTh NMUTAHHS HA TOJIOCYBaHHS, OTOJIONIYE MPHHHATE 3a Pe3yJIbTaTaMH
rOJIOCYBaHHS PillICHHS;

OTOJIONIy€E TIEPEPBH Ta TMOBIAOMIISIE TPO BIAKIAJCHHS (IIEPEHECEHHS,
MIPOJIOBXKEHHS ) PO3TJIS Y TUTAHHS;

B)KMBA€E 3aX0/I1B 1010 MIATPUMAHHS TOPSAKY Ha 3acigaHHI;

3aKpHBAE 3aCiJIaHHS;

3A1MCHIOE 1HII OBHOBAYKEHHSL.

2.7. lonoBigaui
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2.7.1. Iluranns mopsaky aeHHoro Ha 3acimanHi Kowicii gomosigae I'omoBa
Kowmicii, 3actrymauk I'omoBu Kowmicii, Unen Kowmicii BIAMOBIAHO 10 PO3MOALTY
00OB’sI3KIB 1 TIOBHOBaXX€Hb, KepiBHUK amapary Kowmicii abo KepiBHHK
CaMOCTIHOTO CTPYKTYpPHOTO MiaApo3aity amapaty Kowicii, abo iHIIMINA MpariiBHAK
[[bOTO MiPO3/ILTY, BU3HAYECHUI HOr0 KEPIBHUKOM.

JlomoBiiady 3 KOXKHOTO THTAHHS TOPSAKY JCHHOTO BHUKJIAJA€ ITiICTaBH
BUHECEHHS MUTaHHS Ha po3rsiag Komicii, BCTAHOBIEHI Ta JOCTIAKEHI 00CTaBUHU,
BHCHOBOK IIOJIO CYTi ITUTAHHS.

VY pasi po3riisiny TuTaHHs 3a BIACYTHOCTI Ha 3aciganHi Kowmicii 3ampoiieHoi
0oco0M JIOMOBIJAY OroJIOIIyE KOPOTKUWA 3MICT 1i MHUCHbMOBHX TMOSICHEHb (3a
HAsIBHOCTI).

2.7.2. 3 wmerorw 3’scyBaHHS HeoOXigHO1 1H(oOpMarlii Ta BIIMOBIIHUX
o0CTaBMH 3 TUTaHHS, IO po3MILAaroTh Ha 3acimanHi Kowicii, ['omoBa Kowmicii,
3actynmauk ['omoBu Kowmicii Ta unenu Kowmicii MOXYyTh CTaBUTH 3amUTaHHS
JI0TIOB1auy Ta ocobam, 3anpolleHuM Ha 3acizanas Komicii.

["onoBa 3aciaHHs TOBHMHEH HaJlaTH MOXIMBICTH KokHOMY Uienosi Kowmicii
BUCJIOBUTH CBOIO JYMKY 3 TUTAHHS, IKE PO3TIISAIAI0Th.

Oco0u, mpucyTHI Ha BIAKpUTOMY 3acifianHi Komicii, MOXyTh OpaTu y4acTb
B 0OTOBOpPEHHI MUTaHb, BHOCUTH MPOIO3UIILi.

Oco0u, 3anpomieHi Ha 3akpuTe 3acianHga Komicii, MOXXyTh OpaTu ydacThb B
00TrOBOpEHHI MUTaHb, IO iX CTOCYIOTHCS, BHOCUTH MPOTO3UIIii, 1aBaTH MOSICHEHHS.

Oco06u, 3ampoiiieHi Ha 3akpuTe 3aciganHs Komicii 3 okpeMux muTaHb, MICHs
pPO3MIISAAY 1UX MUTaHb, Y MOAAIBININ poOOTI 3acifaHHs ydacTi He OepyTh, 30KpeMa
1] 9ac YXBaJICHHS PIIICHb.

OOroBOpeHHS MUTaHHS IPUIUHSIOTH 32 PIIIEHHSM TOJIOBU 3aCiIaHHS.

VYyacuuku 3aciganus Komicii mOBHHHI yTpUMYBaTHCS BiJl KOMEHTAPIB 1010
T TOJI0BM 3acimanus, wieHiB Kowmicii Ta BTpyuanHs B ixHi fii.

2.8. [IpaBusa noBeninku Ha 3aciganni Komicii

2.8.1. Yci npucytHi Ha 3aciganHi Komicii 30008’ s13aHi:

1) mano6nuBo craButucs A0 ['onoBu Ta uneHiB Kowmicii, ycix mpucyTHiX Ha
3aClJaHHI;

2) BUKOHYBaTH BKa31BKHU T'OJIOBU 3aClJIJaHHSI 110JI0 JOTPUMAHHS MOPSIKY Ha
3aCiJaHHI;

3) nepeBecTy MOOUIBHI TeNIe(POHM Y O€33BYUHUM PEKUM;

4) noTpuMyBaTHCA THIIl B 3all 3acijaHb Ta HE CTBOPIOBATH IHIIHMX
MEPEIKOT /ISl POBEJCHHS 3aC1TaHHs.

3a nmopyI1ieHHs IpaBWJI MOBEAIHKY Ha 3aciganHi Komicii Ta nmepemnkomKanHs
poBeIeHHIo 3acianns Kowmicii ioro ygyacHuK 3000B’s13aHUI 32 PIIIICHHSM TOJIOBU
3acilaHHs TMOKUHYTH 3aiy 3aciganb Kowicii, mpo 1o 3a3Ha4yar0Th y MPOTOKOJII
3acimanHs Kowmicii.
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['onoBa 3aciiaHHS MOK€ TaKOK OTOJIOCUTH MEepepBy a00 3aKPUTH 3aCiTaHHS.
3a Ttakux oOctaBuH 3acigaHHs Komicii mpoBOAST, y BU3HAYEHUW TOJIOBOIO
3aciTaHHsl 1HIIHUHA Yac.

2.9. YxBaJleHHH pillieHb

2.9.1. Yci unenn Komicii € piBHONpPaBHUMHM MiJl 4ac PO3IJsALy MUTaHb Ta
yXBaJICHHsI pilIeHb Ha 3acianHi Komicii.

Koxen Ynen Kowmicii romocye ocobucrto. Ilepemauy mpaBa rojiocy He
JIOTTyCKaIOTh.

Pimienns npwuiimatore TuUlbkM Ti wieHn Kowicii, siki OepyThb ydacTb y
3acimanHi Komicii. Skmo 3 moBakHux npuunH Ynen Kowmicii He Moxe B3ATH
oesrocepeHboi yuacti y 3acimaHHi Kowicii, BiH Mae mpaBo OpaTtu ydacth y
3acijlaHHI Ta TOJIOCYBaHHI JIMCTaHIIHO, moBigomuBmK ['onoBy Kowmicii g0
MOYaTKy MPOBEACHHS 3aCiITaHHS PO 111 MPUINHHU.

2.9.2. Ilicns oOTOBOpeHHS THUTAHHS TOJOBa 3acCilaHHSA OTOJOIIYE PO
3aKIHYEHHS HOTO pO3IJIsAAy Ta Mepexia 10 roJ0CyBaHHS.

2.9.3. Ilepen KOXHUM TOJOCYBAaHHSIM TOJIOBA 3acifaHHs (OPMYJIIIOE€ Ha3BY 1
3MICT pINICHHsS, IO CTaBIATh Ha TOJOCYBaHHS, Ta TIPOIMOHYE TIPOBECTH
TOJIOCYBaHHS 111010 HHOTO.

VY ronocyBanHi 6epyTh yuacTh ['onmoBa Kowmicii, 3actynauk ['omoBu Kowmicii
ta wienu Komicii. BoHu MaroTh 1o 0JJHOMY rojiocy KOKEH.

Pimennss Kowmicii mnpuiiMaroTh BIJKPUTUM TIOIMEHHHM T'OJIOCYBaHHSIM
[UIIXOM TOJIOCYBAHHS «32», KIPOTH», «YTPUMABCS.

Sxmo UYnen Kowmicii yTpuMaBcs mijg 4ac TOJOCYBAaHHS 3a MPHUHATTS
Kowmiciero pimeHHs, BiH y TUCBMOBI (OpMi BUKJIAJA€ CBOIO OKpPEMY NYMKY, SIKY
nojae cekperapeni 3acimanus Kowicii mpotsirom 1 (ogHOTO) poOOYOTO JTHS MiCIs
3acimanHs Kowmicii 11t 000B’S3KOBOrO JOJIYYEHHS IO MPOTOKOJY 3acilaHHs
Kowmicii.

SAxmo Ynen Kowmicii He nmiaTpumaB npuitHaTe Komici€ro pilieHHs, BiH MOXe
TaKOX y MUCHbMOBIN (POPM1 BUKJIACTH CBOKO OKPEMY AYMKY, SKY IOJIa€ CEKpETapeBl
3acimanHa Kowmicii npotarom 1 (ogHoro) po6oudoro gHst micis 3aciganns Kowicii
JU1s1 000B’SI3KOBOTO JOJIYYEHHS /10 TPOTOKOJY 3acimanHs Kowmicii.

Pimenns Komicii BBaxkaroTh NPUUHITUM, SIKIIO 32 HHOT'O MPOTOJIOCYBAIH HE
MEHIIE M’ SITH 11 YJIEHIB.

3a pe3ylnbTaTaMHu pO3TJSAY MNHUTaHHS MOPsAKYy AeHHoro Kowmicis Mmoxe
OPUMHATH OJHE 3 TAaKUX PIlIeHb: MpUWMAE DIICHHS; HE TpHiimMae pimeHHs (Y
TaKOMYy pa3l MOTHMBU HEYXBAJIEHHS MOXYTh (hIKCYBaTHCS B MPOTOKOJI 3acCiTaHHs
Kowmicii); 6epe indopmariito 10 BijoMa; Hajla€ IPOTOKOJIbHI TOPYUEHHS.

ITicns 3akiHYEHHS TOJIOCYBaHHS 3 KOXXKHOTO IIMTaHHS TOJOBa 3acigaHHS
OTOJIONTY€E WOTO PEe3yJIbTATH Ta MIPUIHATE PIIICHHS.
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2.9.4. Y pasi nopyuieHHs MOPSIKY TOJIOCYBaHHSI a00 BHHUKHEHHS MEPEITKO/
Ii]] 9ac WOTO MPOBEICHHSI MPOBOISITH TOBTOPHE TOJIOCYBaHHS 0€3 00TOBOpPEHHSI.

2.9.5. Ilicnsa 3aBepluieHHs pO3MJISIAY MUTaHb, BKJIOYEHUX JO MOPSAKY
J€HHOT'0, TOJIOBA 3aC1JaHHs OrOJIOIIY€ 3aCIJaHHS 3aKPUTHM.

2.9.6. Pimenns Kowmicii € 000B’13KOBUMH 10 BUKOHAHHS Ha BCiil TepuUTOpii
VYkpainu 1 MOXKYTb OyTH OCKap>KeH1 B CYZ0OBOMY HOPSAJIKY.

Pimenns Kowmicii Habupae YMHHOCTI 3 JIHA WOTO yXBaJIGHHS, SIKIIO 1HIIE HE
BCTAHOBJICHO LIUM PIIIEHHSM 200 3aKOHOM.

Pimennss Kowmicii, siki € HOpMAaTUBHO-IIPAaBOBHMMH aKTaMU Ta BHECEH1 10
€IMHOTO JIEPKABHOTO PEECTPY HOPMATHUBHO-TIPABOBHX AaKTiB, HaOWUparoTh
YUHHOCTI 3 JTHS IXHHOTO O(IIIIHOrO OMyOJiKyBaHHs, SKIIO 1HIIE HE BCTAHOBJICHO
CaMUMU aKTaMH, ajie He paHilie JHS iIXHOTO O(IIIHHOTO OMyOTiKyBaHHS.

CtpykTypHuii mifpo3ain amapaty Kowicii, mo 3aiiiCHIO€ opraHizaiiifHe
3abe3neuends pobotu Kowicii, He mizHime 1 (ogHOro) pobGodoro mHs 3 ITHSA
yxBaneHHs pimenas uyepe3 CEJl Kowicii manpaBnse pimeHHs ocoli, Ha SKy
MIOKJIaJIEHO KOHTPOJIb 32 HOr0 BUKOHAHHSIM.

2.9.7. Pesynbrar 3acigansas Komicii 0ohopMITIOI0Th TPOTOKOJIOM.

[Iporokon 3akpurtoro 3acigaHHss Kowmicii mMoxke MicTUTH 1HOpMaIlio 3
00OMEKEHUM JTOCTYIIOM.

VY npotokoini 3acinands Komicii 3a3Ha4aroTh:

JaTy Ta MICIie TPOBEJACHHS 3aCIIaHHS;

gac MOYaTKy Ta 3aKiHYEHHS 3aCiIaHHS;

nocanu, iHimianu (iHiIiaa iMeHi) 1 Mpi3BUIA MPHUCYTHIX, 3alpOIIeHUX,
30KpeMa 3a3HavaroTh iH(OpMaIio MOAO0 BIACYTHOCTI Ha 3acimadHi ['omoBm abo
yneHiB Kowmicii;

MOPSIIOK ICHHUH 3aCi/IaHHS,

MPUIHATI PILLICHHS 3 KOXKHOTO MUTaHHS;

pe3ynbTaTH TMOIMEHHOTO BiJKPUTOTO TOJIOCYBaHHS 3 KOXKHOTO THTAHHS
MOPSZIKY JIEHHOTO;

(GbopMyITIOBaHHSI YXBAJCHOTO PIllIEHHS;

IPOTOKOJIbHI 1OpYUYEHHS (32 HasIBHOCT1);

1HIIIE.

[IpoTokon 3acimanus Komicii miANMMUCYOTh ToJIOBa 3aciaHHSA 1 CeKpeTap
3aciganasa Komicii.

[Iporokon 3acimanns Kowmicii cknamae cekperap 3acimanns Kowmicii
npotsarom 1 (ogHOro) poOOYOro JHS TICHs 3aBEpIIECHHS 3acigaHHs 3a (Gopmoro,
HaBesieHOI0 B IHCTpykiii 3 numoBoacTBa HamionanmeHOT KoMmicii 31 cTaHIapTiB
JIEPKaBHO1 MOBH.


https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#_blank
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2.9.8. Komiciga Ha CBOIX 3acigaHHSIX MOXKE HaIaBaTH OOOB’SI3KOB1 JUIA
BUKOHAHHS TIPOTOKOJIbHI JOPYUYEHHS 3 OKPEMHUX MHUTAaHb 11 JISJIBHOCTI dYieHaAM
Komicii BiAMmoBiIHO 70 pO3MOALTY OOOB’SI3KIB Ta MOBHOBAKEHb 1 KEPIBHUKOBI
anapaty Kowmicii. Taki qopydeHHs B J€Hb MiJMUCAHHS MPOTOKOIY CaMOCTIMHUIN
CTPYKTYpHUH miapo3nun amapary Kowicii, 1o 3/1lCHIOE oOprasizaiiiine
3a0e3nedeHHss podotu Kowmicii, 10BOAUTH O BiJIOMa BUKOHABIIIB Ta KEpPIBHHMKA
anapaty Kowmicii uepe3 CEJ] Kowmicii.

2.9.9. KoHTponb 3a BHUKOHAaHHAM NPOTOKOJBHUX JAopydeHb Komicii
3M1MCHIOE CAaMOCTIMHUM CTPYKTYpHHMM mifpo3ain amapaty Kowicii, mo 3aiiicHIoe
oprasizatiitHe 3ade3nedeHHs poooru Kowmicii.

Indopmariito mpo cTaH BUKOHAHHS TNPOTOKOJBHHX JopydeHb Komicii
BUKOHABII MOJAIOTH IO CAMOCTIMHOTO CTPYKTYpPHOTO Tiapo3auty anapary Kowicii,
110 3/IIMCHIOE OpTraHi3alliiine 3abe3nedeHHs poooru Komicii.

2.10. OcobauBocTi yxBasieHHs pimens Komicii
Y Pa3i BHHUKHEHHS PeaJbHOI0 Y4 NOTEHUIHOr0 KOHQJIIKTY
inTepeciB y aissbHOCTI I'o10BH, 3acTynHuka I'osioBu Ta yieniB Komicii

2.10.1. PeanbHuii 4yM MOTEHIIMHUN KOH(MIIKT 1HTEpeciB (Aaylli — KOHQIIKT
IHTEpeCiB), y pa3l loro BUHUKHEHHs B JisibHOCTI ['osioBH, 3actynHuka [onoBu
a6o wuneHiB Kowmicii, BperyjibOBYIOTh MIJISXOM 3adBJICHHS NP0 HASBHICTh
KOH(UTIKTY 1HTepeciB. 3asaBy mpo KOHDIIKT iHTepeciB ['omoBu, 3acTtynHuka ['onoBu
a6o0 Unena Kowmicii 3aHOCATH 10 MPOTOKOY 3acigands Komicii.

[Ipo nHasBHICTH KOHGIIKTY i1HTepeciB y ['onoBu, 3actynHuka ['omoBu abo
Unena Kowmicii Moxe OyTu 3asiBIEHO OCOOHCTO a00 OyJb-sSKUM I1HIIMM YieHOM
Kowmicii un ywacHukom 3acimandss Kowmicii, skoro 0e3mocepeHbO CTOCYETHCS
OUTAHHS, 10 PO3TJISIAI0Th.

VY pa3i BunukHeHHs KOHQIIKTY iHTepeciB ['onoBa, 3actymuuk ['omoBu abo
Unen Kowmicii He Mae mpaBa OpaTu ydacTh y npuilHATTI Kowmiciero BiAmoBigHOTO
plLIEHHS.

I'onoBa, 3actynHuk I'onoBu abo UYnen Kowmicii He Oepe yuwacTi B
rojlocyBaHH1 110J10 Takoro pimeHHs Kowmicii, mpo mo cekperap 3acinanb Kowmicii
poOUTH BIAMOBIAHMI 3aITUC Y MPOTOKOJI 3aciianHg Kowmicii.

Sxuo BiAMOBA BiJl y4acTi y NPUIHATTI PillICHHS yepe3 KOHQIIIKT IHTEPECIB 3
o6oky IT'omoBm, 3acrynnuka [onoBu abo Umena Kowmicii mpuszBene 110 BTpaTu
npaBounHHOCTI Komicii (BiJICyTHOCTI KBOPYMY), Y4acTh Takoi 0coOH (Takux ocio)
y IpUHAHATTI piteHHs KoMicii 3MiMCHIOIOTH Mij] 30BHIITHIM KOHTPOJIEM Y TOPSJIKY,
BU3HAYEHOMY YAaCTUHOK JApYyroro crarTi 33 Ta YacTUHOW JPYrol CTarTi
35! 3akony VYkpainn «[Ipo 3amobiraHHs KOpymiii», MOpo II0 NPUAMAIOThH
BiamoBigHe pimeHHs Komicii, ke 3aHOCITH 10 MPOTOKOIY 3acimanas Komicii.
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2.11. JIokyMeHTYBAHHS Ta ONPUJIIOIHECHHSA
pe3yabTariB 3acinanns Kowmicii

2.11.1. IigroroBky mpoekTiB pimenb Kowmicii 3aificHior0Ts wienn Komicii
Ta / a00 caMOCTIilHI CTPYKTYpHI Miapo3aiin amapaty Komicii BimoBIHO 0 IIOTO
Permamenry.

[IpoexTn pimenbp Komicii roTyroTs Ha IiACTaBI:

3aKOHIB YKpaiHu;

rnocraHoB BepxosHoi Pagu Ykpainu;

aktiB [Ipe3suaenra Ykpainu;

aktiB Kabinery MinicTpiB Ykpainu;

miaHiB poootu Komicii, aktiB Komicii, nopydens ['onoBu Kowmicii.

2.11.2. [IpoexTn pimeHs OQOPMIIOITH 3 YpaxyBaHHSIM BHUMOT,
BCTAHOBJIEHUX MYHKTOM 2.11.4 nporo Pernamenry.

2.11.3. PimenHst NOBUHHO:

1) O6yTu 9iTKUM, KOHKPETHUM, JTAKOHIYHUM, 1HHOPMATUBHUM Ta BIANOBIIaTH
opdorpadiuHuM, JIEKCUYHUM, MOP(DOJIOTIUHUM, CHUHTAKCUYHUM, CTUIICTUYHUM,
MYHKTYal[iiHUM HOpMaw;

2) BUTOTOBJSATHCS Ha BIANOBIAHOMY Osianky Kowmicii, 3aTBepmaxeHOMY
OKpPEMHUM OpraHizaliiHo-po3nopsauuM JokymeHToM Kowmicii;

3) MicTUTH OOOB’A3KOB1 PEKBI3WTU, a caMe: HaliMEHYBaHHs OpraHy, Ha3BY
BUJy JOKYMEHTa, JaTy, PEECTpalllifHUM HOMEp JOKyMEHTa, MiCIle BUIAHHS,
3aroJIOBOK JI0 TEKCTY, TEKCT, ITiJIIHUC.

3aroyioBOK 10 TEKCTy pIIIEHHS TOBUHEH OYyTH JaKOHIYHHUM, BioOpakaTw
OCHOBHHI 3MICT pillIeHHS, BIAMOBIIaTH HA TUTAHHS «IIPO 1107 Ta PO3MIIIyBATUCS
B IIEHTp1 OJIaHKa TiJ JaTOI0 JOKYMEHTa. SIKIo B pIilIeHHI HAEThCS TPO KiIbKa
UTaHb, HOTO 3arojlOBOK MOXKe OyTH y3aradbHEHUH. 3arojloBOK JAPYKYETHCS
mpudToM po3mipoM 14 npykapcbkux NyHKTIB rapHiTypu Times New Roman;

Tekcr pilieHHs MOBUHEH CKJIAJATHCS 3 JBOX YAaCTHH: KOHCTATyBaJbHOI Ta
pO3MOpsI YOI, WO APYKYIOThCS MIPU(TOM po3MipoM 14 ApyKapChKHX MYHKTIB
rapHitypu Times New Roman.

KoHcraryBajgbHa 4acTHHA PIIICHHS CKJIAJA€ThCS 3 MPpeaMOysId Ta OIMUCOBOI
YaCTUHHU.

[IpeamOyna TOBMHHA MaTH TMOKJIMUKaHHS Ha BIANOBIAHY CTPYKTYpPHY
OJIMHUIII0 HOPMaTUBHO-TPABOBOro abo sokanmpHOTO akta Kowmicii, mo BuU3Haudae
noBHOBakeHHs1 Kowmicii Ta mijacTaBy HOro yXBalleHHS, TaKOXXK MOXE MICTUTH
cTUCTy 1H(OpMAIliI0 TTPO METY YXBaJICHHS IOrO pillleHHs. 3a3HAaueHa YacTHHA
MOXKE TIOUMHATHUCS 31 clliB: «BiamosigHo 10», «Kepyrouncey, «Ha BuUKOHaHHS Ta
3aKIHYY€ETHCS CIIOBAMHU «BUPITITIIIAY.
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Posnopsiiua yacTuHa TOBMHHA MICTHUTH KOHKPETHI 3aBJaHHS, 3aX01u 13
3a3HAYCHHSAM BHKOHABIIIB 1 TEpMiHIB BUKOHAHHS.

Posmopsigay 9acTuHy nUIATh HA MYHKTH 1 TIANYHKTH, SKI HYMEpPYIOTh
apabcbkuMu TMdpaMu 3 Kpamkamu, Ta, B pa3l HEOOXIAHOCTI, y HIA MOXYTh
BU3HA4YaTH (OpMY ONPIIIOAHCHHS PIIICHHS, BMINIYBaTH TOJOKECHHS TIPO
HaOpaHHS YWHHOCTI PIIICHHS Ta MPO BHU3HAYEHHS IOCAI0BOI ocoOu (iHiIianu
(iHiianm iMeH1) 1 MPI3BHINE), HA SKY MOKJIQJal0Th KOHTPOJIb 332 BUKOHAHHSM
plLIEHHS.

6) MICTUTH MPOTOKOJBHI BIJOMOCTI (JlaTa 3aciJaHHS Ta HOMEp MPOTOKOIY
3aciiaHHs), 1o (PIKCYIOTh BHU3Y OCTaHHbOI CTOPIHKH PIILICHHS;

7) mictut  BigOuTok Tmiedyatku Kowmicii y Bumagkax, BCTaHOBJICHHX
3aKOHOJIaBCTBOM.

2.11.4. TIpoexkTu pilieHb MPO PO3TISLA MPOEKTIB HOPMATHUBHO-IIPABOBUX
aKTIB Ta CTpaTerii po3BUTKY JEP>KaBHOI MONITHKH Y chepl PO3BUTKY JAECPKABHOI
MOBHU 0(OPMITIOIOTH 3 ypaxyBaHHSM BUMOT, BCTAHOBJICHUX IMyHKTOM 3.1.2 po3giny
III uporo Pernamenry.

2.11.5. T'onosa Kowmicii adbo Ynen Kowmicii, 1o BukoHye 000B’s13ku 1'010BH
Kowmicii, mianucye yxBaneni Komiciero piteHHs.

2.11.6. Ilignucani I'omooro Kowmicii abo Unenom Kowicii, 110 BHKOHYE
000B’s13ku ['o10BU KoMicii, pileHHs TiyisaraoTh aBTOMaTUYHINA peecTpariii mics
HaHeceHHs1 ['onoBoro Komicii abo Unenom Kowmicii, 1m0 BHKOHYE OOOB’SI3KH
l'omoBu Kowmicii, KEIT gepe3 CEJl Kowmicii 3 nmpucBOeHHSM iM BiJIOBITHOIO
MOPSIIKOBOT'O HOMEPY.

2.11.7. Pimenns Kowmicii HabuparOTh YUHHOCTI 3 JHS 1X yXBaJICGHHS, SKIIO
PIIICHHAM HE BCTAHOBJICHO 1HIIUI TepMiH HAOYTTSI YNHHOCTI.

2.11.8. Pimenns Kowmicii, BugaHi B MeXax IMOBHOBa)XEHb, € 000B’ I3KOBHMH
JUTS BUKOHAHHSA LIEHTPAJIbHUMHU OpraHaAMH BHKOHABUOI BJIa/H, iX TEPUTOPIAIbHUMU
opraHaMu, MICUEBUMHM JI€pKAaBHUMH aJMIHICTpALlIIMH, OpraHaMH BIAJId
ABtoHOMHOT PecnyOniku Kpum, opraHamum MiICIIEBOTO  CaMOBpPSIyBaHHS,
1IPUEMCTBAMH, YCTAHOBAMH 1 OpraHi3alisiMi HE3aJexKHO BiJ (OpM BIIACHOCTI Ta
rpoOMa/ITHaMHU.

Pimennss Kowmicii € 00OB’S3KOBUMH /IO BHUKOHAHHS Ha BCii TepuTOpii
VYkpaiHu 1 MOXKYTb OyTH OCKap»eH1 B CyJJOBOMY MOPSIZIKY.

2.11.9. Pimenns Kowmicii miansratoTe 000B’SI3KOBOMY OIPWIIOJHEHHIO Ha
odimiinomy BeOcaiiTi KoMicii He mi3Hime HaCTyImHOTO POOOYOTO JHS MICIs HOTO
YXBaJICHHSI.
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2.11.10. TIlporoxomu 3acimanp Kowmicii Ta pimenns Kowmicii 30epirae
CaMOCTIMHUN  CTPYKTYpHUM migpo3ain amapaty Kowicii, 1o 3piiicHIOE
opranizairiitHe 3a0e3neuenHs podotu Kowmicii.

I11. HopmoTBOp4a AislJIbHICTH
(po3po0JieHHs1, mogaHHA Ha po3rsaa Komicii
MPOEKTIB HOPMATHBHO-TIPABOBUX AKTIB)

3.1. ITopsinok po3podsieHHs (MiATOTOBKN) HOPMATUBHO-TIPABOBUX AKTIB.

3.1.1. HopmotBopuy nisuibHICTh Komicii mpoBaisTh Ha OCHOBI Ta Ha
BUKOHAHHS 3aKOHIB YKpaiHu, akTiB [Ipesuaenrta Ykpainu ta Kabdinety MiHicTpiB
VYkpainy, 1HIIUX aKTiB 3aKOHOAABCTBa, Ha MiJCTaBl IuIaHy aisuibHOCTI Kowmicii 3
MiTOTOBKH MIPOEKTIB HOPMATUBHO-TIPABOBUX AKTIB Ta IUlaHy AisuibHOCTI Komicii 3
MITOTOBKH TPOEKTIB PETYJISITOPHUX AaKTIiB (Jajmi — TUIaH), a TakoX 3 BIIACHOI
1HII[IaTUBH.

3.1.2. Po3poOneHHS TPOEKTIB HOPMATUBHO-NpaBOBUX akTiB B Komicii
NOKJIaal0Th Ha CaMOCTIMHI CTPYKTYpHI Iifpo3aun anapaty Komicii BiANOBIAHO
JI0 KOMITIETEHII11 (a1l — TOJIOBHUM pO3POOHUK).

VY pa3i BUHUKHEHHS HEOOXITHOCTI B PO3pOOJIEHHI PEryiasTOPHOTO aKTa, HE
nependayeHoro IJIaHOM, TOJIOBHMM PO3POOHUK MOBIJOMIISIE  CaMOCTIMHUN
CTPYKTYpHUM migpo3ain amapaty Kowmicli, 1o 37ilicHIOE —oOprasizamiine
3abe3neueHHs podotu Kowmicii, mpo HeoOXiAHICT, BHECEHHS 10 HHOT'O BiJIMOBIIHUX
3MiH.

3MiHM JI0 TUIaHY BHOCSTH HE Mi3HimIe 15 (I’ sSTHaausaTH) poOOYUX JHIB 3 JTHS
MOYaTKy MIJATOTOBKH MPOEKTY HOPMATHBHO-IIPABOBOTO akTa ab0 3 JHS BHECEHHS
poeKTy Ha po3risig Kowmicii, ane He mi3Hile JHs ONPWITIOAHEHHS I[bOTO TPOEKTY.

Y mmaHi cepen BIANOBIJATHHUX 32 TMIATOTOBKY MPOEKTY HOPMATHBHO-
MPABOBOTO aKTa YW PETYJSITOPHOTO aKTa, KpiM TOJIOBHOTO PO3POOHMKA,
BU3HAYAIOTh CAMOCTIMHHMIM CTPYKTYpHUH MIAPO3AUT, 0 KOMIETEHII SKOro
HAJICKUTh TMPEIMET MPaBOBOTO PETYIIOBAHHA MPOEKTY HOPMATHBHO-IIPABOBOTO
aKTa Y4 MPOEKTY PEryISATOPHOTO aKTA.

Jlis po3po0IeHHS TPOEKTY HOPMATHUBHO-IIPABOBOTO aKTa Haka3oM | 0oBu
Kowmicii moxe yTBoproBaTucst podoua rpymna. Jlo ckiiaay podo4oi rpynu 3aiyqaroTh
nocanoBux oci® amapaty Komicii Ta MOXYTh 3ajlydaTd IHIIUX CIHELIANICTIB, Y
TOMY YHCJI IEHTPAJIbHUX 1 MICIIEBUX OpraHiB BUKOHABYOI BIaJH, IIIMNPUEMCTB,
yCTAaHOB Ta oOpraHizamid ycix ¢opM BJIACHOCTI, a TaKOX MPEJICTaBHUKIB
IPOMAJICBKOCTI, SIKI MarOTh JIOCB1 POOOTH Ta HEOOXIiJIHI 3HAHHS 3 MHUTaHb, MO0
SKUX pO3pOOJISIOTh BIAMOBIIHUI HOPMATUBHO-TIPABOBHI aKT, 3a 3T0JI00.
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3.1.3. KoopauHaiiro poOOTH 3 po3poOJeHHS TMPOEKTY HOPMATUBHO-
IPABOBOTO aKTa 3MIMCHIOIOTH WieHn Komicii BiIMOBIAHO 0 pO3MOALTY 000B’SI3KIB
Ta TTIOBHOBAXCHb.

3.1.4. ¥V npoueci MAroOTOBKH NPOEKTY HOPMATUBHO-IIPABOBOI'0 aKTa:

3.1.4.1 ronoBHM1 pO3pOOHUK:

TOTy€ MPOEKT HOPMATHBHO-IPABOBOTO aKTa 3 JOTPUMAHHSIM BHUMOT 3aKOHY
VYkpainu “IIpo 3acagu nepkaBHOT pEryasiTOPHOI MOJITUKH Y chepl rocrnoaapchKoi
nismepHOCTI”, 3akony Ykpainu “Ilpo Pernmament BepxoBHoi Pagu Ykpainu”, uporo
Pernamenty, Bumor IlpaBun miaroroBku mnpoekTiB akTiB Kabinery MiHicTpiB
Vkpainu, 3aTBep/KeHHX mocTaHoBolo Kabinery MinicTpiB VYkpaiHu Bij
06 Bepecust 2005 poky Ne 870, Pernamenty Kabinery MinicTpiB YkpaiHu,
[lonoxxeHHs  Tpo  JAepXkKaBHY  pEeCTpalilc  HOPMATUBHO-IIPABOBUX  aKTIB
MIHICTEPCTB, IHIIUX OpPTraHiB BUKOHABYOi B, 3aTBEPIXKEHOIO IOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Bin 28 rpynns 1992 poxy Ne 731, [lopsinky moganHs
HOPMAaTHUBHO-TIPABOBUX aKTIB HA JECP)KABHY PEECTPAIliI0 JI0 OpraHiB IOCTHINI Ta
IpPOBEJCHHS iX Jep)KaBHOI peecTparllii, 3aTBEpIKEHOT0 Haka3oM MiHicTepcTBa
foctunii Ykpaiam Bim 12 kBitHa 2005 poky Ne 34/5, skuii 3apeecTpoBaHO B
Minicrepctsi toctunii Ykpainu 12 kBitHa 2005 poky 3a Ne 381/10661 (mam —
[Hopsimok Ne 34/5), [lonoxeHHs: Npo MOPSAOK MIATOTOBKM Ta BHECEHHS MPOEKTIB
akTiB Ilpesunenta Ykpainu, 3atBepmxeHoro Ykazom llpesunenta Ykpainu BiJ
15 nuctonana 2006 poky Ne 970, IloctanoBu Ne 55, TIlpaBun oprauizaiii
JIJIOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Yy JEep>KaBHUX oOpraHax,
opraHax MICIIEBOIO CaMOBpSIIyBaHHS, Ha MIIIPUEMCTBAX, B YCTaHOBax 1
opraHizaiisix, 3aTBEp/DKCHMX Haka3oM MiHicTepcTBa IOCTHUINT YKpaiHU BiJ
18 wepBas 2015 poky Ne 1000/5, 3apeectpoBanux B MIHICTEPCTBI FOCTHIIIT
VYkpainu 22 yepBHst 2015 poky 3a Ne 736/27181, Ta iHIIMX HOPMATUBHO-TIPABOBUX
aKTIB;

MOJKE 3aTy4yaTH 3a 3TOJI0K0 CIEIaTiCTIB BIAMOBIMHOI chepr MiSTBLHOCTI 10
iATOTOBKM HOPMATUBHO-IIPABOBOT'O aKTa;

mig dYac MIATOTOBKM HOPMAaTHBHO-TIPABOBOTO aKTa MOXE MPOBOJUTH
KOHCYJIbTAIll1, Y3TO/KyBaJIbHI Hapaau, poOoul 3ycTpiyi, OTPUMYBATH MPOMO3MUILLI,
1H(hopMaIiHO-aHAIITUYHI Ta 1HII HEOOX1AH1 MaTepialiu;

MOTOJ/KYE TMPOEKT HOPMATUBHO-MIPABOBOTO aKTa, y pa3l HEOOXIAHOCTI, 13
3a1HTEPECOBAHUMH CaMOCTIMHUMU CTPYKTYpHUMHU Miapo3ainamu amnapaty Kowicii
Ta mocajoBUMH ocobamu amapaty Kowmicli B MOpsiAKy, BU3HAYEHOMY IYHKTOM
3.5.2 uporo PermameHTy, Ta BHUHOCUTH HOro Il PO3TJISAAY 1 CXBaJeHHS Ha
3acimanns Kowmicii;

3a0e3neuye  ONPUIIIOAHEHHS ~ CXBaJ€HOIO  IPOEKTY  PETYJISATOPHOTO
HOPMAaTHUBHO-IIPABOBOTO akTa Ha odimiitHoMy BeOcaiTi Kowmicii 3 MeToro
oJiepKaHHS 3ayBa)KE€Hb Ta MPOIO3UINHN Bif (PI3WUYHUX Ta IOPUAMYHUX OCIO, TXHIX
00’eqHaHb y BUMAJKAX, MOPSAKY Ta CIOCiO, 1o mepemdadeHi 3aKoHOM YKpaiHu
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«IIpo 3acagm nepkaBHOI PETYISATOPHOI MOMITHKKA Y cdepl TrocnogapchbKoi
JIISTIBHOCTIDY,

3a pesyibTaTaMd OTPUMAHUX TPOTO3UINN Ta 3ayBakeHb BiJ (PI3UUHUX Ta
IOPUINIHIX OCI0 a00 3aiHTEPECOBAaHUX OPTaHIB 1 CTOPIH J0 MPOEKTY HOPMATUBHO-
IPaBOBOTO aKTa 3/IHCHIOE TXHE OMPALIOBAaHHS Ta BUHOCUTH MPOEKT HOPMATHBHO-
OpaBOBOrO aKTa pa3oM 13 NPOTOKOJIOM po30LKHOCTEW (momatok 2) abo
IPOTOKOJIOM Y3TO/’KE€HHS MO3UII1H 32 BcTaHOBIIeHOI0 Pernmamentom KMY ¢opmoro
Ha 3acizaHHg Kowicii. 3ayBakeHHsI Ta MPOMO3ULIT LI0JI0 HOPMOIPOEKTYBAIBHOT
TEXHIKH, 1110 HE BIUTMBAIOTH HA 3MICT HOPM MPOEKTY HOPMATHUBHO-IIPABOBOTO aKTa,
He MOTPeOYIOTh BUHECEHHS Ha 3acijiands KoMicii;

HAJICWJIA€ CXBAJCHUN MPOEKT HOPMATHUBHO-TIPABOBOIO aKTa Ha IMOTOJKEHHS
JI0 3a1HTEPECOBAHUX OPTraHiB;

micasi y3rOJPKEHHA 13  3alHTEPECOBAaHUMHU OpraHaMM JO BUHECEHHS
3a3HAYEHOr0 TPOEKTy Ha 3acimaHHs Kowmicii s #oro  3aTBepIKEHHS
(MOTO/)KEHHSI) HAJa€ TMPOEKT HOPMATUBHO-NIPABOBOIO aKTa B  IOPSIKY,
BU3HAYEHOMY IIUM PO3ILIOM:

IOPUAUYHIN CiykO01 JJIs1 TPOBEACHHS IOPUAWYHOI, aHTHAMCKPUMIHALIWHOT,
TeHJIEPHO-TIPABOBOI EKCIEepPTU3, a TAaKOX MJs aHaji3y MPOEKTy HOPMATHUBHO-
IpaBOBOrO akTa Ha BIANOBIAHICT, KOHBEHIIT Mpo 3axUCT TpaB JIOJUHU 1
OCHOBOTIOJIOKHUX CBOOOJ] Ta MPAKTHUIl €BPOINEHCHKOT0 Cy1y 3 MPaB JIOANHU;

CaMOCTIMHOMY CTPYKTypHOMY Mifpo3aity anapaty Kowmicii, 10 kommeTeHiii
SAKOTO BIJHECEHI TMWTAHHS €BpPOIHTErpallii, [JIs TMEepeBIPKU MPOEKTY Ha
BIJIMOBIAHICTh MDKHAPOJHUM 3000B’si3aHHSAM YKpainu y cdepi €Bporeincrhkoi
iHTerpaiii ta mpaBy €Bporneiickkoro Coro3y (acquis €C). Y pa3i HeBpaxyBaHHS
NoJIOKEeHb Jpkepen acquis €C o0IpyHTOBYE pa3oM 13 CAaMOCTIMHUM CTPYKTYPHUM
HiIPO3a1II0M, 10 KOMIIETCHIli SIKOrO BIJHECEHI IIMTAHHS €BpPOIHTErpartii,
HEJOLUIBHICTh IXHBOTO BpaXyBaHHS.

VY pasi BIACYTHOCTI CAMOCTIHHOTO CTPYKTYPHOTO MiAPO3/LTY, 10 KOMIIETEHITI]
SIKOTO BIJTHECEHI MHUTAHHS €BPOIHTETpaIlii, IEPEBIPKYy MPOEKTY HA BiAMOBIIHICTH
MDKHApOJHUM 3000B’s3aHHSIM YKpainu y cdepi €Bpomeiicbkoi iHTerpamii Ta
npaBy €Bponeiicbkoro Coro3y (acquis €C) npoBoAUTH IOPUANYHA CITYkK0a;

micasi OTPUMAHHA BCIX HEOOXIJIHUX TIOTO/KEHb, JOBIJOK Ta EKCHEpPTHU3
BUHOCUTBH IMPOEKT HOPMATHMBHO-IIPABOBOr0 akTa Ha 3acigaHHs Kowmicii ans ioro
3aTBEPKEHHS (ITOTOJPKEHHS).

3.1.5. 3ainTepecoBaHMil CaMOCTIMHUN CTPYKTYpHUM TIAPO3/1I amapary
Kowmicii y cTpok, 1110 He MOKe MepeBHUIyBaTH 2 (IBOX) POOOYHMX JIHIB:

OTIPaIbOBYE MPOEKT HOPMATUBHO-TIPABOBOTO aKTa 3 MUTaHb, [0 HAJIEKATH JI0
HMOro KOMIIETEHIIIT;

y pa3l BIACYTHOCTI 3ayBaX€Hb — TMOTO/KYE HOTO 1 MOBEPTAE TOJIOBHOMY
PO3pPOOHUKOBI;


https://gc.gov.ua/files/Kancelyar/dodatok2.doc
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y pa3l HasBHOCTI 3ayBaXKeHb Ta MPOMO3UIIINA — 3a MIANUCOM KEepiBHUKA
CaMOCTIHHOTO CTPYKTYPHOTO Miapo3aury amapaTy Kowicii moBimomisie mpo HHX
TOJIOBHOMY PpO3pOOHUKY, SIKHH Ma€e NPOBECTH Y3rOKyBajbHI 3axoau MAJis
BPETYJIIOBaHHS CIIPHUX MMUTAHb.

KepiBHUK 3alHTEpECOBAaHOTO CAMOCTIMHOTO CTPYKTYpHOTO MiAPO3ALTY
anapary Komicii 3000B’s13aHUI B3STH OCOOMCTY Y4YacTh y BPETYJIOBaHHI CIIPHHUX
NUTaHb. 3a pe3yJbTaTaMH MPOBEACHHS Y3TO/KYBAIbHUX 3aXO0/IiB 3aiHTEPECOBAHUN
CaMOCTIMHUN CTPYKTYpHUM miapo3ain amapaTy Kowmicli MOrojkye MpoeKT
HOPMaTHUBHO-IIPABOBOI0 aKTa a00 MOTOKY€ HOTO 13 3ayBasKEHHSIMHU.

3.1.6. CaMoOCTIMHUN CTPYKTYpHUH TMIAPO3/I1Ja, JO KOMIETEHINI SKOro
BIJIHECEH1 MUTAHHS €BpPOIHTErparlii, abo rpuandHa ciyx)0a, y CTPOK, 110 HE MOXKE
nepeBUIyBaTH 2 (IBOX) poOOUYNX JHIB:

nepeBipsie  MPOEKT  HOPMATHBHO-TIPABOBOTO  aKTa Ha  BIJMOBIAHICTH
MDKHAPOJHOMY JTOCBily, MKHAPOJAHUM 3000B’sI3aHHAM YKpaiHH, a TAKOX acquis
€C y pas3i, KoJIu 1€l MPOEKT 3a MPEMETOM MPABOBOTO PETYJIOBAHHS HAJICKHUTH J10
cdep, MPaBOBIIHOCHHHU B IKUX PETYIIIO€ MpaBo €Bponeiicbkoro Coro3y.

3.1.7. FOpuauuna ciyx0a y CTpOK, 1110 He MOK€ MEePEeBUIyBaTH 4 (HOTUPHOX)
poOOYMX JTHIB:

nepeBipsie  MPOEKT  HOPMATHUBHO-TIPABOBOTO  aKTa Ha  BIJIMOBIAHICTh
3aKOHOJIABCTBY, TMOJOXKE€HHAM KOHBEHIlI Tpo 3aXxWCT MpaB JIOJUHU 1
OCHOBOITOJIO)KHUX CBOOOJ Ta MpakTUIll €BPONEUCHKOTO Cyay 3 IMpaB JIIOJAUHHU Ta
HOPMOTMPOEKTYBAIBHIA  TEXHIII. 3a HAasSBHOCTI HEBIAMOBIIHOCTEW HaJae
MPOIIO3HUIIIT OO0 MPABOBOTO BUPIIIECHHS I[LOTO TUTAHHS;

NPOBOJAUTh IOPUAUYHY Ta TEHAEPHO-NPABOBY E€KCHEPTU3H  MPOEKTY
HOPMAaTHUBHO-TIPABOBOTO aKTa.

3.1.8. T'onoBHMIT pO3pOOHUK MPOEKTIB HOPMATUBHO-TIPABOBUX AKTIB Pa3oM i3
MaTepiajamMH 10 HUX 3 METOIO IXHBOTO OMpaIfoBaHHA Hajae ['onoBi, 3aCTyMHUKY
l'onoBu Ta unenam Kowmicli, opuauuHiil ciy’)k01 Ta 1HIIUM 3alHTEPECOBAHUM
CaMOCTIMHUM CTPYKTYpPHHUM Miapo3auiam amapaty Kowmicii y TepMiH, HE Mi3HILIE
HIXK:

a) SIKILIO BIIEpIIE PO3IJISAAIOTh (CXBalO0Th) — 3a 10 (IecsTh) poOounx JHIB
JI0 1aTH IXHBOTO PO3TJIsLay Ha 3aciganHi Kowmicii,

0) mepen CXBaJCHHSIM JOOINPAIbOBAHUX MPOEKTIB HOPMATHUBHO-IPABOBUX
aKTiB, 3 BpaxyBaHHSM 3ayBa)K€Hb Ta MPOMO3MUIIINA MICI ONPUIIOAHEHHS MPOEKTIB
aKTiB 3 METOIO OJCP)KaHHS 3ayBakK€Hb 1 MPOMO3HUIIi — 3a 8 (BiciM) poOOUYNX JHIB
710 TaTH TXHBOTO pO3MJIsiAy Ha 3acinanHi Komicii;

B) SIKIIIO BUHOCSITH Ha 3aTBEPKEHHS (MOTOMKEHHs) — 3a 6 (11icTh) poOoYmX
JHIB /10 1aTH IXHBOT'O PO3IJIsAy Ha 3acizanHi Komicii.
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VY BUHSATKOBHX BHUIIQJKaX TEPMiHM, BU3HAUYECHI B I[bOMY IIYHKTI, MOXYTh OyTH
ckopoueHi pimeHHsM Kowicii, ['omoBoro ab6o Ymenom Kowmicii, Ha sKoro
MOKJIa/ICHa KOOPJUHAIlIS pO3pOOKH Ta BUHECEHHS HOPMATHBHO-TIPABOBOTO aKTa Ha
posrisin Komicii, anme He meHte Hix 3a 3 (Tpu) poOounx JHi.

3.2. IlpoBeaeHHs OPUINYHOI TA T€HAECPHO-IIPABOBOIL
eKCIepTU3 NPOEKTIB HOPMATHUBHO-TIPABOBUX AKTIB

3.2.1. Ilpoektn HOpMaTUBHO-NIpaBOBUX akTiB Kowmicii mepex ixHiMm
3aTBEP/KEHHSAM MIAJIATal0Th OOOB’SI3KOBIA IOPUIWYHIA Ta TE€HIEPHO-IPaBOBIN
eKCIIepTU3aM, K1 TPOBOJUTH IOPUINYHA CITyKO0a.

3.2.2. 'V cTpok He MeHIIe, HDK 3a 6 (1IicTe) poOoYMX JHIB 110 JHS
OYIKYBAaHOTO pO3rJIsiay Ha 3acimanHi Kowmicli mpoekTy HOPMaTHBHO-IIPABOBOIO
aKTa, 3 METOI0 YXBaJIeHHs (3aTBEPJHKEHHS) IbOTO aKTa, TOJOBHUN PO3POOHMK ISt
IIPOBEACHHS FOPUIUYHOI Ta TE€HIEPHO-IIPABOBOI €KCIIEPTU3 MOJAE 10 HOPUIAUYHOI
ciykOu  ciy>)kOOBOIO ~ 3alMCKOI0  TNPOEKT  HOPMATUBHO-TIPABOBOTO  AKTa,
MOSICHIOBAJIbHY 3aMMCKy /10 HBOTO Ta MOPIBHSUIbHY TAOJHIO (SKIIO MPOEKTOM
HOPMAaTHUBHO-IIPABOBOTO aKTa TMepe0adyeH0 BHECEHHS 3MIH J0 1HIIOTO(-MX)
HOPMAaTUBHO-MIPABOBOTO (-1X) akTa(-1B).

3.2.3. IOpuanunHa ciyx0a HaJgae TOJOBHOMY pO3POOHMKOBI BHCHOBKHM 3a
pe3yibTaTaMu MPOBEICHHS IOPUAMYHOI Ta TE€HAEPHO-NPABOBOI EKCHEPTHU3 32
BCTaHOBJICHOIO 3aKOHOJIABCTBOM (POPMOIO.

3.3.0npanoBaHHAa HA BiINOBIIHICTHh €BPONEHCHLKUM CTAHAAPTaM y cepi

AOTPUMMAHHS MPaB JIOAUHU NMPOEKTIB HOPMATHUBHO-NIPaABOBUX aKkTiB Kalinety

MinicTpiB Ykpainm, akriB IIpe3ugenTra Ykpainu, NpPO€KTIB 3aKOHIB

3.3.1. [Ipoextn HOpMaTHUBHO-TIpaBOBUX akTiB Kabinery MinicTpiB Ykpainu,
akTiB IIpe3unenta YkpaiHu, MpOEKTH 3aKOHIB, IO CTOCYIOThCS MpaB Ta CBOOOL,
rapanToBaHnX KOHBEHIII€IO PO 3aXUCT MPaB JIIOJAUHU 1 OCHOBOIIOJIOXKHUX CBOOO,
HiAJIATalOTh OIMpPAIIOBAaHHIO 3 ypaxyBaHHAM MOJIOKEHb 3a3HaueHoi KonBeHmii Ta
MPAKTUKU €BPOMENCHKOTO Cyly 3 MPAB JIOJIUHMU.

['onoBHUIT po3poOHMK 3a0e3nedye BpaxyBaHHS Yy IMPOEKTI aKTa IOJOXKEHb
KoHBeHI1i1 mpo 3aXMCT IpaB JIIOAUHHU 1 OCHOBOIIOJIOKHUX CBOOO/I.

[Ipy 1bOMY TOJOBHUH pPO3POOHMK Yy MOSICHIOBAJIbHIN 3aMUCLl 10 MPOEKTY
aKTa BU3HAYAE:

Yl MICTUTh TPOEKT aKTa IOJOKEHHS, IO CTOCYIOThCA MpaB Ta CBOOOJ,
rapanToBaHux KoHBEHIII€10 PO 3aXUCT MPaB JIIOJIUHU 1 OCHOBOMOJIOKHUX CBOOO/T;

AKUX caMme TMoJoxkeHb KoHBeHIi mnpo 3axuCT TMpaB JIIOJAUHU 1
OCHOBOTOJIOKHUX CBOOOJ] CTOCY€ETHCS IPOEKT aKTa.

3.4. OnpaunoBaHHs NPOEKTIB HOPMATHBHO-TIPABOBUX aAKTIiB
HA BiANOBIAHICTH 3000B’s13aHHAM YKpainu y cepi


https://zakon.rada.gov.ua/laws/show/995_004#_blank
https://zakon.rada.gov.ua/laws/show/995_004#_blank
https://zakon.rada.gov.ua/laws/show/995_004#_blank
https://zakon.rada.gov.ua/laws/show/995_004#_blank
https://zakon.rada.gov.ua/laws/show/995_004#_blank
https://zakon.rada.gov.ua/laws/show/995_004#_blank
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€BpoNeichbKOI iHTerpauii Ta npaBsy €sponeiicbkoro Coro3sy (acquis €C)

3.4.1. [IpoexTn HOPMATUBHO-TIPABOBUX aKTIB BIAMOBIIHO /10 3aKOHY YKpaiHu
«IIpo 3arampHOmepkaBHY IMporpamy ajamnTaiii 3aKOHOJABCTBAa YKpaiHH 10
3akoHO#aBcTBa  €Bpomeiicbkoro  Coro3y»  HAMATAIOTh  OMPALIOBAHHIO 3
ypaxyBaHHsiM acquis €C.

OmpaioBaHHIO 3 JIOTPUMAHHSIM 1i€l BUMOTH MIJJISTAlOTh MPOEKTH
HOPMAaTUBHO-TIPABOBUX aKTIB y pasi, KOJU 1€ MPOEKT 3a MPEIMETOM MPABOBOIO
pEeryJIlOBaHHS HAJICXUTh N0 cdep, MPaBOBIIHOCHHU B SKUX PETYJIOE TPABO
€sporneiicekoro Coro3sy.

3.4.2. Y npoueci po3poOiaeHHs MPOEKTY aKTa, [0 MIAJIArae ONpalfoBaHHIO Ha
BIJIMOBIAHICTh 3000B’ 13aHHAM YKpaiHu y cepi eBpoIneichKoi iHTerpalii Ta mpasa
E€porneiicbkoro Coro3y, caMOCTIMHUN CTPYKTYPHUN MiAPO3/ii, A0 KOMMIETEHINT
SIKOTO BIJTHECEH1 MMUTAaHHS €BPOIHTErpallii, abo opuanyHa ciryx6a Komicii:

1) Bu3Hawae mxepena mpaBa €Bpomneiickkoro Corosy (acquis €C), 1o
PETYIIOITh TPABOBITHOCUHU, aHAJOTIYHI THM, IO TUIAHYIOTh BPETYJIIOBATH
IPOEKTOM aKTa;

2) BHU3HAYAa€ HASBHICTH 3000B’s3aHb YKpaiHH y cdepi €BpOneichKoi
IHTerpalii, y TOMY YHCIl MDKHapOIHO-NPABOBUX, LIOJI0 MpEAMETa IMPAaBOBOIO
PETYIIOBaHHS MPOEKTY aKTa;

3) BU3Haya€ HASBHICTb NPOrPaMHUX JOKYMEHTIB y cdepl €BpOomnerchKoi
1HTEerparlii 3 NpeIMeTa, 10 PETyJII0€ MPOEKT aKTa;

4) IpOBOJIUTH MOPIBHSIBLHUN Ta/ab0 MOPIBHUILHO-TIPABOBUI aHAI3;

5) HaBOIUTH OOIPYHTYBaHHS B pa3i HEBIAMOBITHOCTI MPOEKTY aKTa IpaBy
E€porneiicekoro Coro3y (acquis €C), MDKHaApOIHUM JOMOBIEHOCTSIM Yy cdepi
€BPOIICUCHKOT 1HTETpallii, epeadavae CTpOK MOro Jii;

6) MPOTMOHY€E MPOBECTH KOHCYIbTAIll 13 €Bpornelicbkoro KoMiciero cTOCOBHO
BIJIMOBITHOCTI poekTy akTta Kabinety MinicTpiB 3000B’s3aHHsIM YKpaiau y chepi
€BpOTECHhKOT 1HTErpamii Ta mnpaBy €EBpomneiickkoro Coro3y (acquis €C)
BiMoBiTHO 10 BUMOT Pernmamenty Kabinety MinicTpiB Ykpainu.

3.4.3. Pe3ynbTatu KIHLEBOIO OINPALIOBAaHHS CAMOCTIMHUM CTPYKTYPHUM
HiIPO3/1JI0M, JO0 KOMIIETEHIlI SIKOrO BIJIHECEHI MUTAHHS €BpOIHTErparii, ado
IOPUJIUYHOIO CITY>KO0010, MPOEKTY aKTa Ha BIAMOBIIHICTh 3000B’I3aHHSAM Y KpaiHU Yy
chepi eBporeiicekoi 1HTerpaiii ta npaBy €porneiickkoro Corosy (acquis €C)
B1I00pakaloTh y JOBiJII 32 (HOPMOIO, BU3HAYEHOIO B J0jaTky 1 mo Permamenty
Kab6inery MiHicTpiB Ykpainu.

3.5. Ilopsigok MOroa:KeHHs Ta MoJAaHHs Ha 3acinannsa Kowmicii
NMPOEKTIB HOPMATUBHO-NPABOBHUX AKTIB
3.5.1. TonmoBa, 3actymuuk ['onmoBu Ta unenun Komicii BUHOCSATH MPOEKTHU
HOPMAaTUBHO-TIPABOBUX aKTIB Ha po3risaa Kowmicii BiAMOBITHO 10 PO3MOALTY
byHKIIOHATFHUX 000B’SI3KIB.


https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#_blank
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[IpoekTr HOPMATHBHO-TIPABOBUX AaKTiB, IO TOTYIOTh HA MIJCTaBl 3aKOHIB
VYkpainu, aktiB [Ipesuaenta Ykpainu ta Kabinery MinicTpiB Ykpainu, 1opydeHb
Kabinery MinictpiB VYkpainu, BuUHOCATH Ha posrisn Kowicii, Buxomsuwm 3
TEpPMiHIB, TlependauyeHuX MUMH 3aKOHAMH, aKTaMH Ta JIOpYYCHHSIMHU (TUTAHOM
po6otu Kowmicii).

3.5.2. IliAroTOBIEHUN MPOEKT PIMIEHHS, SKUM CXBAIIOIOTH (3aTBEPIKYIOTh
a00 MOroJKYIOTh) HOPMATHUBHO-NIPABOBUW AKT, BI3YIOTh Ha 3BOPOTI IMOCHIJTOBHO
KEpIBHUKMA CaMOCTIMHUX CTPYKTypHUX migpo3futiB amapary Kowmicii, 1m0
pO3pO0JISIIM MPOEKT Ta Opaii y4acTh y HMOro po3poOJieHHi1 (ompalroBaHHi),
nmocajoBa ocoba CaMOCTIHHOTO CTPYKTypHOTO miapo3auty amapaty Kowicii, 1o
BIJIMOBIAA€ 3a 3a100IraHHs Ta BUSBJICHHS KOPYIIIi, KEPIBHUK IOPUIUIHOT CITYKOHU,
kepiBHUK amnapaty Kowicii, ['onoBa, 3actynnuk ['omoBu a6o UYnen Kowmicii
BIJIMTOBITHO JI0 PO3MOALTY (DYHKIIIOHATEHUX O0OB’SI3KiB, @ B pasi iX BIJICYTHOCTI —
0co0H, Ha AKHUX MOKJIaJ€HO BUKOHAHHSA TXHIX 000B’SI3KiB.

[Toromkennii (3aBi30BaHMI) B YCTAHOBICHOMY TMOPSAKY IMPOEKT PIlIEHHS
NO/Aal0Th B MOPSAKY, BU3HAYEHOMY nyHKTOM 2.3.4 mporo PeriameHnry,
CaMOCTIMHOMY CTPYKTYpHOMY TMiipo3aury amapaty Kowicii, mo 3/iicHIoe
oprasizariitne 3abe3nedeHHs: poootu Kowmicii, 1yist BuHecenHs: Ha po3rsia Komicii
pazoM 13 mpomno3ulie (aoaaTok 1) Ta HEOOXIMHUMU JO0JaTKaMH, II0 BHU3HAYECHI
nyHuktamu 3.5.3 — 3.5.5 mporo poszainy. JonaTku 10 pilIeHHS BI3y€ KEpPIBHHUK
CaMOCTIMHOTO CTPYKTYpHOTO miApo3auty amapaty Kowmicii, 1Mo € TroJOBHUM
PO3pOOHUKOM, a B pa3i HOTo BiJICYTHOCTI — 0c00a, Ha SIKYy MOKJIAJeHO BUKOHAHHS
1oro 00OB’SI3KIB.

3.5.3. Jlo mpoeKTy DpillIeHHS, SIKUM CXBaJIIOIOTh MPOEKT HOPMATUBHO-
IIPaBOBOIO aKTa, JOJAOTh:

1) IpOoEKT HOPMATUBHO-IIPABOBOI'O aKTa, IO MiJISIrae CXBAJICHHIO;

2) mosICHIOBaJbHY 3amMCKy 3a BcTaHoBieHoio Permamentom Kabinery
MinictpiB Ykpainu ¢opmoro. Jlo Hei Moxke AoJaBaTHCS BUKJIAJCHUN B CTHCIHIN
dbopmi 1H(DOpMaLIITHO-TOBIAKOBUM Matepian (TaOiuill, cCXeMH, JiarpaMu TOIIIO),
AKUN € HEOOX1THUM 117151 OOTPYHTYBAHHS CYTHOCTI IIPOEKTY PIILICHHS;

3) mnopiBHAJIBHY TaOMMLIO 3a BcTaHOBIEHOIO Permamentom KaOinery
MinictpiB Ykpainu (Gopmoro (SKIIO MPOEKTOM aKTa MeperdayeHe BHECEHHS 3MIH
JI0 1HILIUX HOPMATUBHO-IIPABOBUX AKTIB).

3.5.4. Jlo mpOEKTYy pIIIEHHS, SKUM CXBAIIOIOTH JIOOMPAlbOBAHUM TMPOEKT
HOPMAaTHUBHO-IIPABOBOTO aKTa, J0JAI0Th:

1) noomparboBaHUM TPOEKT HOPMATUBHO-TIPABOBOTO AKTA;

2) TOKyMEHTH, BU3HAUYEHI MIAMyHKTaMU 2, 3 TyHKTY 3.5.3 1[bOTO pO31LITY;

3) MPOTOKOJ Y3TOKEHHSI MO3UIII 32 BcTaHOBJIeHOIO Pernamentom Kabinery
MinictpiB Ykpaiau ¢popmoro;
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4) mpoToKo po30DKHOCTEHN (I0JaTOK 2), Y pasi SKIIO MPOEKT HOPMATHUBHO-
IIPABOBOTO aKTa € PETYJISITOPHHIM.

3.5.5. Jlo TpOEKTy pillleHHs, SKUM 3aTBEPKYIOTh (TMOTOJKYIOTh) MPOEKT
HOPMAaTHBHO-IIPABOBOI'0 aKTa, J0JA0Th:

1) mpOeKT HOPMATMBHO NPABOBOTO aKTa, KW MiJJISITa€ 3aTBEPIKEHHIO
(IOTOMKEHHIO);

2) NOBIJIKY MPO MOTOJKEHHS MPOEKTY aKTa 332 BCTAHOBJIEHOI PeriameHToM
Kabinery MinictpiB Ykpainu popmotro;

3) IOKyMEHTH, BU3HaueHl miAnmyHKToM 3 myHKTy 3.5.3 nporo Periamenry
(KIIO TPOEKTOM aKTa Iepen0ayeHO BHECEHHsI 3MIH 10 I1HIIMX HOPMAaTUBHO-
IIPaBOBHX aKTiB);

4) MosICHIOBaJIbHY ~ 3allMCKy 32  BCTaHOBIeHOIO Permamentom KabGinety
MinictpiB Ykpaiau popMolo, y pasi 3aTBEpIKECHHS.

Jlo BuHeceHHs Ha 3acigaHHs Kowmicii mpoekTy pileHHs, SKUM 3aTBEPIKYIOTh
IPOEKT HOPMATHUBHO-IPABOBOTO aKTa, TOJIOBHUN PO3POOHMK MOBHHEH OTPUMATH:
JOBIIKY IIOAO BIAMOBITHOCTI 3000B’s3aHHAM YKpaiHH y cdepi €BpomenchbKoi
iHTerpanii ta npary €Bponeiicekoro Coro3y (acquis €C) 3a BCTaHOBJIEHOIO
Pernamentom Kabinery MinicTpiB Ykpainu (popmMoro; BUCHOBOK 3a pe3yJibTaTaMu
IPOBEICHHSI TEHJIEPHO-TPABOBOI €KCIEPTU3U 33 BCTAHOBJIEHOIO 3aKOHOJABCTBOM
dbopmoro.

3.5.6. Ilicms cxBaneHHs (3aTBEpPKEHHS) HOPMATHBHO-TIPABOBOTO aKTa
Kowmicii ronoBHu po3poOHUK pa3oM 3 IOPUIUYHOIO CITYKO00K0 IPOTIATroM 3 (TPhOX)
poOoUYMX HIB IMOJa€ MOro Ha TOTO/PKEHHA A0 MiHICTepCTBAa OCBITH 1 HAyKH
VYkpainu, micas TIOTO/DKEHHS  BIJAMOBIIHOTO MIHICTEPCTBA TI0JIA€  TMPOEKT
HOPMAaTHUBHO-TIpaBOBOTO akTa KoMicii Ha fepikaBHy peecTpaiiiro 10 MiHicTepcTBa
I0CTHINT YKpaiHu.

3.5.7. Ilicns moromxkenHs Ha 3acimaHHi Kowicii mpoekty akra KaGinety
MinictpiB Ykpainu, npoekTy 3akoHy abo mpoekty akta Ilpesunmenrta Ykpainu
oro BHocATh 10 KaOinery MiHicTpiB YKpaiHM y MOPSAKY, BHU3HAUEHOMY
Pernamentom KabGinery MinicTpiB Ykpainu.

3.5.8. KouTpoJsib 3a HaJEXKHOI MIATOTOBKOI JOKYMEHTIB Ta MOAAIBIINM
CYNpPOBO)KEHHSIM HOPMATHUBHO-IIPABOBUX aKTIB TIOKJIAal0Th HAa TOJIOBHOTO
pPO3pOOHUKA Ta IOPUINYHY CITYXOY, iX KoopauHaliro — Ha Ynena Kowmicii 3rigHo 3
po3moiIoM GYHKITIOHATBHUX 000B’SI3KIB.

IV. 3BiTyBanusa npo gissibHicTs Komicii
4.1. Kowmicis my0Oiikye Ha cBoeMmy odiriiHoMy BeOCalTi piuHi 3BITH MPO ii
poOoTy He mi3HimIe | KBITHS POKY, HACTYITHOTO 33 3BITHUM.


https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#_blank
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['onoBa Kowmicii mopoky g0 1 6epe3ns 3Bitye nepen MiHICTpOM OCBITH 1
HayKW YKpaiHM Mpo BUKOHAHHS TutaHiB poOoTu Kowmicii Ta mokiageHux Ha Hel
3aBIaHb.

4.2. Crpyxrypy lopiunoro 3BiTy Bu3Havae ['omoa Kowmicii 3 ypaxyBaHHIM
BUMOI THIOBOro NOPSANKY MNPOBEAEHHS IyOJIYHOIO 3BITY KEpIBHUKA OpraHy
BUKOHABYOI BJIaJIM, 3aTBEPIPKEHOT0 Haka3oM HallloHanbHOro areHTcTBa Y KpaiHu 3
nuTaHb JepxkaBHOl cinyxOu Bifg 20 rpyans 2016 poxy Ne 277 (31 3MiHamn),
3apeectpoBaHoro B MinicTepeTBi toctuiii Ykpainu 11 ciuns 2017 poky 3a
Ne 28/29896.

4.3. llopiuamii 3BIT pa3zoM 3 1HopMari€erd TMpPo WOro MPOBEACHHS
PO3MIIIYIOTh HE MM3HIMIE SK 3a TWXKJICHb JI0 MOro MPOBEICHHS Ha OQIiIiitHOMY
BeOcaiTi Komicii Ta Bebcaiiti «['pomMaasiHChKE CYCIITBCTBO 1 BIaaay.

[adopmartiss mpo mposenenns [llopiuHoro 3BiTY B 00OB’SI3KOBOMY TOPSIIKY
MOBMHHA MICTUTH PETJaMEHT MPOBEACHHS MyOJIYHOTO 3BITY, 4Yac, JAaTy Ta MICIe
NPOBEJCHHS, BIAOMOCTI TMPO BIAMNOBIJAIBHUNA CAMOCTIMHHUNA  CTPYKTYpHUMN
nigpo3ain Anapaty Komicii 13 3a3HaY€HHSIM BIINMOBIAAILHOT 0COOM Ta KOHTaKTHY
1H(popMarliro.

4.4. opiuauii 3BIT TpoBOAATH Yy Gopmi odimiiiHoro Buctymy ['onoBu
Kowmicii He mizHime Hix depe3 15 (M’ STHaAIATh) KaJICHIApHUX AHIB 3 JHA HOTO
ONPUJIIOJIHEHHA Ha odiuiiiHoMy BeOcaiiTi Kowmicii ta BeOcaiiTi «I'pomansiHCbKe
CyCHUIBCTBO 1 BjaAa» 13 3alpoOIICHHSIM TPEJICTABHUKIB TPOMAJICHKUX Ppall,
rpOMaJChKUX 00’€qHaHb, OpraHizamiid poOOTOJaBIIB, MNPOPECIHHUX CIIUIOK,
HEKOMEPIIIHHUX OpTraHi3alliid, eKCIepTiB BIIMOBIIHUX Tramxy3eil 1 3aco0iB MacoBOi
1H(dopMmarrii.

V. Opranizanis podoru anapary Kowmicii
5.1. ITopsipok MiArOTOBKH i 3aTBEPAKEHHS M0JI0KEHb NP0 CTPYKTYPHI
niaposaiyim anapary Kowmicii Ta mocagoBux iIHCTPyKUii NpauiBHUKIB
5.1.1. ®DyHKIIOHANbHI MOBHOBAXKEHHSI CTPYKTYPHUX HIAPO3JAUIIB amnapary
Komicii BU3HaualoTh Ta 3aKpIIUIIOI0Th BIANOBIAHUM pimieHHIM Kowmicii.

5.1.2. TlonoxeHHS TPO CaAMOCTIMHUN CTPYKTYpHUH MIAPO3JLT amnapary
Kowmicii € O0cCHOBHUM JOKYMEHTOM, 110 PETJIAMEHTYE TisIIbHICTh [IBOTO MiAPO3IALTY
3 BUKOHAHHS MTOKJIAJICHUX Ha HbOTO 3aBJaHb Ta (PYHKIIIH.

[TosnoxeHHs! TOBUHHO BKJIIOYATH TaKi PO3ILIN:

1. 3aranbHi MONOKEHHS

2. OcHOBHI 3aBIaHHs 1 QYHKIIT CTPYKTYPHOTO MiIPO3LITY

3. [IpaBa CTPYKTYpHOTO MiAPO3ILITY

4. KepiBHUILITBO CTPYKTYPHOTO MiIPO3ALITY
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[Tpo€KT TmMONOXKEHHS TPO CAMOCTIMHUN CTPYKTYpPHHM MiIPO3ALT amapary
Kowmicii po3po0biisie KepiBHHUK I[bOTO MIAPO3LTY, KU 3aTBEPIKYIOTh PIIICHHSIM
Kowmicii.

5.1.3. 3MiHU Ta TOMOBHEHHS JI0 MOJOXEHHS MPO CAMOCTIMHHUI CTPYKTYPHHIA
nigpo3aut anapary Komicii BHOCATh HUISIXOM HPUHHATTS BIANOBIIHOTO PIIIEHHS
Komicii, mpoexT SKOro roTye CTPYKTYypHUM miapo3nin amapary Kowmicii —
PO3POOHUK TAKOTO JOKYMEHTA.

5.1.4. ®yukmii (mpoueaypu) CamMOCTIHHOTO CTPYKTYpPHOTO MiAPO3JALTY
anapaty KoMmicii 3a 3MICTOM Ta IMOCJiJOBHICTIO TMOBHUHHI BIAMOBIAATH (YHKIIISM
(mpouemypam), 3aKpirICHUM 3a ITUM IT1IPO3/1TIOM.

VY pasi 3MiHM KepiBHHMKAa CAaMOCTIMHOIO CTPYKTYpPHOTO MIAPO3JAUTY amapary
Komicii HOBOmpH3HAYEHOTO KEpiBHUKA O3HAHOMIIIOIOTH 3 YMHHHUM IOJIOKEHHSIM
PO CAaMOCTIWHUHN CTPYKTYpHUH miapo3aia anapary Komicii mia miamnuc.

5.1.5. TlocamoBy 1HCTPYKITitO PO3POOJISIOTH ISl KOKHOI MOCaau JEpPKABHOI
cinyx0Ou kareropii «b» Ta «B» y mratHOMy posmnuci Amapary Kowicii 3
ypaxyBaHHSIM 3aBIaHb 1 QyHKIH, nmoknagaeHnx Ha Kowmicito Ta/abo camocTiiHuUiMA
CTPYKTYpHUU miapo3aia anapary Komicii.

YyacHUKaMHu TpoLeCYy PO3pOOJICHHS Ta BHECEHHS 3MiH JO I0CaJI0BOi
THCTPYKIIII €:

['onmoBa Kowmicii (a6o oco0a, sika BUKOHYE HOro / 11 000B’SI3KH);

KepiBHUK anapaTty Komicii;

ciy>k0a yrpaBJIiHHS TIEPCOHAJIOM;

KEPIBHUK CaMOCTIHHOTO CTPYKTYPHOTO miapo3/uty anapaTty Komicii;

Jep>kaBHUM ity k00Betb kaTeropii «b» abo «B» (y pa3i BHECEHHS 3MiH).

5.1.6. Pimenns mpo po3poOIeHHs Ta BHECEHHS 3MiH JI0 MMOCA0BO1 1HCTPYKITiT
IpUMaloTh Y MUCbMOBI 200 ycHiH popmi:

JUISL TIOCaJl JIepKaBHUX CIIy»KOOBIIB KaTteropii «by, siki 001iiMaloTh mocaau
KEpIBHHUKIB CAaMOCTIMHUX CTPYKTYpHMX miapo3autiB amapaty Kowicii, — ['onoBoro
Kowmicii (abo oco0oro, sika BUKOHye HOro /ii 0OOB’A3KH) pa3oM 13 KEpIBHUKOM
anapary Kowmicii Ta ciy>»k0010 ynpaBiiiHHs IEPCOHATIOM;

JUIS IHIIUX T[0Cajl JepKaBHUX CIIyX)OOBIIB Kareropii «b» abo «B» —
KEpIBHUKOM CaMOCTIMHOTO CTPYKTypHOro miapo3ainy amapaty Kowicii 3a
MOTOJKEHHSIM 13 KepiBHMKOM arapaty Kowmicii.

5.1.7. IlocamoBy IHCTPYKIIiIO PO3pOOJISIOTH BIAMOBIAHO 10 DOopMH 1TOCAT0BO1
THCTPYKIIi Iep>KaBHUX CIIYKOOBIIIB KaTeropiit «b» Tta «By», BusHaueHoi [lopsakom
PO3pOOICHHST TTOCAIOBUX THCTPYKIIN Jep>KaBHUX CIY>KOOBIIB kaTeropiit «b» Ta
«B», 3aTBepmKeHMM Haka3oM HarioHaIBHOTO areHTCTBAa YKpaiHW 3 MUTaHb
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nepxxaBHoi cimyxk0Ou Bim 11 Bepecus 2019 poxy Ne 172-19, 3apeectpoBaHuM B
Minicrepctsi roctuiii Ykpaiau 30 BepecHs 2019 poky 3a Ne 1077/34048 (31
3MiHaAMH).

5.1.8. Tlepermsim mocagoBHX IHCTPYKIIM 3IIHCHIOE CIy»)0a YIpaBIiHHSI
MIEPCOHAJIOM HE pijlie, HK OJWH pa3 Ha TPU POKHU. 3a pe3yJbTaTaMU MEPErsiay
nocajoBa I1HCTPYKIiST MoOe OyTu 3anuiieHa 0e3 3MiH abo 10 Hel MOXYTh
BHOCHUTHCS BIAIIOBIIHI 3MIHU.

3MIiHU 10 MOCAJ0BHUX IHCTPYKIIN BHOCSATH MPOTATOM 15 KaneHAapHUX AHIB
HICIsl IPUMHSATTS PILLICHHS PO HEOOX1IHICTh BHECEHHS TAKUX 3MiH.

[limcTaBaMu 1711 BHECEHHS 3M1H JI0 TIOCQJI0BUX 1HCTPYKIIIH €:

3MIHH Y 3aBJaHHSX 1 QYHKISX CTPYKTYpPHOTO MIAPO3/LIYy, sIKI MOB’s3aHl 3
MOCaJ0OBUMHU 000B’I3KaMH JIEPIKaBHOTO CITY>KOOBIIS;

3MIHU 00CATY Ta 3MICTY IMOCAJOBUX 000B’SI3KIB JEP>KABHOTO CITY>KOOBIIS;

3MIHU y IITaTHOMY PO3IHUCI;

3MIHU Yy HallMeHyBaHHI TIOCAJId, CAMOCTIMHOTO CTPYKTYPHOTO MiAPO3/ILITY
anaparty Kowmicii;

3aMpOBa/>KEHHSI HOBUX METOJIB, CTaHAAPTIB, MOJIETIEH, TEXHOJIOT1H TOIIIO, K1
BIUIMBAIOTh HA BUKOHAHHS MOCAI0BUX 00OB’SI3KIB.

5.1.9. TlocanoBi IHCTPYKIIii MOTOHKY€E KEPIBHUK CAMOCTIHHOIO CTPYKTYPHOTO
nigpo3aury anapary Kowicii.

[Toromkeni mocajoBl 1HCTPYKII TepedaroTh 10 CIY>KOU YIpaBIiHHS
NEPCOHANIOM JUIsl 3MIIMCHEHHS iX TMEeperjisiay Ha BIAMNOBIAHICTH BCTAaHOBIECHUM
3aKOHOJIABCTBOM BHUMOTaM.

Y pasi HEBIAMOBITHOCTI TMOJOXKEHb MOCAIOBOI IHCTPYKIli BCTaHOBJICHUM
3aKOHOJIaBCTBOM BUMOTaM CIy>)k0a yIpaBiiHHS TEPCOHAIOM TOBepTae i
PO3pOOHUKY ISl JTOOMpAIIOBAaHHS 3 BIANOBITHUM OOIpyHTyBaHHsM. Ilicis
YCYHEHHsI BHSIBJICHUX HEBIJMOBITHOCTEH IMOTO/KEHY KEPIBHUKOM CaMOCTIMHOTO
CTPYKTYpPHOTO Miapo3aity amapaTy Kowmicii mocagoBy iHCTPYKIIIO MOTOKYIOTH 13
KEpIBHUKOM CITy>KOU YIIpaBJIiHHA NEPCOHAJIOM Ta KepiBHUKOM amnapaty Kowicii 1
noAatoTh Ha 3arBepikeHHs ['omoBi Kowmicii (abo ocoOi, sika BUKOHYeE #oro / ii
000B’sI3KH).

Ko MiArOTOBKY MOCAA0BOI 1HCTPYKIII 31MCHIOE Ccayk0a yNpaBiiHHS
NIEPCOHAJIOM, TOTO/KEHHS Ta 3aTBEPIDKEHHS MOcanoBoi iHCTpyKwii [ omoBoro
Kowmicii (a6o ocob6oto, sika BUKOHYE HOro /i1 000B’A3KH) Ta KEPIBHUKOM amapary
Kowmicii 3a1iiCHIOIOTE OJHOYACHO.

5.1.10. Tlicns 3aTBepmKEHHS IMOCAJ0BOI I1HCTPYKINT Ciyxk0a ympaBiIiHHS
MIEPCOHAJIOM Y JICHb MPU3HAYCHHS O0COOM Ha TOcaay JepKaBHOI Ciy)kOu abo He
Mi3HIIIEe HACTYITHOTO poO0YOTro JHS MICIS BHECEHHS 3MiH J0 MOCaI0BOI IHCTPYKITIT
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03HAHOMITIOE JIEP’)KABHOTO CIY>KOOBIIS 3 TMOCATOBOI0 1HCTPYKIIIEIO, MICIS YOTO
BiH / BOHA MIPOCTABIISE CBIM MIAMKC Ta 3a3HAYAE J1aTy O3HAHOMIICHHS.

VY pa3i TuMYacoBoOi BIICYTHOCTI IEPKABHOTO CITY>KOOBIIS CITy)0a yrpaBiIiHHS
IEPCOHAIOM O3HAWOMIIIOE TAaKOTO JIEP’KaBHOTO CIY>KOOBIII 3 IOCaJ0BOIO
THCTPYKLI€IO y IEHb HOT0 BUXOy Ha POOOTY.

5.1.11. OpuriHanu nocasoBUX THCTPYKIIH 30€piratoTh y ciyk01 ynpaBiiHHS
MEePCOHAJIOM 3T1HO 3 HOMEHKJIATYpoIo crpaB anapaTty Kowmicii.

Cnyx0a ympaBliHHS TEPCOHAJIOM HaJa€ KOIMIii 3aTBEP/KEHOI IOCaI0BO1
THCTPYKIIIi Aep>KaBHOMY CIIyOOBIIIO Ta oro / i 0e3nocepeiHbOMY KEpIBHUKY.

JlaToro BBEIGHHS B JIIF0 3aTBEPJKEHOI I10CAI0BOI IHCTPYKINi € Jara
03HAHOMJICHHS IEPKABHOTO CITY>KOOBIIS 3 TTOCAJ0BOIO IHCTPYKIIEO.

5.2. llnanyBanus podotu Kowmicii Ta amapary Kowmicii
5.2.1. IlmanyBanus poGotu Kowmicii 31HCHIOIOTh MIISXOM PO3POOKH 1
3aTBEP/KEHHS Y BCTAHOBJICHOMY TMOPSAIKY muany pobotu Kowicii Ha BifmoBiHUN
pik Ta/abo rany pobotu Komicii Ha miBpivus.
3a HeoOximHocTl y KoMmicii MOXKYTh CKIIalaTUC IJIaHU 3aX0/I1B 33 HalpsiMaMu
poOOTH Ta MJIaHU CHUIBHUX 3aXO/IIB.

5.2.2. IlnanyBaHHs pOOOTH CaMOCTIHHOTO CTPYKTYpPHOI'O MiAPO3/LTy anapary
Komicii 311iCHIOI0Th NUIAXOM pO3pOOKH 1 MiANUCAHHS KEPIBHUKOM CAMOCTIMHOIO
CTPYKTYypHOro miApo3autry amapaty Komicii KBapTaJbHOro IUIaHy poOOTH
CaMOCTIMHOTO CTPYKTYpPHOTO miApo3aury amnapary Kowmicii.

5.2.3. OcHOBHI BUMOTH, CTPOKH Ta TPOLEIYypHU CKIAJaHHS, 3aTBEPHKCHHS
wia"iB  pobotu Kowicii/anapaty Kowmicii Ta 3BiTIB Tpo iX BHUKOHAHHS
pernaMeHTyoTh [lopsakoM MOTOYHOTO IUIaHYBaHHS isTbHOCTI HarioHanbpHOT
KOMICii 31 CTaHIapTiB JEp>KaBHOI MOBH, 3aTBEPHKCHOTO BIAMOBIIHUM PIIICHHSIM
Kowmicii.

5.3. KoHcyJbTaTHBHI, A0pax4i Ta iHIII JONMOMikKHi OPranu
5.3.1. Jlnsg miAroTOBKM PEKOMEHMAIN 100 BUKOHAHHS 3aBiaHb Kowmicii

MO>K€ YTBOPIOBATUCA KOJIET1s SIK 11 KOHCYJIBTaTUBHO-10PAAUMi OpTraH.

[Topsimok AisIbHOCTI KOJIETil BU3Ha4aroTh [lonoxkeHHsM npo koserito Komicii,
sKe 3aTBEPKYIOTh pimeHHsaM Komicii.

[TepioguuHicTh MPOBEACHHS 3acigaHb KoOJIerii BU3HAUarOTh pimeHHsM Komicii.

Pimenns komerii 0oopMITIOIOTH TPOTOKOJIOM.

Pimenns konerii MoxxyTh OyTH peainizoBaHi nUisixoMm npudHATTS Kowmiciero
BIJIMIOBIAHOTO PIIICHHS.
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5.3.2. Jlns po3riany HayKOBUX pPEKOMEHJAIlld Ta MpOBEAeHHS (PaxoBHUX
KOHCYJIBTAIM 3 OCHOBHUX MUTaHb MisIIbHOCTI Tpu KoMicii MOKYTh yTBOPIOBATHUCS
1HII TOCTiMHI a00 THMYacoBi KOHCYJIBTAaTHBHI, JOpaadl Ta 1HII JOTOMiXHI
OpraHu.

5.3.3. Jlng copusiHHS y4dacTi TPOMaJICBKOCTI y peaiizailii 3aBaanb Komicii 31
30€peKEHHs Ta PO3BUTKY Jep>KaBHOT MOBHU npu Kowmicii yTBOpIOIOTh TUMYACOBUMN
KOHCYJIbTaTUBHO-I0OPA4Hil OpraH — TPOMaJIChKY pasy.

[Topsimok  JisSIBHOCTI TPOMAJACHKOI pajau BU3HA4arOTh [lojoXKeHHSM mpo
TPOMAJICBKY paidy, AKe 3aTBEPIKYIOTh pineHHsaM Komicii.

PimenHss rpomancbkoi paau MarOTh PEKOMEHAAIIMHUN XapakTtep 1 €
000B’I3KOBUMU JUTsI pO3TJIsiy KepiBHUIITBOM Kowmicii.

5.3.4. PimeHHs npo yTBOPEHHS 4M JIIKBIAALIIO KOJET1i, IHIINX MOCTIMHUX a0
TUMYACOBUX KOHCYJIbTAaTHBHHUX, JOpPAAUMX Ta IHIIMX JOMOMDKHHUX OpraHiB
OpuiiMaroTh KoJierianbHo uieHu Kowmicii, ski 3aTBEpKYIOTh KUIBKICHUM Ta
NEePCOHAILHUMN CKJIaJl TAKUX OPTaHiB, a TAKOXK MOJOKEHHS PO HUX.

5.4. YnpasJiiHHSI IEPCOHAIOM
Ta NMPOXOKEHHS IeP/KABHOI CIIYKOH
5.4.1. Opranizamito po6otu 3 kaapamu B Kowmicii 3aiiicHIoe ciry»0a
yOpaBIiHHS TIEPCOHAJIOM BIJIMOBIAHO JO HOPMATHUBHO-TIPABOBUX aKTIB 13
3a3HAYEHOT0 MUTAHHS Ta MOJO0KEHHS PO CIy>K0y YNpaBIiHHSA IEPCOHAIIOM.
KepiBaukom aeprkaBHoi cinyk0u B Komicii € ["omoa Kowmicii.
Unenu Kowmicii € nepkaBHUMU CITY>KOOBISIMH.

5.4.2. TlpaBo Ha aepxkaBHy ciyx0y B Komicii MatoTh TOBHOJITHI TPOMaISTHU
VYkpainu, fKi BUIBHO BOJIOJIIOTh JEP>KaBHOI MOBOIO Ta SIKUM IPUCBOEHO CTYIIIHb
BHUIIIOI OCBITH HE HIKYE:

MaricTpa — ajis nocaj kareropii «by;

OakanaBpa, MOJOIIOro 0akanaBpa — JJisl mocaj Kkareropii «By.

Oco0a, sika mpeTeHAye Ha 3alHATTS MOcaau aepxaBHOI ciyxoOu B Kowmicii,
MOBWHHA BIJIMOBiAaTH 3arajlbHUM BHMOTaM, BCTAaHOBIIEHUM 3aKOHOM YKpaiHu
«IIpo nepxaBHY ciayxkOy», Ta cCleLlaJIbHUM BUMOraM, BU3HAYEHUM CYO’€KTOM
OpU3HAUEHHS 3 YpaxXyBaHHSM pPEKOMEHJAlM, 3aTBEPAKEHUX LIEHTPAJIbHUM
OpraHOM BHMKOHABYOi BJIaJy, 110 3a0e3nedye (OpMyBaHHS Ta peaji3ye JIep KaBHY
noJITUKY Y cdepi aepxaBHoi ciyxou (nani — HAJC).

CreniasibHi BUMOTH JI0 0Ci0, SIKi IPETEHIYIOTh HA 3aWHATTS MMOCa AePKABHO1
CITy»0M, TaKOX MOXYTh BHU3HAYATHUCS CyO €KTOM MPU3HAYEHHS y KOHTPAKTI TPO
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MIPOXOJKEHHS JIepKaBHOT CITy»KO0M (y pasl YKIaJIeHHs) Y MOPSAKY, epe10aueHOMY
Kab6inerom MiHicTpiB Ykpainu.

5.4.3. Bcrynm Ha pepxkaBHy cmyxOy g0 Kowicii 3miHCHIOIOTh MUISXOM
OPU3HAYEHHS TpOMaJsHUMHA YKpaiHM Ha 10caay JEpXaBHOI CIyxOu 3a
pe3yJIbTaTaMu KOHKYPCY.

[TpuitHaTTsa rpomMaasiH YKpaiHU Ha mocaau JAep:kaBHOi ciayk0u B Komicii 6e3
MPOBEJICHHS KOHKYpPCY 3a00pOHEHO, KpIM BHMIAAKIB, mepenadadyeHux 3aKOHOM
VYkpainu «IIpo nepxaBHy ciyx0y».

[IpoBeneHHS KOHKYpCY Ha 3allHATTA BakaHTHUX Tmocan y Kowicii
pernameHToBaHo [lopsiaKoM poBEACHHS KOHKYPCY Ha 3aHHATTS TI0ca]] AepKaBHOT
CIIy»0H, 3aTBep/uKEHUM TMocTtaHoBolo Kabinery MinictpiB Ykpainu Big 25
oepesns 2016 poxy Ne 246 (31 3MiHaAMu).

5.4.4. Ocoba, sika BCTyIae Ha MOCaay JAEpXKaBHOI CIy»XOH BIiepIe, MyOIigyHO
cknanae Ilpucary nep:xaBHOTo Ciry>k00BL.

[Tinnucanuii Texker [lpucaru aep:kaBHOro ciy>k00BLs, BU3HAYEHUI 3aKOHOM
VYkpainu «IIpo nep:kaBHy ciiyx’0y», € CKIIaJJOBOIO 0COOOBOI CIpaBH AEP>KABHOIO
ciyx00Bus. IIpo cxianenns Ilpucsaru nep:xaBHOTO CiayO00BLs poOJAThH 3alUC Y
TPYJOBINA KHIKIIL IEPKABHOTO CITYKOOBIIS.

5.4.5. TlpocyBaHHS Jep>KaBHOTO CIY>XOOBIS IO CHyX01 3IIHCHIOIOTH 3
ypaxyBaHHAM TPOQECiifHOI KOMIIETEHTHOCTI MUISXOM 3alHATTS BHIIOI MOCATU 32
pe3yibTaTaMu  KOHKYpCY BIAMOBIAHO 10 3akoHy Ykpainu «[lpo nepkaBHY
CITYXKOY».

5.4.6. [Ins BU3HAYCHHS SKOCTI BUKOHAHHS MMOCTABJICHUX 3aB/IaHb, a TAKOX 3
METOI0 IPUIHSATTS PIICHHS MO0 MTPEMiIOBaHHS, TUTAHYBAHHSI Kap’ €pU JICPKABHUX
CIIy>OOBI[IB BIANOBIAHO A0 3akoHy VYkpainu «IIpo JgepxaBHy CiIykO0y»
pe3yJbTaTh  CIY>KOOBO1  JISJIBHOCTI  JIEPKABHUX  CIIYXKOOBIIB  MIJISTAlOTh
IOPIYHOMY OL[IHIOBAHHIO.

OuiHIOBaHHSL PE3yJbTATIB CIY>KOOBOi MISUIBHOCTI MPOBOJAATH Ha MiACTaBl
MOKAa3HUKIB PE3yJIbTaTUBHOCTI, €(PEKTUBHOCTI Ta SKOCTI, BHU3HAYCHUX 3
ypaxyBaHHSM IOCaJIOBUX OOOB’SI3KIB JIEPKABHOTO  CIYKOOBISA, a TaKOX
JOTPUMAHHSM HUM TPAaBWJI €TUYHOI MOBEAIHKMA Ta BUMOT 3aKOHOJABCTBa y cepi
3amo0iraHHs KOPYIIIIii, MPOXO/PKeHHS NpodeciiHOro HaBYaHHS BIAMOBIIHO 0
1HUBI Ty JIbHOT porpaMu T1IBUIIEHHS piBHS npodeciitHoi
KOMITETEHTHOCTI/IHAUBIIyalbHOI ~ mporpaMu  Mpo¢eCciiHOTO  PO3BHUTKY,  3a
pe3yibTaTaMu SIKOTO HapaxoBaHO He MeHmie HiX 0,4 xkpeauty €BpomnenchKoi
KpeauTHOi TpancepHo-HakonmnayBanbHOI cuctemu (€KTC), a Takok MOKa3HUKIB,
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BU3HAYEHUX Y KOHTPAKTI MPO TMPOXOKEHHsS JepkKaBHOI ciyxou (y pasi
YKJIQJICHHS ).

Pesynbratu ormiHoBaHHsA ciy:k00Boi nissibHOCTI ['omoBa Kowicii Gepe 10
yBaru Mpy TMPEeMIIOBaHHI JEPKaBHOTO CITY>KOOBIIS, a TAKOX JOJTYyYarOTh JI0 MOTO
0CcO0O0BOI CHIPaBH.

5.4.7. T'onoBa Kowmicii BHOCUTh B YCTAHOBJICHOMY MOPSJKY IMOJAHHS I110JI0
NPEICTABIICHHS JIep)KaBHUX CIIyKOOBIIIB Ta NpaiiBHUKIB anapary Kowmicii g0
BIJI3HAYEHHSI JIep>KaBHUMHU HAropoJaaMH.

5.4.8. Tlopsimok mpodeciitHOro HaBYaHHS TMpalliBHUKIB amapaty Kowmicii
periiaMeHToBaHO mnoctaHoBolo KaOinery MinictpiB Ykpainu Big 06 moToro
2019 poxy Ne 106 «IIpo 3atBepmxenns [lonoxeHHs: nmpo cucreMmy npogeciiHoro
HaBYaHHS JIEP)KaBHUX CITY>KOOBIIIB, TOJIIB MICIIEBHX JEpP KaBHUX aJMiHICTpaIlii, ix
NepImIUX  3aCTYMHUKIB  Ta  3aCTYNHUKIB, TOCAJOBUX  OCIO  MICIIEBOTO
CaMOBpSAYBaHHS Ta JEMyTaTiB MICHEBUX pam» (31 3MiHAMHU) Ta IHITAMU
HOPMATHUBHO-TIPABOBUMH aKTaMH 3 TIMTaHb JCP)KABHOI CIYXOW 1 HaBYaHHS
Jep>KaBHUX CITy>KOOBIIIB.

Opranizaiito Ta KOOpPAMHAIII Hpouecy MNpopeciiHOro  HaBYaHHS
npaiiBHUKIB anapaty Komicii 3/1iicCHIOE ciy>k0a yrpaBlIiHHS IEPCOHATIOM.

54.9. 3 wMerowo miABUMUIEHHS piBHA MOpoeciiiHOi  KOMIIETEHTHOCTI
npaiiBHUKIB anapaty Kowicii cioyx0a ympaBiaiHHS IepcoHaIoM 3abe3rnedye
OpraHi3allilo mpoIecy HaBYaHHS 3a 3arajJbHUMH Ta CIHeliaIbHUMU MpodeciitHuMU
nporpamMamMu y HaBUaJbHUX 3aKJIaJax 3a BIAMOBIAHUMU HaNpsiMaMHu.

5.4.10. Opranizaiiis BHYTPIIIHBOTO CITY>)KOOBOTO  PO3MOPSIIKY —amapary
Kowmicii, pexxum po6oTr, yMOBHU TiepeOyBaHHS Jep>KaBHUX clyk00BI1iB y Kowmicii
Ta 3a0e3MEeUeHHs pAaIliOHAIBHOTO BHUKOPUCTAHHS pPOOOYOro dYacy BH3HAYAIOTh
[IpaBmiamMu BHYTPIIIHBOTO CIIy>k00Boro posnopsaky HarionanpHoi KoMmicii 31
CTaHAApPTIB JEpP>KaBHOI MOBH, 3aTBEP/KEHHUMHU PIIICHHAM/YXBaJOK 3arajbHUX
300piB mpauniBHUKIB HarioHaibHOI KOMICIi 31 CTaHIApTIB JE€p>KaBHOI MOBH,
BIJIMOBIAHO /10 BUMOT 3akoHy Ykpainu «IIpo nepxkaBHy Ciyk0y».

5.4.11. Tlopsmox HamaHHS BIAMYCTOK JCP)KaBHUM  CIIYXKOOBIISIM  Ta
npaiiBHuKaM anapaty KoMmicii Ta BIAKJIMKaHHS iX 3 BIJIIIYCTOK perjiaMEeHTOBAHO
K3nll Ykpainu, 3akonamu Ykpainu «IIpo Biamyctkn», «IIpo aepxaBHy CiryKOy»
Ta ITHIIMMU HOPMATHUBHO-ITPABOBUMU aKTaAMH.

5.5. 3acaau nuCHUIUIIHAPHOI BiANOBIIaJIbHOCTI
5.5.1. 3a HeBHMKOHaHHS a00 HEHaJe)KHE BUKOHAHHS ITOCAJOBHX OOOB’S3KIB,
BU3HAUYCHNX 3akoHOM Ykpainum «[Ipo nepxkaBHy cimyxOy» Ta IHIIUMU
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HOPMATHUBHO-TIPABOBUMU aKTaMH y cdepl JepKaBHOI CIyKOH, TMOCaT0BOIO
IHCTPYKITIEIO, a TaKoXX TOPYIICHHS TMPaBWJ €THUYHOI TIOBEAIHKMA Ta 1HIIE
MOPYIICHHS CIY>KOO0BOT TUCIUIUIIHU JIep>)KaBHUX CIIY»KOOBIIIB amapary Kowicii
OPUTITYIOTh 70 AUCITUIUTIHAPHOI BiAMOBIJAIBHOCTI Y TOPSJKY, BCTAHOBICHOMY
3akonom Ykpainu «lIpo nepxaBHy ciryxOy».

5.5.2. IliacraBoro [Jysi MNPUTATHEHHS JIEP)KABHOTO  CIyKO00BUSA /10
JUCUUIUTIHAPHOI ~ BIJAMOBINAJIBHOCTI € BYMHEHHS HUM  JUCIUIUIIHAPHOIO
MPOCTYTIKY.

5.5.3. JlucuuriiHapHe TPOBa/DKCHHS CTOCOBHO JIEP)KaBHUX CITYXKOOBIIIB
MOPYIIYIOTh IIJSXOM BHJJIAHHS BIATIOBIAHOTO PO3IOPSIYOTO JOKYMeHTa [ 0J10BOIO
Kowmicii.

5.5.4. J1nst 3a1iCHEHHS TUCIUILTIHAPHOTO TIPOBAKEHHS 3 METOIO BU3HAYCHHS
CTYTEHS BUHH, XapaKTepy 1 TSHKKOCTI BUYMHEHOTO MUCHHUIIIIHAPHOTO MPOCTYIKY
YTBOPIOIOTH JIUCUMILTIHAPHY KOMICIIO 3 pO3MIALY JUCHUILUIIHAPHUX CIpPaB
HamionaneHoi KoMicli 31 CTaHAApPTIB JAEpXKaBHOI MOBU (Aayll — AUCIUIUIIHAPHA
KOMICISI) Y TIOpAJIKY, BU3HaAUeHOMY cTaTTero 69 3akony Ykpainu «IIpo aepxaBHy
CITYKOY».

[ToganHs AMCHUIUTIHAPHOI KOMICIi, BUHECEHI1 3a pe3yJbTaTOM PpPO3IJISIAY
JUCLUUIUTIHAPHOI CTIPaBH, MalOTh peKOMEHIaliitHui xapaktep i ['onosu Kowmicii.

5.5.5. lucuumutinapHe TpoBaHKEHHS 3A1MCHIOIOTH BiJIIOBIIHO J0:

3akony Ykpainu «IIpo nepxxaBHy ciyx0y»;

noctanoBu KabGinety MinictpiB Ykpainu Bin 04 rpyaus 2019 poky Ne 1039
«IIpo 3arBepmxenns I[lopsnky 3miliCHEHHS AMCIMIUIIHAPHOTO MPOBAKEHHD (31
3MiHAMH).

5.5.6. Y pa3i gomymieHHS JEp’KaBHUM CIIY»KOOBIIEM JIHCIUIUTIHAPHOTO
MPOCTYTIKY, MEpea0aueHOro MyHKTOM 6 4acTUHU Apyroi cTaTTi 65 3akoHy YKpaiHu
«IIpo nepxaBHy ciyxk0y», ['onoBa Komicii Moxke 0OMEXUTUCS 3ayBaKEHHSIM.

5.5.7. lepxaBHuil ciyx00Bellb MOXe OyTH BIJICTOPOHEHUN BiJl BUKOHAHHS
10CcaIoBUX OOOB’A3KIB y pa3i BUSABICHHS MOPYIIE€Hb, BCTAHOBJICHUX MyHKTaMHu 1,
7 — 10 ta 14 vactunu apyroi ctarti 65 3akony Ykpainu «IIpo nepxaBHy ciyx0y»,
3a sIK1 0 HbOT'0 MOe OyTH 3aCTOCOBAHO TUCHUILTIHAPHE CTSTHEHHS.

5.5.8. PimeHHst mpo HaKJIaJACHHS TUCHUILTIHAPHOTO CTATHEHHS YH 3aKPUTTS
JUCIUTUIIHAPHOTO TPOBA/KEHHS B YCTAHOBIIGHOMY TMOPSAKY mpuiiMae [oyoBa
Kowmicii, sike oopMITIOIOTh BIAMOBITHUM Haka3zoMm Kowmicii.
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5.5.9. PimenHs npo HaKJIAJEHHS IUCHUIUIIHAPHOTO CTATHEHHS MOXKe OyTu
OCKap>KEeHO JIEP>KaBHUM CITy>KOOBIIEM 10 CYIy.

5.5.10. SIkmio mTpOTIATOM POKY TMICHS HAKIAJACHHS JAUCIHUILUTIHAPHOTO
CTATHEHHS J10 JIEPKABHOI'O CIIy>KOOBLS HE Oy/le 3aCTOCOBAHE HOBE JAMCLMILIIHAPHE
CTSITHEHHS, BIH BBAKAETHCS TAKHUM, [0 HE MaB AUCUUIUIIHAPHOTO CTATHEHHS.

Ilopsaodok 0ocmpoko6o2o 3HAMMA OUCUUNTITHAPHO20 CIMACHEHH S

5.5.11. [ducuuruiiHapHe CTATHEHHS CTOCOBHO JI€P>KaBHOTO CIY:KOOBLS B
YCTaHOBJICHOMY TOPSAKY MOXXE OyTH 3HSATO JI0 3aKiHUCHHS POKY, MPOTATOM SKOTO
BOHO OYJIO HAaKJIAJEHO, ajie He paHillIe HiXK Yepe3 IICTh MICAIIIB 3 JHSI HaKIaJACHHS
JUCIUTUTIHAPHOTO CTSATHEHHS, AKIIO JEPKABHUN CIIyKOOBEIb HE BUYMHUB HOBOIO
nopymieHHss 3akony Ykpainu «IIpo nepskaBHy ciyxkOy», 1HIIUX HOPMAaTHBHO-
NpaBOBUX akTiB y cdepl JepkaBHOI cCiIykOu 1 BUSBUB ce0e CyMIIIHHUM
ciayxOoBrieM. IIpaBo Ha JOCTpPOKOBE 3HATTS AUCIUIUTIHAPHOTO CTATHEHHS
Hanexuthb [omosi Komicii.

5.5.12. JIocTpOKOBE 3HATTA JUCUMUILIIHAPHOTO CTSATHEHHS MOLIMPIOETHCS Ha
10CaI0BUX OC10 BIANOBIAHO /10 BUMOT 3akoHY YKpainu «IIpo aepxaBHy ciayk0y»,
IHIIMX HOPMATUBHO-TIPABOBHX AKTIB.

5.5.13. TlomanHs MpPO JOCTPOKOBE 3HATTS JUCHUILUIIHAPHOTO CTATHEHHS
rotyroTh Ha iM’sa ['onoBu Kowmicii 3 gorpumanHsiM BuMmor 3akoHy Ykpainu «IIpo
JIEP’KaBHY CITYKOY».

VY mnonanHi Mae OyTH 3a3HAa4Y€HO: BJACHE 1M’sl 1 MpI3BUIIE; MMOBHA Ha3Ba
3aiiMaHoOi Mocaau, KaTeropis Mmocaau, MPUCBOEHUIM paHr abo creliajbHe 3BaHHS;
CTaX poboTH (3aradbHuM, JAep>KaBHOI ciTyk0u, podotn y Kowmicii Ta Ha 3aiimaHii
mocaji), a TakoX (aKTH, M0 MIATBEPIKYIOTh YCYHEHHS NPUYUH, SIKI CTaJId
MiZICTaBOIO ISl 3aCTOCYBAaHHS JTUCIUIUIIHAPHOTO CTATHEHHS, OCSTHEHHS, IO
XapaKTepU3yrTh CyMIIIHHE CTAaBJIEHHS OCOOM /10 BUKOHAHHS CBOiX OOOB’S3KIB Ta
HOJIMILIEHHA pOOOTH Y BIANOBIIHUX HaNpsiMax.

[Tpomo3umii 11010 JOCTPOKOBOTO 3HATTS JUCHUIUIIHAPHWX CTSITHCHbD,
HAKJIQJICHUX Ha JICPKABHUX CITY»KOOBIIIB, Cy0’€KTOM MPU3HAYCHHS HA IMOCATU STKHX
€ lomoBa Kowmicii, BHOCATH BIANOBIAHO J0 BUMOr 3akoHy VYkpainu «IIpo
JepKaBHY CIIY>KOy» KEpIBHUKH CaMOCTIMHMX CTPYKTYPHHX IMIAPO3UIiB Amapary
Kowmicii y BUrIs11 MOgaHHS PO JOCTPOKOBE 3HATTS JUCIUILTIHAPHOTO CTATHECHHSI.

5.5.14. Tlpomo3wuitii moa0 JOCTPOKOBOTO 3HATTS JAUCIUIIIIHAPHUX CTITHCHD,
HAKJIQJICHUX Ha JIEPKABHUX CIIYKOOBIIIB, Cy0’€KTOM MPU3HAYEHHS HA MOCAIN STKUX
€ 'omoBa Kowmicii, po3rasgaioTh, SK MpaBWiIO, TMpHU MIAOUTTI MiACYMKIB poOOTH
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Kowmicii na 3acimannsx Komerii, 3 Haronu nepkaBHUX 1 NPOQECcCiiHUX CBST,
IOBIJICHHUX JaT IPaIliBHUKIB.

5.5.15. Tlpoext nHakazy Komicii mpo J0OCTPOKOBE 3HSATTS HAKJIaJIEHOTO
JUCHMIUTIHAPHOTO CTSTHEHHS 3 HAroAW Jep>KaBHUX 1 MpodeciiHuX CBST,
IOBUIEHMX JaT MPaliBHUKIB FOTY€ CIy>K0a yNpaBIiHHS IEPCOHAIOM.

5.6. Opranizaniss BHyTPilIHBOI0 AyAUTY Ta KOHTPOJIIO
5.6.1. Amapar Kowmicii 311iCHIOE BHYTPILIHIA ayJuT, COPSIMOBaHUN Ha
YJIOCKOHAJICHHSI CHCTEMH YIIPaBJIiHHS, BHYTPIIIHBLOTO KOHTPOJIO, 3amoOiraHHs
¢dbakTaM HE3aKOHHOTO, HEE(PEKTUBHOIO Ta HEPEe3yJbTaTUBHOI'O BUKOPUCTAHHS
OI0O/UKETHMX KOIITIB Ta IHIIMX AaKTHBIB, BHHUKHEHHIO IIOMHJIOK YU IHIIMX
HEJIOJTIKIB Yy JisibHOCTI KoMicii.

5.6.2. Bayrpimni aymuta 'y Kowmicii mnpoBomsats 3a Cranmapramu
BHYTPIIIHBOTO ayUTY, 3aTBEPPKCHUMH Haka3oM MiHicTepcTBa ¢iHaHCIB YKpaiHu
Bix 04 sxoBTHsA 2011 poxy Ne 1247, 3apeectpoBanumu B MiHICTEPCTBI IOCTHUIT
VYxpainu Bixg 20 >xoBtHS 2011 poky 3a No 1219/19957 (31 3miHamu), a TakKoX
BIJIMOBIIHO 110 okpemoro [lopsaky, 3aTBepaxeHoro HakazoM Komicii.

5.6.3. T'onoBa Kowmicii mianucye 3 KepIBHUKOM CaMOCTIHHOTO CTPYKTYpPHOT'O
HiJPO3AUTYy 3 BHYTPIIIHBOTO ayAUTY/a00 0c00010, Ha AKY MOKJIAJEeHO 00O0B’SI3KH 3
NUTaHb 3J1HCHEHHS BHYTPIIIHbOTO ayauTy B KoMicii, Aekiapaliiro BHyTPIIITHbOT'O
ayauTy, B SKIA 3a3HA4alOTh MeETy (MICII0) Ta I, NPUHIMIN HE3aJIeKHOCTI,
OCHOBHI ITOBHOBAXEHHS Ta 000B’I3KHU IMAPO3ILITY.

5.6.4. BuyTtpimHi# ayauT NOPOBOJATH 3TIHO 13 IUTAHOM JIiSUIBHOCTI 3
BHYTPIIIHBOTO ayAUTY (HaJii — TUTaH).

[Inan mMOBMHEH BU3HAYATH MPIOPUTETU Ta PE3YyJbTATH MISUTBHOCTI MiIPO3ALTY
Ha HACTYNHI TpPU POKH, SKI BPaxoOBYIOTh CTparTerito (MpiopuTeTH) Ta Il
nismpHOCTI Komicii. ¥V miaHl MIOpOKY BHU3HAYAIOTh 3aBAAHHS MIIPO3AULY Ha
HACTYNHUI KaJeHAApHUW pIK 3 ypaxyBaHHSM BHU3HAYEHUX MPIOPUTETIB Ta
pe3yabTaTiB AISUIBHOCTI MiAPO3/UTY Ha BIMOBIIHUN TPUPIYHUN NIEPIOI.

[Inan dhopmye miapo3nisi/abo ocoba, Ha sIKY MOKJIAAECHO OOOB’SI3KU 3 MUTAHb
3M1MCHEHHS] BHYTpIIIHbOro ayauty B Amapati Kowmicii Ha mifcTaBl pe3yJbTaTiB
OIIIHKM PHU3HKIB Ta 3aTBep/kye ['omoBa Komicii, He Mi3HilIe MOYATKY IJIAHOBOIO
nepiony.

BuecenHss 3MiH 10 TUIaHy 3AIMCHIOIOTH Yy TOMY 3K MOPSAKY, IO 1 HOTO
3aTBEPKEHHS, HE TI3HIIIE 3aBEPIICHHS IJIAHOBOTO TIEPIOTY.

[1an Ta 3MiHU 710 HBOTO ONPHIIIOIHIOIOTH Ha odimiitHOMY BeOcaiTi Komicii.
3a pimennsim ['omoBu Komicii MOXyTh TPOBOJUTHUCS MO3AMJIAHOBI BHYTPIIITHI
ayJIuTH.
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5.6.5. 3a pesynbpTaTamMu BHYTPIIIHBOTO ayJUTy CKJIAJAIOTh ayJIUTOPCHKUI
3BIT, SIKHA Mae OyTd TouyHUM (0€3 TOMWJIOK Ta BUKPHBIJICHB), 00 €KTUBHUM (YyCI
BHCHOBKHM TIATBEP/KCHI ayJIUTOPCHKUMHU JIOKAa3aMH), YITKUM (3pO3yMIIUM Ta
JOTIYHUM), CTHCIUM (MICTUTH 1H(QOpPMAIIO MO CYTi), BHYEPHHUM (MICTHTH
BUCHOBKM JI0 BCIX TIIHTaHb AayJWTOPCHKOTO 3aBIaHHSI) Ta CBOEYACHUM
(MATOTOBJICHUM Y BU3HAUEHI TEPMIHU).

BHCHOBKM B ayJuTOPCHKOMY 3BITI MICTSITh OOIPYHTOBAaHI MiJACYMKH 3a
pe3yJibTaTaMu aHalidy Ta OIIHKK 310paHuX [JaHUX BIAMOBITHO /O TUTaHb
BHYTPIIIIHBOTO ayAUTY.

Pexomenpamii 3a pe3yibTaTaMd BHYTPIIIHBOTO ayAUTY MarOTh MICTHTH
KOHCTPYKTHBHI TIPOTMO3UIlT I0JI0 BJAOCKOHAJIEHHS THX AacCIeKTIB MJisJIbHOCTI,
CTOCOBHO SIKMX IPOBOJMBCS BHYTPIIITHIN ayIuT.

Pexomenmamii maroTh 0a3yBaTHCS Ha BHCHOBKaX, OYyTH aJIeKBaTHUMH,
KOHKPETHUMH, PEaTbHUMU JJIsl BIPOBAHKCHHS, YITKO (DOPMYITIOBATHCS Ta MICTUTHU
OUIKYBaHUHN pE3yJbTaT iX BIPOBAHKCHHS (OIIHKY IX MOJJIMBOTO BIUIUBY Ha
nisumbHICTH KoMicii).

KepiBHUK CaMOCTIHHOTO CTPYKTYpPHOrO MiAPO3AUTY 3 BHYTPIIIHBOTO
ayauTy/abo ocoba, Ha fAKy TOKJIAJeHO OOOB’SI3KM 3 TIUTaHb 3/1HCHEHHS
BHYTPIIIHBbOTrO ayAuTy B Komicii, BIANOBIAA€E 3a SIKICTh Ay JUTOPCHKOTO 3BITY.

3a pe3yJbTaTamMu pO3TJIsAly ayIUTOPCHKOTO 3BITY, KOMEHTapiB, BUCHOBKIB J10
HUX (32 HasBHOCTI) Ta pexkomeHpaamiil ['onoBa Kowmicii mpuiiMae pilieHHs Tpo
NPUUHATTS ayJUTOPCHKUX PEKOMEHJAIll BIAMOBIMAIBHUMU 3a JISUIBHICTH
oco0amu.

5.6.6. KepiBHHK CaMOCTIMHOTO CTPYKTYPHOTO MiAPO3JAUTY 3 BHYTPIIIHBOTO
aynuTy/abo ocoba, Ha SKy TIOKJIaJgeHO OOOB’SI3KM 3 TIMTaHb 31HCHCHHS
BHyTpimHbOrO0 ayauty B Kowmicii, 3a0e3nedye opraHizaifito 371HCHEHHS
MOHITOPUHTY PE3yJbTaTIB yIPOBAKEHHS PEKOMEHIAITIH.

5.6.7. KepilBHHK CaMOCTIHOTO CTPYKTYPHOI'O HIAPO3JAUTY 3 BHYTPIIIHBOTO
ayauty/abo ocoba, Ha Ky TOKJIAJeHO OOOB’SI3KM 3 TIUTaHb 3/1HCHEHHS
BHYTpIIIHbOTO aynuTy B Kowicii, He pialie OJHOro pa3y Ha pIK y TEPMIHH,
BU3HAYEHI y BHYTPINIHIX JOKyMEHTaX 3 IMWUTaHb BHYTPIIIHBOIO ayauTy, ¥y
nucbMoOBIH Gopmi 3BiTye Tiepen ['omoBoro Komicii mpo pesyiabTatu  AisSTIbHOCTI
M1PO3/1y BHYTPIIIHBOTO ayauTYy.

5.6.8. T'omoBa Komicii opranizoBye Ta 3abe3reuye 3A1HCHEHHS] BHYTPIIIHHOTO
KOHTPOJTIO BIAMOBIAHO 10 OCHOBHUX 3acajl 31MCHEHHS] BHYTPIITHHOTO KOHTPOJIIO
PO3MOPSIIHUKAMU  OFO/PKETHUX KOINTIB, 3aTBEPPKEHHX MOCTaHOBOW KabOiHeTy
MinictpiB Ykpainu Big 12 rpymuas 2018 poxy Ne 1062 (31 3miHamu), Ta 1HIINX
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aKTiB 3aKOHOJABCTBA, IO PETYJIIOIOTh MUTAHHS, MOB’S3aHI1 13 (PYHKI[IOHYBaHHSIM
Kowmicii.

5.6.9. KoopauHaiiito pob0OTH CTPYKTYpHHX Miapo3autiB amapaty Kowmicii 3
NMUTaHb OpraHizamii Ta 3MIMCHEHHS BHYTPINIHBOTO KOHTPOJIO TMOKJIAJAl0Th Ha
CaMOCTIMHUHN  CTPYKTypHUM miApo3aun amapatry Kowicii, 1o 3/iicHIOE
oprasizaiiitne 3ade3neyeHHs poootu Kowmicii.

5.6.10. IH1II MUTaHHS BHYTPIIIHBOTO KOHTPOIO, BUMOTH JI0 MOr0 OpraHizalii
Ta 3AIMCHEHHs 3 YypaxXyBaHHSM oOcoOJMBOCTEH MisibHOCTI Komicii MOXYTh
BCTAHOBJIIOBATHCH OKPEMHUMH PO3MOPSIAYMMHU JoKyMeHTamMu Komicii.

5.7. OpopmiaeHHs c1yxk00BUX BIAPATKEHD
5.7.1. Cnyx00Bi BIApPAIKEHHS ACP>KaBHUX CIY>KOOBIIIB Ta TMPAIiBHUKIB
anmapary Kowmicii y mMexxax YkpaiHu 3M1MCHIOIOTH BIATMOBIAHO JO IUIAHIB poOOTH
Kowmicii, mnaniB poOOTH caMOCTIMHUX CTPYKTYPHUX Miapo3aiutiB anapary Kowicii,
a TakoXX Ha BHUKOHaHHs JaopydeHb IIpesunenta VYkpainu, I[Ipem’ep-minicTpa
Vkpainn, Kabinery MinicTpiB VYkpainu, MiHIiCTpa OCBITH 1 HayKu YKpaiHH,
kepiBHMITBa KoMicii Tomo.

5.7.2. Cnyx00B1 BIApAIXKEHHS AEp>KaBHUX CIY>KOOBIIB Ta MpPAILliBHUKIB
anapary Kowmicii 3a KOpAOH 3A1MCHIOIOTH HAa BUKOHaHHS JopydeHb [lpe3unenta
VYkpainu, Ilpem’ep-minictpa Ykpainu, KabGinery MinicTpiB Ykpainu, MiHicTpa
ocBiTH 1 Hayku Ykpainu, ['omoBu Komicii, a TakoX 3TiIHO 13 3alpOIICHHIMU
MDKHApOHUX OpraHi3alliid Ta KOMIETEeHTHHX OPTaHiB IHIIUX KpaiH TOIIIO.

5.7.3. Pimenns mpo cimy>k00B1 BiIPSHKCHHS:

B MEKax YKpaiHW CTOCOBHO JIEP)KaBHUX CIIYKOOBIIIB Ta MPAIIBHUKIB anapary
Kowmicii npuitmae ['omoBa Kowmicii abo ocoba, sika BUKOHY€E HOTO /1i 000B’S3KH,
PO 110 BUIAIOTH BIATOBIIHUI HaKa3;

3a xopaoH mnpuitmae ['onoBa Kowmicii abo ocoba, sika BUKOHYe Horo /i
000B’ 513K, IPO 110 BUJIAIOTh BIANOBIAHUI HAKa3.

5.7.4. CnyxO00Bi BIApAIKEHHS AEp>KaBHUX CIY>KOOBI[IB Ta MPAILliBHUKIB
anapary Kowmicii y mexax VYkpaiHu Ta 3a KOPJOH 3IIACHIOIOTH B TOPSIKY,
BU3HAYEHOMY:

3akonoM Ykpainu «IIpo nepxaBHy ciyk0y»;

VYkazom Ilpesunenta Ykpainu Big 18 Bepecuss 1996 poky Ne 841/96 «Ilpo
3aX0AH MIOJI0 BJIOCKOHAJICHHS KOOPAMHAIIIT JiSTIbHOCTI OpraHiB BUKOHABYOI BJIA/IU
y cdepi 30BHINTHIX 3HOCHHY (31 3MiHAMH);

noctanoBamu KaGinetry MiHicTpiB Ykpainu:
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rBif 11 rpyaas 1992 poky Ne 698 «IIpo BaockoHaIEHHS MOPSAKY 31HCHEHHS
CITy’>KOOBHMX BIAPSAIKEHB 32 KOPAOH» (31 3MIHAMMU);

Bim 15 Oepesnst 2002 poxy Ne 337 «IlIpo cmyx00Bi BIAPSIKEHHS B Mexkax
VYkpainn KepiBHUKIB opraHiB BukoHaB4oi Biamu Ta Cekperapiaty KabOinety
MinictpiB Ykpainny» (31 3MiHaMu);

Bi11 02 mororo 2011 poky Ne 98 «IIpo cymu Ta ckiiaj BUTpaT Ha BIAPAKEHHS
JIEp’KaBHUX CITY>KOOBLIIB, a TAKOX 1HIIMX OC10, 1110 HAMTPABISAIOTHCS Y BIAPAJKEHHS
NiJOPUEMCTBAMH, YCTAHOBAMHM Ta OpraHi3allisiMd, fKi MOBHICTIO a00 YacTKOBO
YTPUMYIOThCS ((PIHAHCYIOTHCA) 32 PAXYHOK OIOJIKETHUX KOILTIBY;

[HCTpyKIi€0 Mpo ciy>k00B1 BIIPSHKEHHS B MEXaxX YKpaiHU Ta 3a KOPIOH,
3aTBEpKEHOI0 Haka3zoM MiHicTepcTBa ¢iHaHCIB YKpainu Bijg 13 Oepesns 1998
poky Ne 59, 3apeectpoBanoto B MinicTtepcTBi tocTuilii Ykpainu 31 6epe3ns 1998
poky 3a Ne 218/2658;

IHIIAMK ~ HOPMATHBHO-TIPABOBUMH  aKTaMH, a TaKOX  BIiJMOBIHUMU
posnopsaTIuMu JoKkyMeHTamu Komicii.

5.7.5. lopsaok opranizamnii Ta 0oOpMIICHHS CITy>KOOBUX BiIPSIKEHb UJICHIB
Komicii Ta npamiBHukiB Amapaty Kowmicii y Mexax VYkpaiHM Ta 3a KOpAOH
BCTAHOBJIIOIOTH BIANOBIAHUM PO3NOPSAYUM JTOKyMeHTOM Kowmiclii.

5.7.6. ns peectpauii BIAPSIKEHb CIIyKOOK YNpaBIiHHA MNEPCOHAIOM 3a
BCTAHOBJIEHOIO ()OPMOIO BEAECTHCS OKPEMHUM €IEKTPOHHUH KypHAI.

VI. Opranizanisi po60TH 3 J0KyMeHTAMH

Opranizamito poOOTH 3 JOKYMEHTaMHU 3AIHCHIOIOTH BIJAMOBIAHO 10 BHUMOT
TunoBoi 1IHCTPYKIT 3 TOKYMEHTYBaHHS yNPaBIIHCHKOT iHPOpMaIlii B €IIEKTPOHHIN
dopmi Ta opranizaiii poOOTH 3 €IEKTPOHHUMHU JIOKYMEHTaMHU B JIIIOBOJICTBI,
€JIEKTPOHHOTO MDKBIZIOMYOTO 00MIHY (fam — TumnoBa iHCTPYKIIis 3 A1IIOBOJICTBA B
enekTpoHHi (opmi) Ta TumoBoi IHCTPyKIii 3 JIJTOBOJICTBA B MiHICTEPCTBAX,
IHITUX TEHTPAJBHUX Ta MICIEBUX OpraHaX BUKOHABYOI BJIAJIM, 3aTBEPIKCHHUX
[TocranoBoro Ne 55, Ta Inctpykuii 3 autoBojactBa y HamionanbHilt kowmicii 3i
CTaHAApTIB JEpP’KABHOI MOBH, po3po0ieHoi Ha BUKOHaHHS IloctanoBu Ne 55 Ta
yxBaJieHoi pimeHHsM Kowmicii (gam — [HeTpykiist 3 A1IOBOACTBA).

JlokymeHTyBaHHsl ymnpaBiiHCbKoi 1H(opmanii B Komicii 31a1iiCHIOIOTH B
eJIEKTPOHHINA (HOpMi 13 3aCTOCYBAHHSIM KBaJli(DIKOBAHOTO €JIEKTPOHHOTO MiJAINHKCY,
KBaTi()iKOBAHOI €JIEKTPOHHOI MEYaTKU Ta KBaTi(hiKOBAHOI €JICKTPOHHOI MO3HAYKHU
qyacy, KpiM BHUIAJKIB JOKYMEHTYBaHHs YIPaBIIHCHKOI 1H(OpMaIli y manepoBii
dbopmi.

JlokyMeHTyBaHHSI yIPaBIIHCHKO1 1H(QOpMaIlli B €IEKTPOHHIN (opMi MOJsATaE
y CTBOPEHHI ENEKTPOHHUX JOKYMEHTIB, B SKHX (IKCYIOTh 1H(OpMAIIIO PO
YOPaBIIHCHKI PINICHHS, 3 JOTPUMAHHSIM TPABWI, YCTAaHOBIEHUX |HIIOBOIO
THCTPYKITIE€IO 3 IIJIOBOJICTBA B €NIEKTPOHHIN (hopmi Ta [HCTpyKITi€ro 3 TUTOBOICTBA.
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Opranizaiiito poOOTH 3 JOKYMEHTaMH, SIKI MICTATh CIy>K00BYy iH(opMaIlito,
BU3HAYAIOTh THUIOBOIO IHCTPYKIIIEIO TPO TOPSIOK BEACHHS OOJIKY, 30epiraHus,
BUKOPUCTAHHSA 1 3HUIICHHS JOKYMEHTIB Ta IHIIMX MaTeplaibHUX HOCIIB
iH(pOopMaIi, mo MiICTITh CIY>KOOBY iH(OpMaIlit0, 3aTBEPIKEHOIO IMMOCTAHOBOIO
Kab6inery MinictpiB Ykpaiau Bix 19 sxoBTHs 2016 poky Ne 736 (31 3MiHamn).

[IpaBuna 3 [iMTOBOACTBA 3 JOKYMEHTaMH 3a 3BEPHEHHSIMH TPOMAJsH,
3aMUTaMM Ha MyOJyHy 1H(OpPMAaLi0 BU3HAYAIOTh OKPEMUMHU MOPSIAKAMH, MpPU
upomMy BuMoru IlocranoBu Ne 55 mommproroThCsl Ha 3a3HaY€HI BUJIM AUIOBOJCTBA
B YAaCTHHI 3araJlbHUX MPHUHIUIIB POOOTH 3 JOKYMEHTaMM Ta B TI YacTHHI, sSKa
NpsIMO HE BU3HAYEHA OKPEMHMH HOPMAaTHBHO-TIPABOBUMH aKTaMH.

6.1. ITopsiiok mignmUCaHHS JOKYMEHTIB

6.1.1. IlpaBa Ha CTBOpEHHS, WIANUCAHHS, ITOTOJKEHHS, 3aTBEPKCHHS
JIOKYMEHTIB SIK B €JICKTPOHHINM, Tak 1 B MarepoBii ¢opMi BU3HAYAIOTH aKTaMU
3aKOHOJIAaBCTBA, IHIIMMH HOPMATUBHO-TIPABOBUMHU aKTaMH, [HCTpyKIi€w 3
ninoBoacTBa, IlomokenHsm npo KoMmicito, MMOJOKEHHSIMH TIPO  CaMOCTIHHI
CTPYKTYpHI mimpo3aimm anapary Komicii Ta/abo ium PermameHnTom, BiMOBITHUMUA
po3nopsguumMu JokyMeHnTamu Komicii.

Bumoru 10 oopmileHHS TOKYMEHTIB BU3HAYEHI:

TumnoBow 1HCTPYKIIEIO 3 JAUIOBOJCTBA B €JIEKTPOHHIM (opmi s
€JIEKTPOHHUX JIOKYMEHTIB;

JACTY 4163:2020 «VYwHidikoBaHa cHUCTEMa OpraHizauiifHO-pO3NOPSAIIOi
nokymeHTanii. Bumorn 1o odopmitoBaHHS JOKYMEHTIBY» Il JOKYMEHTIB, WIO
CTBOPIOIOTHCS Y ManepoBiit hopmi.

[Tpo€ekTH €NeKTPOHHUX JOKYMEHTIB Ta JOKYMEHTIB, CTBOPEHUX Y ManepoBii
dbopmi, miAMUCYOTh TocagoBi ocobu Komicii y Mekax cBOiX MOBHOBaKEHb.

[lignucanHs TMPOEKTY EJNEKTPOHHOTO JOKYMEHTA TMOJsrae y HaKIIaJaHHI
YIOBHOBXEHOI  0Cc000t0  (YMOBHOBAXXEHMMH  0co0aMM),  3a3HAYCHOIO
(3a3HaUECHMMH) y PEKBI3UTAX MIAMKCYBada TaKOTO JOKYMEHTAa, KBaji(hiKOBaHOTO
CJICKTPOHHOTO TMiAnucy (MAMUCIB) HAa MPOEKT EJICKTPOHHOTO JIOKYMEHTa ISt
3acBIYEHHS (PaKkTy HOro 3aTBEPIKEHHS.

BizyBaHHS TIPOEKTY €IEKTPOHHOTO JOKyMEHTa TIOJISITa€ Yy HAKJIaJIaHHI
10CAZIOBOI0  0CO0O0K0  KBaJII(DIKOBAHOTO €JIEKTPOHHOTO MIAMKHCY Ha MPOEKT
CJICKTPOHHOTO JIOKYMEHTa JjIsi 3acBIIUCHHS (PaKTy IMOTO/KEHHS M€ 0CO00I0
3aBI30BAHOTO MPOEKTY TOKYMEHTA.

VY pasi BiJICYTHOCTI 1M0CaJI0BOi 0COOH, PEKBI3UTH MIMKCYyBaya sIKOi 3a3HAYEHO
y TPOEKTI €IEKTPOHHOTO JOKYMEHTA, aBTOP MPOEKTY CTBOPIOE HOBUU MPUMIPHUK
MIPOEKTY, B IKOMY 3MIHIO€ JIMIIIE PEKBI3UTH IIAMKUCYBaYa, MICIs YOro BiAMOBITHUN
MPUMIPHHUK 0€3 MOBTOPHOTO MOTOHKEHHSI BHOCUTH Ha MIMUC 0001, 1110 BUKOHYE 11
000B’SI3KH.

[Ticns mipnucannas gokymeHTa ['omoBoro Kowmicii abo 0co0oro, sika BHKOHYE
fioro /1l OOOB’SI3KM, B €JEKTPOHHIN (opmi, Takuii ITOKYMEHT aBTOMATHYHO
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peecTpyeThes mmicis HakiaaaeHHs ['onmoBoro Kowmicii abo 0co0oro, sika BUKOHYE
tioro / ii 0608’ s13ku, KEIL.

Binxunenuit mianucyBauem mnpoekt noeptaroTh uepe3 CEJl Kowicii #oro
aBTOPY 13 3a3HaYEHHSM BMOTHBOBAHOI MPUYNHU BiTXUIICHHS.

Jlo eneKTpOHHUX JOKYMEHTIB, MiAMUCaHUX (ITOTO/KEHUX) 13 3aCTOCYBAaHHSIM
KEIIl abo 3acBigueHHX KBaNi(iKOBAHOK €JIIEKTPOHHOK I€YaTKOK, BHMaratu
BIITBOPEHHS BI3yaJbHOro MiAnNucy a00 BIJOMTKA TE€YATKH HE3aJIEXKHO BIJl
0co0JMBOCTEN OPOPMIICHHS TOKYMEHTIB HE 103BOJICHO.

dakcuMUIbHE BIATBOPEHHS MIANUCY IOCATO0BOI OCOOM HAa CTBOPEHUX Y
nanepoBiii GpopMi IOKYMEHTaX HE JI03BOJIEHO.

6.1.2. 'omoBa Komicii abo ocoba, sika BUKOHY€ HOro / 11 000B’I3KH, TIAIHCYE
JOKYyMEHTH (B €NEeKTpOHHIM abo mamepoBiii ¢opmi) WIOA0 3AIHCHEHHS
MOBHOBAXEHh Ta BHUKOHAHHSA (QYHKIM 13 peamizaiii AepaBHOI TOJITUKH Y
Bu3HauyeHi i1 Kowmicii cdepi.

['onmoBa Kowmicii Hagae mocagoBum (cimyxk00BUM) ocobam amapary Kowicii
MOBHOBA)XCHHSI HA BUKOHAHHS TIEBHUX (YHKIIIN, repeadadyeHnx 3aKOHOIaBCTBOM,
KOHTpOJIb 3a JOTPUMAHHSIM sikoro mnokiageHo Ha Kowicio, 3akoHom Ykpainu
«IIpo nepxaBHy Cilyk0y» Ta IHIIUMH 3aKOHAMHU.

[Ipu npomy I'omoBa Kowmicii abo oco0a, sika BUKOHYE Horo /il 0OOB’sI3KH,
H1JIITUCYE:

HaKasw,

pIIIIEHHS;

JTOpY4YEeHHS (IOPYUYCHHS 0 JOTOBITHOT 3aITUCKH);

JTOKYMEHTH, 110 HajacwialoTh A0 BepxoBHoi Pamm VYkpainu, Odicy
[Ipesunenta VYkpainu, Kabinery MinictpiB Ykpainu, Cekperapiaty KabOinety
MinictpiB YKpaiHu, yCTaHOBaM BUILIOTO PIBHS;

JUCTH, MO CKepoByIOTh Ha iM’s ['omoBu BepxoBunoi Pamm VYkpainu Ta
HAPOJHUX JICTTyTaTiB YKpaiHu 3a pe3yJbTaTaMU PO3TIISLY NCMyTaTChKUX 3aIHTIB;

JUCTU-BIANOBIAI 32  pe3yJdpTaTaMH  pO3IJsiAy  3BEepHEHb [ 'epoiB
Comiamictuynoi Ilpami, I'epoiB Pagsacekoro Corody, I'epoiB Ykpainu, ocid 3
IHBAJIITHICTIO BHACHIJIOK BIMHU;

CYNpOBIJIHI MaTepianu 10 NpoekTiB akTiB Kabinery MiHicTpiB Ykpainu, siki
HA/JICUJIAIOTh Ha TMOTO/DKEHHS /IO 3aiHTepecOBaHMX OpraHiB, a TaKOX MO
MiHictepcTBa IOCTUIIT YKpaiHu )il MPOBEACHHS TPAaBOBOI €KCIIEPTU3H;

Bizye mpoexktu 3akoHiB, akTiB [lpesuaenta Ykpainu, KabGinery MiHicTpiB
VYkpainu Ta 1HIIUX HOPMATUBHO-TIPABOBUX aKTIB, PO3POOHUKOM sikuX € Komicis.

6.1.3. JlokyMeHTH, cTBOpEH1 y nanepoBiil Gpopmi, HagaroTh Ha mianuc ool
Kowmicii abo oco0i, sika BUKOHy€ WOro/ii OOOB’SI3KHM, 4Yepe3 CaMOCTIWHUN
CTPYKTYpHUUW migpo3ain amapaty Kowmicii, 1o 37ilicHIOE oOprasizaiiiine
3abe3nedeHds pobotu Kowmicii He mi3HiIe HIXK 3a TpU AHI 10 3aKIHUYEHHS TEPMIiHY
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BUKOHaHHA 70 17 roxa. 00 xB., y m’atHuLo — 10 16 roa. 00 xB. (3a BHHATKOM
TEPMIHOBHUX JIOKYMEHTIB).

Hanani nva migmuc I'onosi Kowmicii a6o 0co0i, sika BUKOHY€E HOro/ii 000B’SI3KH,
JOKYMEHTH TIOBHHHI MAaTH BI3M aBTOpa JOKYMEHTa, KEpIBHHKA CaMOCTIHHOTO
CTPYKTYpHOTO Tiapo3auty amapary Kowmicii, BiImoOBiZadpbHOTO 332 BUKOHAHHS
JOKyMEHTa, KEpIBHHMKIB 3allIKaBJIECHUX CAMOCTIMHUX CTPYKTYpHUX HIAPO3JLIIB
anapaty Kowicii (y Bumajgkax, nependadenHux I.m. 6.5.2.1 Pernamenry), 4ieHiB
Komicii BIOOBIAHO [0 po3NOALTY (PYHKIIOHAIBHUX OOOB’A3KIB, HOPUAMYHOL
CIy0M Ta CaMOCTIMHOrO CTPYKTypHOro mipo3auty amapaty Kowmicii, 1m0
3/1CHIOE OpraHizalliiine 3abe3nedueHds podotu Kowmicii.

6.1.4. KepiBHMK CaMOCTIMHOTO CTPYKTYPHOTO TMiapo3aiay amapary Kowmicii
abo oco0a, sika BUKOHY€ Horo/ii 000B’s3KM (3 AOTpUMaAHHSM BUMOT M.im. 6.5.2.1
Pernamenty), mianucye (B eneKTpOHHIN abo mamepoBiit ¢opmi) cirykO0B1 JHCTH,
JIOTIOB1/IHI 3alMCKH, JOBIAKK 1 JOKYMEHTH 1H(GOpPMAIIITHOTO, JOBIAKOBOTO a0o
AHATITUYHOTO XapakTepy, MiAroToBIeH! KepiBHUITBY Komicii abo CTpyKTypHUM
migpo3ainaM amapaTy Kowicii, a TakoX JHCTH J0 CaMOCTIMHHMX CTPYKTYpPHHX
nigpo3aunie anapary Kowicii moao oTpumaHHs Ta HaJaHHsS 1H(QOpMaUIdHUX Ta
AHATITUYHUX MarepiaiiB, HEOOXITHUX [Jis BHKOHAHHS HAJaHUX JOpPY4YeHb Ta
NOKJIaJeHUX (DYHKIIIH.

6.2. Opramni3zauiss po00TH 3 MIATOTOBKM MPOEKTIB HAKA3iB,
pimiens Komicii, nopydenn kepiBHuuTBa Komicii, J0noBiTHNX 3an1MCOK

6.2.1. Haka3u 1 pimenns Kowmicii (gami — po3nopsadi JOKYMEHTH) TOTYIOTh
CaMOCTIMHI CTPYKTYpHI migpo3aiiu amapaty Kowmicii Ha BUKOHAHHS 3aBJaHb,
BU3HAUYECHUX 3aKOHAMH YKpaiHU, YKa3zaMu Ta JopydeHHsAMU lIpesuaenra Ykpainu,
akramu Kabinety MinictpiB Ykpainu, nopyuenusmu [Ipem’ep-minictpa Ykpainu,
HOPMAaTHUBHO-TIPABOBUMH aKTaMH, Ha BHKOHAHHS JOpy4deHb MiHICTpa OCBITH 1
Hayku YKpainu, kepiBHUITBa Kowmicii, a TakoX 3 BIAcHOi I1HIIIaTHBH 3 METOIO
oprasizamii poOOTH WIIOJI0 BHUKOHAHHS 3aBAaHb Ta (PYHKUINA, IMOKJIAJEHUX Ha
Kowmicito.

Pimenns Kowmicii Takox MOXyTh roTyBaTu uwieHn Komicii BIANOBIAHO 10
po3noaLTy GYyHKIIIOHAIBHUX 000B’ S3KIB.

[TiAroToBKY MPOEKTIB PO3NOPSAYUX JOKYMEHTIB 31MCHIOIOTh B €JIEKTPOHHIN
dbopmi Ha OiaHKy, 110 aBToMaTnudHO renepyeThesa CEJl, abo y maneposiit hopmi (y
pa3i HasBHOCTI OOIPYHTOBAHMX MIJCTaB JJIsI JOKYMEHTYBaHHS YMPAaBIIHCHKOI
iHdopmanii y manepoBid ¢opmi) BianmoBiaHO g0 BuMor IlocranoBu No 55,
[HCTpYKIIiT 3 1JI0OBOJICTBA, IbOTO PermaMenTy Ta 1HIIMX HOPMATUBHUX JOKYMEHTIB
3 MUTaHb CKJIAJIAHHS PO3IMOPSIIYUX IOKYMEHTIB.
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6.2.2. IlpoekT Hakazy 3a pe3yJbTaTaMu NPUNUHATUX Ha 3acimanHi Kowmicii
pIIIEHb TOTYE:

CaMOCTIMHUN CTPYKTypHUU miapo3ain amapary Kowicii, 1o 3milicHioe
opranizamiitHe 3abe3nedeHHs poootu Komicii, — 3 muTaHp MAOUTTS MiACYMKIB
po6otu Kowmicii y BiiMoBIAHOMY MEpioii;

BIJIMOBIJHUN CaMOCTIMHUN CTPYKTYpHUH miapo3aun amapary Kowicii — 3
IHIIMX MATaHb 3T1IHO 3 MOPSIIKOM JIEHHUM 3acigaHHs Komicii.

[IpoexTu HakKa3iB MI0JI0 CTaHy opraHizailii podotu amapary Komicii rorye —
CaMOCTIMHUN  CTPYKTYpHUM migpo3aun amapaty Kowmicii, 1o 3ziicHIOE
oprasizaiiitHe 3ade3nedeHHs poootu Kowmicii.

6.2.3. Ilpono3uiii moao0 BHeceHHs 3MiH 10 Permamenty Kowmicii HamaroTh
CaMOCTIMHI CTPYKTypHI miapo3aun anapary Kowmicii y BUIJIsSAl JOMOBIIHOL
3anuckd Ha iM’st ['omoBu Kowmicii, moromkeHoi 13 caMOCTIHHUM CTPYKTYPHUM
nigpo3autom amapaty Komicii, 1mo 3aiiicHIOe opranizaiiiiine 3a0e3neueHHs poooTu
Kowmicii.

[Tpono3umii mono BHeceHHS 3MiH 10 Permamenty Kowmicii TakoX MOXYTb
HajmaBaTh wienu Kowmicii.

[{i BUMOTH HE 3aCTOCOBYIOTH J0O MPOMO3UIIIN 1070 MpUBeACHHS Pernamenty
Kowmicii y BiANOBIAHICTH A0 3MiH, SIK1 BIIOYJIUCA Y 3aKOHOJAaBYMX Ta HOPMATUBHO-
IIPABOBUX aKTaX.

6.2.4. Ilicna HaOpaHHS YUHHOCTI PO3MOPSIYMM JOKYMEHTOM BHECEHHS 3MiH
JI0 HBOTO, BU3HAHHA HOr0 TaKUM, II0 BTPATUB YMHHICTb, Y HOTO CKaCyBaHHS
31MCHIOIOTH JIUIIIE NIJISTXOM BHJIAHHS HOBOT'O PO3MOPSAIYOTO TOKYMEHTA.

3MIHHM BHOCSITh JO OCHOBHOI'O PO3MOPSIYOro JOKYMEHTA, a HE IO JOKYMEHTa
PO BHECEHHS 3MIH J0 HbOTO, Ta O(POPMIIIOIOTH PO3NOPSIYUM JOKYMEHTOM TOTO
caMoro BHUJIY, 110 W OCHOBHUH JIOKyMEHT, 32 BUHSTKOM BHIIAJKy, KOJU BH]
PO3MOPSIYOTO JOKYMEHTA 3MIHUBCSL.

SIKIo 3MiHM, IO BHOCSATH A0 PO3MOPSAAYOrO JOKYMEHTa, 3a 00CsIrom
3aiiMaloTh OUIBIIY YACTUHY TEKCTYy ab0 ICTOTHO BIUIMBAIOTh Ha HOTO 3MICT,
HEOOX1JTHO BUKJIACTH PO3MNOPSAUUIA TOKYMEHT Yy HOBIM pefaKiii.

[IpoekT po3moOpsAYOro JOKYMEHTa IIOJAO0 CKacyBaHHS, 3MiHM abo
OPUNUHEHHS Ali paHillle BUAAHOTO PO3MOPSAYOTrO JOKYMEHTa rOTy€e€ CaMOCTIMHUN
CTPYKTYpHUUM miapo3an amapaty Kowicii, sikuii OyB pO3pOOHHKOM IHOTO
JOKyMeHTa. Y pa3i JikBigaiii (peopranizailii) 1boro miapo3aiay po3pooKy TaKoro
MPOEKTY PO3MOPSAYOrO JOKYMEHTa MOKIAJal0Th HA CAMOCTIMHHMM CTPYKTYpHUUN
nigpo3ai1 anapaty Komicii, skoMy miepesiaHo BiJIOBIIHY (DYHKITIFO.

He mijusiratoTh BU3HAHHIO TaKWMH, IO BTPATHUIM YWHHICTh, CTPYKTYpHI
OJIMHULI PO3IMOPATIOrO JOKYMEHTA Ta JOJATKU 0 HBOTO.
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Pasom 3 po3nopsauuM JOKyMEHTOM, SKWUH BU3HAKOTh TaKUM, L0 BTPaTUB
YUHHICTh, BU3HAIOTh TaKWMH, L0 BTPATUIU YUHHICTb, PO3MOPSAUl JTOKYMEHTH,
SKUMH JI0 IIbOT'O PO3MOPSIAYOTO JOKYMEHTa BHECEHO 3MIHH.

He Bu3HaOTh TakuMHy, IO BTPATWIM YUHHICTb, PO3MOPSAYl JOKYMEHTH 3
0OMEKEHUM CTPOKOM [1ii, CTPOK Jil SIKUX MUHYB.

6.2.5. PO3p0oOHUK TPOEKTY PO3MOPSIAYOrO JOKYMEHTA 3/1HCHIOE MOHITOPUHT
BHECEHHS 3MIH /10 0a30BOr0 po3mopsadoro JokyMeHrta (hopmye TeKCT 6a30BOro
PO3MOPSIYOT0 JOKYMEHTA, 0 AKOTO BHOCSThH 3MIHH, Y KOHTPOJIBHOMY CTaH1).

MOHITOPUHT pO3NOPSIUOTO JOKYMEHTA 31HCHIOIOTh HUIIXOM:

BHECEHHS /10 0a30BOTr0 PO3MOPSIYOro JAOKYMEHTA Y KOHTPOJIBHOMY CTaHl
(chpopMoBaHOrO 3 ypaxyBaHHSIM BCIX 3MiH, [0 B YCTAaHOBIIEHOMY MOPSIKY
BHOCWJIMCh JO HBOI0) TEKCTy 3MiH, IMepe0aueHuX HOBUM PO3MOPSAUYUM
JOKYMEHTOM, WI0 NepealoTh Ha peecTpamiio (0e3 MOKIMKAaHHS 3a TEKCTOM
JOKYMEHTa Y KOHTPOJIbHOMY CTaHl1 Ha peecTpaliiiHuii HoOMep Ta JaTy JHOKyMEHTa,
SIKUM BHECEHO 3MIiHH);

BUYMHEHHS TI1]] pEECTPAIliiHUM 1HAEKCOM 0a30BOTO PO3IMOPSIIOTO JTOKYMEHTA
y KOHTPOJIBHOMY CTaHI 3alIUCy MPO BC1 HOMEPH 1 JaTH PO3NOPSAYUX JOKYMEHTIB, 3
ypaxyBaHHSM SIKUX C(POPMOBAHO TaKy KOHTPOJIbHY BEPCIIO.

BignoBizanbHICTh 32 JOCTOBIPHICTH BHECEHHS 3MIH JI0 TEKCTy 0a30BOro
PO3MOPSATIOTO JOKYMEHTA Yy KOHTPOJIBHOMY CTaHl HECe KEPIBHUK CaMOCTIMHOTO
CTPYKTYpHOTro miapo3auty anapaTy Kowmicii — po3poOHUK MPOEKTY pO3MOPSIAUOTO
JIOKyMEHTA.

6.2.6. Y pa3i BUHMKHCHHS HarajibHOI HEOOXIJHOCTI 3 METOI0 3a0e3MeueHHS
BUKOHAHHS TEPMIHOBUX 3aBJaHb Ta OINEPATUBHOTO BUPIIIECHHS IMHUTaHb MOXKE
BUJIABATUCS JOPYUYEHHS 32 (HOPMOIO, 3aTBEPHKEHOI0 PO3MOPSIYNM JOKYMEHTOM
Kowmicii.

JlopydeHHsI TOTye€ CaMOCTIMHHMIA CTPYKTYpHHM miapo3ain anapary Kowmicii 3a
BU3HaUYCHHSIM uwieHiB Kowmicii abo 3 BiIacHOi iHIIIaTHBH, SK€ B OOOB’SI3KOBOMY
NOPAJZIKY Bi3yIOTh:

CaMOCTIMHUN CTPYKTypHHMH miapo3aut amapatry Kowicii, skuil miarotyBaB
JOPYYEHHSI, CAMOCTIMHUN CTPYKTYpHHI Mmigpo3ain anapary Kowmicii, 1mo 371icHIoe
opranizaiiitne 3a0e3neueHHss poootu Kowmicii, opuauuHa ciyx0a Ta KEepiBHHUK
anapaty Kowmicii. B okpemux Bumnajkax, 3a pimenssm ['omoBu Komicii, nopydeHHs
MOKE HaJaBaTHCS Ha MiANMUC 0€3 Bi3W IOPUIUYHOI CITYKOH.

Hopydenns 3actynuuka ['onoBu Kowmicii, wieniB KoMicii BUaloTh y Mexax
HaJaHUX MOBHOBAYKEHB BIJIMOBIIHO 10 PO3MOLITY (PYHKI[IOHAIBHUX 000B’S3KIB.

6.2.7. 3 metoro iHpopmyBanHs ['onoBu Komicii mpo ctaH BUKOHAHHS poOOTH,
neBHU ¢akT abo MO0 TOMO CAMOCTIMHUMHU CTPYKTYPHHMH TiApO3aUTIaMU
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anapary Kowicii 3 BiacHoi iHiriaTuBu abo 3a BkaziBkoro ['onoBu Komicii roTytoTh
JOTIOBIJTHI 3aITMCKH 32 BCTAHOBJICHOIO (POPMOIO.

VY pa3i HeOOX1THOCTI MPUUHSTTS yIpaBiaiHChKOro pimenHs ['omoBoro Kowmicii
3 TUTaHHS, BUKJIAJCHOTO Yy [OMOBIAHIN 3amucClli, CAMOCTIHHUI CTPYKTypHHUI
migpo3ain amapary Kowmicii — po3poOHHMK JOTMOBIMHOT 3aHUCKU TOTYE TMPOEKT
JIOPYYEHHS 10 JIOMOBIJIHOI 3alUCKU 3a (DOPMOIO, 3aTBEP/KEHOI0 [HCTPYKIlIEO 3
JJI0BOJICTBA, SIKUI Bi3ye€ y MOPSAKY, BU3HaYEHOMY IL.1I1. 6.4.6.3 PernameHnry.

VY pa3i miarotoBku aomnoBigHO1 3anucku ['omosi Kowmicii 3a pe3ynbraramu
NEPEeBIPKU 10 AOIMOBIJIHOI 3alUCKUA TOTYIOTh IMPOEKT Hakazy ado JOPYUEHHs /0
JIOTIOBITHOT 3aITHCKH.

3a pesynbTaTaMu MepeBIpkH 1H(OpMaIlii, BUKIaACHOT y 3BEpHEHH1 (CKap3i)
IOpUInYHOI 200 (hi3uuHOi ocodu (0cid), a TaKOXK OTPUMAHOI BiJ MPaBOOXOPOHHHUX
OpraHiB Ta 3 HIIMX JPKEpes, TOTOBIAHA 3aITMCKAa MOXKE HE TOTYBAaTUCS — 3AJIEKHO
BiJl JOPYY€Hb, HAJITAHUX Y JOKYMEHTI Ha MPOBEJCHHS MEPEBIPKHU.

Jlo nmomoBigHOI 3amucku 1HMOPMAIIHHOTO XapakTepy, fKka He mependadae
OPUIHATTS yOpaBIiHCHKUX pimieHb [omoBoto Kowmicii MiAroTOBKa TPOEKTY
JOPYYCHHS 10 JOTMOBITHOT 3aMMCKN HE 000B’SI3KOBA.

o  pomomigmoi  3ammckum  T'omoBi  Kowmicii  momo  3HATTI 3
KOHTPOJIIO/TIPOIOBKEHHSI  TEPMIHIB ~ BHKOHaHHs/Tiepeaapecalii  KOHTPOJbHHUX
JIOpy4YeHb TMIATOTOBKA MPOEKTY JOPYYEHHS JO JOMOBIAHOI 3amMUCKA HE
000B’s13KO0BA.

6.3. 3ara;gbHi BUMOTH Ta 0CO0JIMBOCTI MOTOXKEHHS (BI3yBaHHA)
NMPOEKTIB eJIEKTPOHHUX JTOKYMEHTIB

6.3.1. TIpo€eKkT eNeKTPOHHOr0 JOKYMEHTa TIOTO/UKYIOTh (BI3YHOTh) BCl
nocanoBi ocobu Kowmicii (KepiBHUKM CAMOCTIMHHMX CTPYKTYPHHUX IAPO3/LTIB
anaparty Kowicii, kepiBauk anapaty Kowmicii, wienn Kowmicii Ta 3actynauk ['onosu
Kowmicii BigmoBimHO 10 po3moainy (YHKIIOHAIRHUX OOOB’S3KIB) (mam —
MOTO/KyBaul), HAsIBHICTb iXHIX Bi3 TmepeadadaloTh B PEECTPAIHO-
MOHITOpHUHTOBIH KapTui (gani — PMK).

Hns uporo aBrop nokymenta uepe3 CEJl Kowicii HampaBisie NpOeKT
€JIEKTPOHHOTO JIOKYMEHTa Ha MOT0JKEHHS MocaoBUM ocobam amapaty Kowmicii y
MOCJIIOBHOCTI, BU3HaYeHii 1. 6.3.1 Pernamenry.

6.3.2. TloromkeHHsI TPOEKTY €JIEKTPOHHOTO JOKYMEHTa IMOJArae y MHoro
Bi3yBaHHI  yMOBHOBKEHMMH  ocobamu  (BUKOHaBEIlb,  CIIIBBUKOHABEIIb),
3a3HaueHnMu B PMK, 1o 3a6e3neuye CEJl Komicii Ha miacTaBi chopMOBaHOTO
nepeiky Mmoro/KyBadiB, 3a3HadeHux y PMK.

6.3.3. YnoBHOBaXKe€HI 0COOM CTPYKTYpHHX MiApo3aiuTiB amapaty Kowicii 3a
dakrom HagxomkeHHs g0 Hux uepe3 CEJ[ Kowmicii mpoexTy eneKTpoHHOTO
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JIOKyMEeHTa OepyTh y4yacThb Yy HOro ONpaIfOBaHHI B YaCTHHI, IO CTOCYETHCS iX
KOMITETEHIII].

6.3.4. CBOIO TMO3WINI0 MOAO OINPAILOBAHOTO MPOEKTY EIEKTPOHHOTO
JOKYMEHTa YMOBHOBa)K€Ha 0co0a 3aiHTEPEeCOBAHOTO CTPYKTYPHOTO MiIPO3JALITY
JOBOJIUTH JI0 BIJIOMa CTPYKTYpHOro migpo3aury amapaty Kowicii — po3poOHuka
npoekty gokymeHnTa uepe3 CEJ] Komicii.

BinnosijiHa no3uuisg Mae OyTH YiTKO OOIPYHTOBAHOIO, a ¥ pa3l HEOOX1AHOCTI
BUKJIJIEHA y TEKCTI MPOEKTY €JIEKTPOHHOIO JOKYMEHTA B PEKHUMI BUIIPABICHb (Y
BUTJISI/II HOBOI PeaKIlii HOro OKpeMHX MOJI0XKEHb ).

VY pasi BHECEHHS pellakIiifHUX MPABOK JI0 MPOEKTY E€JIEKTPOHHOIO JOKYMEHTA
CEJl Kowmicii:

30epira€ IMOTOYHY BEPCIl0 TMPOEKTY EJIEKTPOHHOrO JoKymeHTa (0e3
pelakuiifHUX TMPaBOK) 3 YyciMa HaKIaJeHHMMU Ha Hei KBali(iKOBaHUMHU
CJICKTPOHHUMH TiAnucamMu (10 MIATBEPKYIOTHCA) B apXiBli BEpCi TPOEKTY
eJIEKTPOHHOTO TIOKYMEHTA;

CTBOPIOE HOBY BEpCII0 TPOEKTY EIEKTPOHHOTO  JOKyMeHTa (6e3
KBaJII(PIKOBAHUX E€JEKTPOHHUX IIJANHKCIB), sIKA CTA€ MOTOYHOIO BEPCIEID MPOEKTY
€JIEKTPOHHOTO JOKYMEHTA 1 JI0 SIKO1 30€piratoThCsl BC1 BHECEH] peIaKIiiiHI IPABKH.

Vi Bepcii mpoekTy 30epiratoth B apxiBi Bepciii B PMK. PenaryBanus Bepciid,
30epexenux B apxiBi PMK, Onokyerbca. PenaryBaHHs mOTOYHOI Bepcii
OJIOKYETBCS TICHs 3aTBEPKEHHS (M1AMMCAHHS ) TOKYMEHTA.

Ha  erami  ompamoBaHHS ~ NPOEKTY  €JIEKTPOHHOTO  JIOKYMEHTa
YIOBHOBOKCHUMH 0COOAMHU 3alHTEPECOBAHUX CTPYKTYPHHUX MiAPO3ALTIB HE3HAUHI
3ayBa)K€HHsSI aBTOP JOKYMEHTA BIAMNPAIbOBYE Y pOOOYOMY MOPSJIKY.

Y pa3i HagBHOCTI HEY3TO/PKEHHUX CHIPHUX IMHUTaHb, IO TMOTPEOYIOThH
BUPIIIICHHS Ha PiBHI KEPIBHUKIB CAMOCTIWHUX CTPYKTYPHUX MiJPO3JUIIB amapary
Kowmicii, Taki 3ayBaK€HHS HAJAalOTh B YCTAHOBIECHOMY IMOPSAKY 3a IIAMHCOM
KEpIBHUKA BIAMOBITHOTO CAMOCTIHOTO CTPYKTYPHOTO MIAPO3JLTY amapary
Kowmicii.

3a BICYTHOCTI 3ayBa)X€Hb 10 MPOEKTY €JIEKTPOHHOTO JOKYMEHTa MOTO Bi3ye
MIOTOJ/KYBay Ta HAJICUJIA€ aBTOPY TIOKyMEHTA.

6.3.5. Skuio nmoromxyBau npoTsarom 3azHadeHoro B PMK cTpoky He moroaus
Ta HE BHIC 3ayBa)K€Hb JI0 MPOEKTY EJICKTPOHHOI'O JOKYMEHTA, TaKHil JOKYMCHT
(kpiM  posmopsauux  JokyMmeHTiB  Kowmicii) BBakaloTh  IOTOJKEHUM  3a
3amMoBuYyBaHHsIM. [lorokyBad Hece BIAMOBIAIBHICTD 32 BIJIIIOBIIHE TTOTOIKEHHS.
[ToromxkeHHss 3a 3aMOBYYBAHHSAM €JEKTPOHHHX JOKYMEHTIB HE CTOCYETHCS
IIPOXOKEHHS 1X IOPUANYHOI EKCIIEPTU3H.

Jlns  3a0e3nedeHHsT MPOXO/DKCHHS IMPOEKTOM E€JIEKTPOHHOIO JOKYMEHTA
IOPUINYHOI €KCIIEPTU3U aBTOP JOKYMEHTA TICHIs Y3TrOKEHHS MPOEKTY TOKYMEHTa
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13 3aIliKaBIEHUMH CTPYKTYPHUMHU THifpo3niiaMmu amnapary Kowmicii BHOCHUTBH /10
NEepetiKy MoroKyBayiB, 3a3HaueHux y PMK, topuandny ciyxo0y.

6.3.6. HOpumuyna exkcrmepTU3a MPOXOAUTH B EIEKTPOHHIN dopmi 3
BukopuctanHsm CEJI.

3a pe3yJbTaTaMH HOPUAMYHOI €KCHEPTHU3U y pa3l HASIBHOCTI 3ayBa)KE€Hb /10
NPOEKTY ENEKTPOHHOTO JOKYMEHTa IOpHAWYHA CIy)X0a TOTye B EIEKTPOHHIN
dopMi JIMCT 13 BUKIAJEHUMHU 3ayBOKCHHSIMHU Ta MPOMO3ULISIMHU 33 MIANUCOM
KEpIBHHMKA IOPUIUYHOI CITY>KO0M a00 0co0H, sika BUKOHY€E HOT0/ii 000B’SI3KH.

Y pa3i HasgBHOCTI 3ayBaX€Hb JIO EJIEKTPOHHOTO MPOEKTY HOPMATHBHO-
IPaBOBOTO aKTa IOPUIUYHA CIIy’k0a TrOTye B €JIEKTPOHHIM (popMi BHCHOBOK 3a
dbopmoro, 3aTBEepKEHO0 MIHICTEPCTBOM IOCTHUIlT YKpaiHH, SKUH MiAMUCYIOTh
BHUKOHABEI[h Ta KEPIBHUK IOPUAMYHOT CITYKOH.

JIucT 13 3ayBaKEHHSIMU Ta MPOMO3UIIsIMU a00 BUCHOBOK BHOCHTH 10 CEJI
Kowmicii sik BHYTpIITHINA TOKYMEHT, JIOT1YHO MOB’I3aHUH 13 MPOEKTOM, JI0 SIKOTO BIH
[T ATOTOBJICHUIA.

Y pa3i BiACYTHOCTI 3ayBaK€Hb 1O TMPOEKTY EIEKTPOHHOTO JOKyMEHTa
KEPIBHUK IOpUANYHOI ciryk0u abo ocola, sika BUKOHYE HOTro/ii 000B’s3KH, Bi3ye
npoekt enekrpoHHoro nokymenta B CEJl Kowmicii Ta moBeprae Horo aBTopy
JTOKYMEHTA.

6.3.7. IloromxeHuil y BCTAaHOBIEHOMY IOPSAIKY IIPOEKT EIEKTPOHHOTO
JOKyMeHTa oro aBTopoMm HampabiisaoTh dyepe3 CEJl Kowmicii nuisxom BHECEHHs
BiAnmoBigHOrO mignucyBada o PMK Ha mignucanHs (3aTBEpKEHHS) JOKYMEHTa
INomoBoro Komicii.

He mnoromxeHuii y BCTAaHOBJICHOMY IIOPSAJKY IIPOEKT EJIEKTPOHHOIO
JIOKyMEHTa He MepealoTh Ha mianuc (3atBeppkeHHs ) ['onosi Komicii.

6.3.8. Ilignucani (3aTBEp/KEHI) €IEKTPOHHI JOKYMEHTH aBTOP JTOKYMEHTa
HAJCUJIA€ JI0 CaMOCTIMHOTO CTPYKTypHOro miApo3ainy Amapaty Kowicii,
BIJIMOBIJAJBHOIO 3a oOpraHizamiiiHe 3a0e3nedyeHHs poOotu Kowicii, JUTS
3IACHEHHSI BIANPABKU KOPECMOHAEHIIT BIANOBIAHO 10 3a3HadeHoro B PMK
HUIAXY.

Oco0imBOCTI MOroA)KeHHs (Bi3yBaHH) IPOEKTIB
€JIEKTPOHHUX JOKYMEHTIB
6.3.9. Ilpouenypy TOTOJKEHHS TMPOEKTY EIEKTPOHHOTO JIOKYMEHTa
KOHTPOJIIOE HOTO aBTOp, a Y pa3l HOro BIJACYTHOCTI oco0a, sika BUKOHYE HOro/il
000B’SI3KH.

6.3.10. YV pa3i HagXOKEHHS TPOEKTY EJICKTPOHHOTO JOKYMEHTa Ha
MOTO/PKCHHSI  TIOTO/PKYBad TIOBMHEH O3HAMOMUTHUCS 13 3MICTOM TIPOEKTY,
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3aBI3yBaTH MPOEKT EIEKTPOHHOTO JOKyMeHTa (y pasi 3roau 3 MPOTOHOBAHOIO
PEIAKIIEI0 TEKCTY MPOEKTY €IEKTPOHHOIO JOKYMEHTa) a00 BHECTH 3ayBa)KCHHS Ta
IIPOMO3HUIIi 10 HHOTO, a 32 HEOOX1THOCTI HAIIPABUTH HA PO3TJIS IT1AMOPSIKOBAHUM
II0CaJIOBUM 0co0aM.

6.3.11. 3ayBaxeHHs 1 MPONO3ULIi A0 IPOEKTY €IEKTPOHHOTO JOKYMEHTA, 1110
MalOTh y3arajbHEHUHN (KOHIIEITyaJIbHUN) XapakTep, MOXYTh BHKJIAJaTHCS B
OKpeMOoMYy KoMeHTapl, sAkud BHociaTh 10 PMK, ta mnignucyrots KEII
YIOBHOBAXEHOI 0COOM, fIKa CTBOPHJIA KOMEHTAP.

6.3.12. 3ayBakeHHsI 1 MPOMO3HUIII JO MPOEKTY EJIEKTPOHHOTO JIOKYMEHTa
BHOCSITb B PEXUMI pEAaKUIMHUX MPaBOK Oe3MoCcepeHbO JI0 TEKCTY MPOEKTY
CJIEKTPOHHOTO JOKyMEHTa a00 BUAUISIIOTH MIPUGTOM YU KOJIHOPOM, BIIMIHHUM B1J
mpudTy 4M KOJHOPY OCHOBHOTO TEKCTY MPOEKTY €IEKTPOHHOTO JOKYMEHTA, Ta 13
3a3HAYEHHSIM aBTOPA BIATOBIIHUX MPABOK (PEKUM BHUIIPABIICHHS).

6.3.13. 3ayBaxkeHHS 1 MPOMO3UIlI IIOAO BIAMOBIIHOCTI HOPMATUBHO-
NpaBOBMM  aKTaM  MalTh  BHOCHUTHCS 13  3a3HAQYEHHSM  KOHKPETHHX
HEBIAMOBITHOCTEN, CTaTeil, MyHKTIB TOHO a00 Mae HaJaBaTUCS BIAMOBIIHUN
BapilaHT pellaKilii TEKCTY, 10 KOO € 3ayBa)KEHH.

6.3.14. IloromkyBau Bi3y€ MPOEKT €IEKTPOHHOTO JOKYMEHTa JHIIE Yy pasl
B1JICYTHOCTI B HbOT'O ’KOJIHUX 3ayBaKEHb.

[Toro/keHH MPOEKT EJIIEKTPOHHOTO JOKYMEHTa IMOBEPTAIOTh HOIr0 aBTOPY
JUIS TIepefiadl HaCTYIMMHOMY TOTO/[KYyBady/IiaNyMCcyBady BiAMOBIIHO O BHMOT II.
6.4.1 PernameHry.

[ToromkeHHs 13 3ayBa)KEHHSIMH HE JOMYCKAIOTh, KPIM BUTAJKIB IMOTOJKEHHS
IIPOEKTIB aKTIB, MOPSJIOK IMOTOKEHHS SKUX BU3HAYCHO 3aKOHOJIABCTBOM.

6.3.15. ABTOp MPOEKTY €IEKTPOHHOIO JIOKYMEHTA TMICIs MOBEPHEHHS HOMY
BIIXWJICHOTO IMPOEKTY JOKYMEHTa 3[1MCHIOE MOro [IOOMpaloBaHHA, 3a
pe3yibTaTaMu SIKOro:

npuiimMae (MOBHICTIO a00 YacTKOBO) HaJaHl 3ayBaKEHHS, MPONO3MULIL,
pedaxuiiiHi MpaBKU Ta HAJCHJIA€ HA MOBTOPHE MOTOJKEHHS HOBY BEPCIIO MPOEKTY
€JIEKTPOHHOTO JJOKYMEHTA;

BMOTHMBOBAHO BIJIXWIS€ HAJlaHl 3ayBaK€HHS Ta MPOIO3HUIIIi 13 3a3HAYEHHSIM
MiJICTaB y BIAMOBIAHOMY KOMEHTapi, siki BHOCATh 10 PMK, 3 naknmamanusm KEIT
aBTOpa MPOEKTY, MICISI YOTO TMOBEPTAE MPOEKT EJIEKTPOHHOIO JTOKYMEHTa Ha
MOTOJKEHHS Y TOIEepPeIHIM Horo pemakiiii 6€3 HeoOXiJHOCTI HOro nepeBizyBaHHS
MOTO/KyBauyaMu, IKUMH MPOEKT OYJI0 MOTOJKEHO.
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6.3.16. IloromxyBau, SIKMi OTPHUMAaB IPOEKT EIEKTPOHHOIO JIOKYMEHTA,
MOBUHEH WOTO TMOTOJUTH a00 MOBEPHYTHU 13 BMOTHMBOBAHMUMH 3ayBOKCHHSIMHU Ta
MPOTIO3UINISIMU TIPOTATOM CTPOKIB, BU3HAUEHUX [HCTPYKIi€0 3 JUIOBOJCTBA Ta
Permamentom.

6.3.17. IIpo€KT €NEKTPOHHOTO JOKYMEHTA BBAXKAKOTh IMOTOKEHUM Ta TaKHM,
o MOXe OyTH MIANHCAHMM, JUIIE MICIsA TOTO, sIK Horo OyJe 3aBi30BaHO BCiMa
MOro/I)KyBayaMH, 3a3HaueHuMu B PMK.

6.4. 3arajbHi BUMOI'M 100 NMOPAIKY NOTOAKCHHA MPOEKTIB
3aKOHOJaBYHMX, HOPMATHUBHO-NIPABOBUX AKTiB, PO3NOPAIYNX TOKYMEHTIB
Ta iHIMX JokyMeHTiB y Kowmicii

6.4.1. [IpoexTn 3aKOHO/JABYMX, HOPMATUBHO-IIPABOBUX AKTIB Ta PO3MOPSIAUUX
nokymeHTIB y Kowmicii Bi3ye mpailiBHUK, SIKHA CTBOPUB JIOKYMEHT, Ta KEPIBHUK
P03y, Y SIKOMY HOTO CTBOPEHO.

[ToromkeHHs 31HCHIOIOTH y TaKiil IOCIITOBHOCTI:

CTPYKTypHUH miapo3ain anapaty Komicii — po3poOHUK MPOEKTY TOKYMEHTA;

CTPYKTYpH1 migpo3ainu anapaty Kowicii, 10 KOMMETEHII SIKUX HaJekaTb
NUTAHHS, BU3HAYEHI Y IPOEKTI TOKYMEHTA;

CTPYKTYpHUH miapo3aut anapaty Kowicii, BiOBIJaIbHUMN 332 OpraHizauiiine
3a0e3nedeHHs poooru Komicii;

CTPYKTYPHUUM MiAPO3/11 3 MUTAaHb 3aMo0IraHHs Ta BUSIBICHHS KOpymHii abo
nocajoBa oco0a, sika BUKOHYE (YHKII 3 MUTaHb 3aro0iraHHsA Ta BUSBJICHHS
KOpYTIIii;

IOpUINYHA CITYK0a;

KepiBHHK anapary Kowmicii;

3actynauk [omoBm Ta/abo wiennm Kowmicii BIAMOBIZHO 1O PO3MOAUTY
byHKIIOHATEHUX 000B’SI3KIB.

6.4.2. OOOB’S3KOBUMH JJsi TOTOKEHHS (3 ypaxyBaHHaMm 1. 6.4.1
PernameHTy) TpO€KTIB 3aKOHOJABYMX, HOPMATHBHO-IIPABOBUX AaKTIB  Ta
pO3MOPSIYUX JOKYMEHTIB, CTBOPEHUX B €JIEKTPOHHIA abo mamepoBiid ¢dopmi (y
pa3i HasIBHOCTI Mi/ICTaB JJIs CTBOPEHHS IOKYMEHTIB Yy Maneposiil popmi), €:

KEpIBHUKM MIAPO3JUTIB: CTPYKTypHOro miApo3nury amnapary Kowmicii —
pO3pOoOHMKA JOKYMEHTa, 3 TMHUTaHb 3amo0iraHHs Ta BUSBJICHHS KOPYIIIII],
opraizamiiHoro 3ade3neueHHs Ta PUIUIHOI CITYKOH;

KepiBHUK anapaTty Komicii;

3actynauk [omoBu Ta/abo wiennm Kowmicii BIAMOBIZHO 10 PO3MOALTY
byHKIIIOHATEHUX 000B’SI3KIB.

6.4.3. Ilpo€exTr CTBOPEHUX B €ICKTPOHHIN (HOpMi PO3MOPSIIUUX JOKYMEHTIB
Komicii moropkyroTh B €JIEKTpOHHINM (GopMi BIAMOBITHO 10 3araJibHUX BUMOT
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MOTO/PKEHHSI TIPOEKTIB EIIEKTPOHHUX JOKYMEHTIB, BU3HaueHUX Perimamentom Ta
[HCTpYKITi€TO 3 A1TOBOCTBA.

[TignucanHs MPOEKTY PO3MOPSATIOTO JOKYMeHTa 3/iicHIoe ['ooBa Kowmicii B
CIICKTPOHHIA Ta Yy paszl HeoOxigHOoCcTI y mamepoBiid ¢opmax. Hakasum 3
aIMIHICTPAaTUBHO-TOCTIOIAPCHKUX MMHUTAaHb TOTYIOTh Ta TMIANUCYIOTH JIUIIE B
€JIEKTPOHHIU (hopmi.

BHyTpilmHe TOrOKEHHSI MPOEKTY po3nopsadoro jaokymenra Kowicii,
CTBOPEHOTO y TamnepoBit ¢opmi, OQOpMIIIOIOTh INUISIXOM Bi3yBaHHS MHOro
MOCaJ0BOI0 0CO0010 BIAMOBIIHO /10 BUMOT 1. 6.4.1 Permamenty. Ha 3BopoTHOMY
OOIll TPOEKTY PO3MOPSATIOrO JOKyMEHTa y TpaBoMy KyTi 14-m mpudrom
3a3HAYalOTh BUJI Ta Ha3BY MPOEKTY PO3MOPSAUOro JOKYMeHTa. Bi3y nmpocTaBistoTh
Ha 3BOPOTHOMY OOIll OCTAHHBOI'O apKyIlla MPOEKTY PO3MOPAIYOro JoKyMeHTa (6e3
BIJICTYIY BiJ MeXI1 JiBOro mojsi 14-m mpudToM BETUKUMH JITEPaMHU JIPYKYIOTh
cinoBo TIOI'OJI’KEHO). Hmxue Ge3 BimcTymy BiJ MEXI JIIBOTO TOJIS BKa3ylOTh
Ha3BY T0CAJIM, BIIACHE 1M’ 1 TIPI3BHIIE (BEJIMKUMU JIITepaMu) 0OCi0, 0 Bi3yIOTh, B
andasitHomy mopsaaky (3actymHuk ['omoBum Kowmicii Ta/abo wumenm Kowmicii
BIAMOBIIHO /0O PO3MOAUTY (YHKI[IOHAJbHUX OOOB’SI3KIB, KEpiBHUK  (B. O.
KEpIBHMKA) CaMOCTIHOrO CTpyKTypHOro miapo3auny Amnapary Kowmicii —
PO3POOHUK MPOEKTY PO3MOPSAUOrO JIOKYMEHTAa, KEpIBHUK (B. 0. KEpPIBHHUKA)
CTPYKTYPHOTO MIAPO3JLTY, IO MOTOJKE PO3MOPATUMI JTOKYMEHT, CTPYKTYpHI
NiIPO3/1IIM 3 MHUTaHb 3amo0iraHHS Ta BUSBJICHHS KOPYIIIi, OpraHizaiiiHoOro
3a0€3MeUeHHs Ta FOPUIUYHOT CITYKOH).

S0 apKyIl MOTOKEHHS CKIAAA€ThCs 13 KUIbKOX CTOPIHOK, TO HA IPYTOMY
apKy1i (Ta HACTYHUX) 10 HEHTPY BEJIMKUMU JiTepaMu ApyKytoTh cioBa APKYII
I[TOI'OJIPKEHHA. [ani 3 a63amy — BUJI Ta Ha3BY PO3MOPSAUOTO JOKYMEHTA, IO
MOTOJIKYIOTh, HMKYE 3a3HAa4YarOTh Ha3BU I0Cai, BJIACHI IMEHa Ta Mpi3BHUIIA 0OCi0,
10 Bi3yIOTh, B ajiaBiTHOMY MopsiaKy. HyMmepaliito CTOpIHOK apKyIiia MOT0KEHHS
opopmisitoTh BiAmoBimHO A0 BumMor IlocranoBu Ne 55 ta IucTpykmii 3
JTIJTOBOJICTBA.

[Tpu moromkeHHI MPOEKTIB Haka3iB MiHicTepcTBa OCBITH 1 HAyKH YKpaiHW,
CTBOPEHMX y NamnepoBiil (opmi, apKyll NOTrOKEHHS O(POPMIIOIOTh HA OKPEMOMY
apkyun. Ilo wenTpy BenukumH JiitepamMu  ApyKyroTh cioBa APKVYII
I[TOI'OJIPKEHHA, nani 3 aG3amy — BUJ Ta Ha3Ba JOKYMEHTA, IO IMOTOJKYIOTh,
HIDKYE 3a3Ha4Yal0Th HA3BU IOCAJl, BJIACHI iIMEHA Ta Mpi3BUILA OCi0, 10 Bi3YIOTh, B
angaBITHOMY NOPSAAKY (aHAJIOTTYHO ab3ally M’ SITOMY LOTO MIANYHKTY).

S0 apKyIl MOTrOKEHHS CKIaAAa€ThCs 13 KUIbKOX CTOPIHOK, TO HA IPYTOMY
apKy1i (Ta HaCTYIMHUX) TPOCTABIISAIOTH HYMEPAllil0 Y BCTAHOBICHOMY MOPSAKY.

Oco0a, gKa MOTOKY€ MOKYMEHT, OUISl MiAMUCY OOOB’SI3KOBO MPOCTaBIISIE
JIaTy Bi3yBaHHS.

[Tpu moropkeHH1 MPOEKTIB 3aKOHOJABYMX Ta 1HIIUX HOPMATHUBHO-TIPABOBHUX
aKTiB, CTBOPEHUX Yy TMamepoBiii ¢opmi (KpiM MPOEKTIB HakasziB MiHicTepcTBa
OCBITH 1 HayKH YKpaiHH), apKyll IOTO/DKCHHS HE CKJIAIal0Th, Bi3W KEpIBHHKA
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CaMOCTIMHOTO CTPYKTYpHOTO miapo3aity Anapaty Komicii — po3poOHHKa TPOEKTY,
a TaKOX KePIBHUKIB CAMOCTIMHMX CTPYKTYpPHHUX Miapo3auniB Amapary Kowicii, 10
KOMITETEHIIII SKUX HaleXaTh TMHUTaHHS, BUKIAJACHI Yy TIPOEKTI JTOKYMEHTa,
IPOCTABISIIOTh Ha JMIBOBOMY abo0, y pa3i KOJAM MICIS Ha JUIBOBOMY OOILl
OCTaHHBOTO apKylla HEJO0CTaTHhO, Ha 3BOPOTHOMY OOIll OCTaHHBHOTO apKyIla
IPOEKTY JOKYMEHTa, AKUH 3anumatorh B Komicii.

30BHIIIHE TOTO/JKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX Yy ManepoBid
dbopmi, opOpMITIOIOTH NIJISIXOM MPOCTABICHHS HA HUX Tpuda MOTOKEHHS, SKUN
Bkimouyae B cebe crmoBo [IOI'O/PKEHO, naliMmenyBaHHA mocaau, OCOOMCTUMN
MIJMAC TI0CaZoBOi 0COOM, CKpIIJIEHUM TepOOBOI0 TIEYaTKOK, BIIACHE 1M’4,
npi3BHILE 1 JaTy a00 Ha3By JNOKYMEHTA, IO MIATBEPIKYE MOTOJKEHHS, MOT0 JaTy
1 HOMED.

6.4.4. I1{o10 MOrozKeHHS PO3NMOPATIHUX JOKYMEHTIB
3 OCHOBHOI AislVIBHOCTI
6.4.4.1. TlpoexT pO3MOPSATINX JTOKYMEHTIB 3 OCHOBHOI isUTBHOCTI,
aJIMiHICTPATUBHO-TOCIIOIAPCHKUX MUTaHb TOTOJKYIOTh KEPIBHUKH CaMOCTIMHHX
CTPYKTYpPHUX MiIpO3aUIiB amapaty KoMicii, 10 KOMIIETEHIlli SKHX HaJexaTb
NUTAHHS, BU3HAYEHI Yy INPOEKTI JOKYMEHTa, Ta B OOOB’SI3KOBOMY HOPSIKY
MOTOJIKYIOTh 3 TOCaJOBUMHU 0COOaMU, BU3HAUYEHUMH Yy 11. 6.4.2 Pernamenry.

6.4.4.2. Ilpoextu poO3NOPSATIUX JIOKYMEHTIB, SKI HE CTOCYIOThCS
(GyYHKITIOHATBHUX TMOBHOBA)XEHb CAMOCTIMHUX CTPYKTYPHUX MiJAPO3JUIIB Amapary
Kowmicii, Bu3HaueHux y m. 6.4.2 PernaMmeHnty, po3risfaloTh Ta MOTOKYIOTh JIMIIIE
3a HaAsABHOCTI apKyIlla TOTO/KEHHS 3 Bi3aMH KEpIBHUKIB YCIX CaMOCTIMHHUX
CTPYKTYpPHUX TMiapo3auniB amapaty Kowmicii, 70 KoOMIeTeHIli SKHX HaJleKaTh
MUTAHHS, BU3HAYEHI Y TTPOEKTI PO3MOPSIUOTO JOKYMEHTA.

6.4.4.3. Ilpu TOrOMKEHHI MPOEKTIB PO3MOPATINX JOKYMEHTIB KEPIBHHK
CaMOCTIHHOTO CTPYKTYpHOro miapo3aury amapaTy Komicii — po3poOHHKa Takoxk
3a0e3rneuye JOTPUMAHHSA JOJATKOBUX BUMOI (KpiM BHU3HaueHUX 1. 6.4.2
PernamenTy) 110,10 NOroI>K€HH 3:

ciy>k0aMH ympaBJiHHS MIepCOHAIOM Ta (pIHAHCIB — 3 MUTaHb 3aCTOCYBaHHS
JI0 OKpEMHX MOCaJO0BUX OCI0 JUCHMIUTIHAPHUX CTATHEHb, JOCTPOKOBOTO 3HSTTS
JTUCIUIUTIHAPHUX CTSATHCHb Ta BUPIMICHHS IMTAHHS TPOIIOBOTO 3a0XOYEHHS
npaiiBHUKIB anaparty Kowmicii;

cayk00r0 (iHAHCIB — 3 OCHOBHOI JiSJIBHOCTI Ta aJMIHICTPaTUBHO-
roCroJapChbKUX MUTaHb, $KI CTOCYIOThCS TMUTaHb (PIHAHCOBOTO 3a0e3MEeUeHHS,
YOPABIIHHS JIEP)KaBHUM MaWHOM, PO3MOPSKEHHSIM TOBapHO-MaTeplaJbHUMU
IIHHOCTSIMU, (IHAHCOBUMM Ta IHIIMMHU pecypcamu, 3 METOI 3I1HCHEHHS
KOHTPOJIIO 32 IOTPUMAHHAIM OFO/PKETHOTO 3aKOHO/1aBCTBA,;
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6.4.4.4. TIpoekTn poO3MOPSAAYMX JOKYMEHTIB II0JI0 OpraHizaiii MpoBEICHHS
BHYTPIIIHIX ayJUTIB MOTO/KYIOTh KEPIBHUKH CTPYKTYPHHX MIIPO3ALIIB 3 MUTAaHb
3amo0iraHHsT Ta BHSBJICHHS KOPYMINi, OpraHizamiifHoro 3a0e3leueHHs Ta
IOPUINYHOI CITYKOU.

6.4.4.5. [Ipoextu HakaziB amapary Kowmicii:

II0JI0 BHECEHHS 3MIH /0 CTPYKTypH amapaTty Kowmicii, ki peanizyroTbcsl Ha
BUKOHAaHHS Jopy4yeHb ['onoBu KoMicii, MOroJKyr0Th BUKIIOUHO 3 MOCATOBUMU
ocobamu, BU3HaUeHUMH y 1. 6.4.2 Pernamenry.

6.4.4.6. [IpoexTn HaKa3iB 3a pe3yJbTaTaMU BHYTPIIIHIX ayJAUTIiB MOTOKYIOTh
3 IMOCaIOBUMHU 0c00aMH, BU3HaUYECHUMHU y 1. 6.4.2 Pernamenry.

6.4.4.7. Tlpoextn Haka3iB amapaty Komicii mpo 3aTBepIKEHHS CKIamy
Kowmicii i3 po3ciiyBaHHs HENaCHOTO BUNAAKY B amapati KoMicii moroKyroTs i3
KEPIBHUKOM CAMOCTIHHOTO CTPYKTYpHOTO miapo3airy amapary Kowicii, y skomy
CTaBCSl HEIIACHUW BUMANOK, KEPIBHUKAMH CTPYKTYpHUX MIAPO3AUIB 3 MHTaHb
3ano0iraHHsl Ta BHSBJIEHHS KOPYMIIl, OpraHizamiifHoro 3a0e3leyeHHs Ta
opunuHoi  cinyk0u, 3actynHukoM [omoBu Kowmicii a6o Ynenom Kowmicii
BIJITOBIJTHO /10 PO3NOALTY (PYHKIIIOHAIbHUX 000B’SI3KIB.

6.4.5. I1{o10 MOrosKeHHs PO3NOPAIIUX JOKYMEHTIB
3 KaJpOBHUX NUTAHb

6.4.5.1. IlpoekTn Haka3iB MNpO TMPU3HAYEHHSA, TOKJIAJaHHS BHUKOHAHHS
000B’sI3K1B, TIEpEBEICHHS, BIJICTOPOHEHHS BiJl BUKOHAHHS CITY>KOOBHUX 00OB’SI3KIiB,
MOHOBJICHHSI, 3BUIbHEHHS, TMPUCBOEHHS CIELIANILHUX 3BaHb, 3a0XOYEHHS
(Haropo/DKEHHST BIJJOMYMMH  BiJ3HAKaMH), TPHUTATHEHHS JO JUCIUILIIHAPHOI
BIJIMOBIIATLHOCT1, TOCTPOKOBE 3HATTS NUCIMILTIHAPHOTO CTATHEHHS MOTO/KYIOTh
3 KEepIBHUKAMH CaMOCTIHHUX CTPYKTYpHUX MiAPO3AUTiB 3 (iHAHCIB, 3 MUTaHb
3amoOiraHHsi Ta BUSBICHHS KOPYMINi, OpraHizamiifHoro 3a0e3ledyeHHs Ta
IOPUANYHOI CITYKOU.

[IpoexkTn Haka3iB Mpo MPHU3HAYEHHS Ha IMOCAJy NMEPEMOXKIIB KOHKYpPCY Ha
3alHATTS BaKAHTHOI MOCAAM JEPXKABHOI CIy>KOU BIAMOBIAHO 10 3aKOHY YKpaiHu
«IIpo nmepxaBHy ciTy>kOy» IMOTO/DKYIOTh BHKJIIOYHO 3 KEPIBHUKAMH CaMOCTIHHHX
CTPYKTYpPHUX MiAPO31UIiB 3 (pIHAHCIB, 3 TUTaHb 3aMo0IraHHS Ta BUSABJICHHS
KOPYMIIli, OpraHi3aiiitHoro 3a0e31eueHHs Ta IOPUIUYHOT CITY>KOU.

[IpoexTn HakaziB 3 KaapOBUX MUTaHb, BU3HAUYCHHUX Yy ab3alax MepuomMy Ta
JIPYroMy ULbOTO MIAMYyHKTY, MOTOJKYIOTh KEPIBHUKM BHU3HAYEHUX CAMOCTIMHHX
CTPYKTYpHUX Tiapo3auiiB Amapaty Kowmicii npotsirom 1 pobGouoro mHs Bijx dacy
HAJXOHKEHHS TAKOTO MPOEKTY J0 CTPYKTYpPHOTO Tiapo3aury Anapary Komicii.
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6.4.5.2. TlpoexTn HaKa3iB Ha BIAPS/KEHHS B MEXaxX YKpaiHW KEpIBHUKIB Ta
MPAIiBHUKIB CTPYKTYpHUX Tiapo3auvtiB  Amnapary Kowmicii moromkywots 3
KEpIBHUKAMU CAMOCTIMHHMX CTPYKTYpHUX TIAPO3AUIB 3 (iHAHCIB, 3 THUTaHb
3aro0OiraHHs Ta BUSBJICHHS KOPYIILIi, FOPUAMYHOI CITy>KOH.

[TpoexTn Haka3iB Ha BIAPAIKEHHS 3a KOPAOH KEPIBHHUKIB Ta MPAI[iBHUKIB
CTPYKTYpHUX Hmigpo3aunB Amnapaty Kowmicii mHOromxkyroTs 3 KEepIBHHUKaMU
CaMOCTIMHUX CTPYKTYpPHUX MIAPO3JALIIB 3 TEXHIYHONO Ta KpPUITOrpadiuHOro
3axucty iHpopmallii, ciryx0u (piHaHCIB Ta IOPUAUYHOIL CITYKOU.

6.4.5.3. IlpoekTn Haka3iB MpPO BIAMYCTKH MOTOUKYIOTh 13 KEpIBHUKaMU
cIy>k0u (piHAHCIB Ta IOPUIUYHOT CITYKOU.

6.4.5.4. TlpoekTn Haka3iB II0J0 OIUIATH Tpaili, 30KpeMa, MPEMiIOBaHHS,
BCTAHOBJICHHSI CKacyBaHHs a0o0 meperjsiay Haa0aBOK Ta JOIMJIAT, BHIUIATH
MaTepiaibHOI JOMOMOTH TOIIO MOTOHKYIOTh BHKIIOYHO 3 TIOCAJIOBUMH OCOO0aMHU,
BU3HAYECHUMHU Yy 11. 6.4.2 Pernamenry.

6.4.6. I1{o10 101aTKOBOIO MOTO/:KEHHS (Bi3yBaHHA)
MPOEKTIB JIMCTIB, JONMOBIAHUX 3AMUCOK, JOPY4Y€Hb /10
JAOIOBIAHUX 3aIIUCOK Ta IHIIUX JOKYMEHTIB

6.4.6.1. B 000B’s13Kk0BOMY NMOPSAKY NPOEKTH JUCTIB KOMIcCii MOro/IKyIOTh 3:

Unenom Kowmicii 3 nutanb n1u@poBOro po3BUTKY, HU(PPOBUX TpaHCPOpMalii 1
nrdposizailii — IpoekTH JucTiB MiHicTepcTBY 1MppoBoi TpaHchopmarii Ykpainu
3 MUTaHb peajizallii MPUHIUITIB JeP>KaBHOI MOTITUKH ITU(DPOBOTO PO3BUTKY;

CTPYKTYpPHUM  Mmiapo3auioM amapary Kowicii, BiANOBigaJbHUM  3a
opratizaniiiHe 3a0e3nedyeHHs poOoTh Komicii — MPOEKTH JUCTIB-BIANOBIICH Ha
3aMUTH Ha OTPUMaHHA MyOdiuHOl 1H(OpMallli, 3BEpHEHb TPOMAASH Ta I1HIION
BX17THO1 KOPECTIOHACHIIIT;

CTPYKTYPHUM TiApO3aiioM 3 (hiHAHCIB — TPOEKTH JHUCTIB, IO MICTATh
JOpYYEHHS, TMPOMO3UIli TOIIO, peali3amis SAKUX MnoTpeOyBaTUMe BUTpAT
OI0IKETHUX KOIITIB;

IOpUJIUYHOIO CITY>KO0I0 — YC1 MPOEKTH JOKYMEHTIB, SIKI HaJIalOTh Ha MIAIUC
I'onosi KoMicii, Npo€eKTH TUCTIB, K1 MICTATh KOHCYJIbTallli a00 po3’ACHEHHSI HOPM
3aKOHOJaBCTBA, a TAaKOXX MaTepilayii 3 BUKIAJeHHSAM mo3uilii Komicii 3 nmuTaHb
3aCTOCYBAaHHS 3aKOHOJABCTBA, SIKI HAMpaBISAIOTH ISl PO3MIIIEHHS B 3acobax
MacoBoi iHpopmarrii abo Ha BeOcaiiTi Komicii;

CTPYKTYPHUM MIAPO3JAUIOM 3 TIMTaHb 1H(QOpMAIINHUX TEXHOJOTIM Ta
1idpoBoi TpanchopMmariii — NPOEKTH JUCTIB MO0 1HGOPMAIIMHUX, eIEKTPOHHUX
KOMYHIKaIIHUX Ta 1H(QOpPMAIIHHO-KOMYHIKAIIMHIUX CUCTEM 1 TOBOJDKEHHS 3
1H(DOpMAIIHTHUMHU PECYypCaMU;

CTPYKTYPHUM IIPO3AUIOM 3 TUTaHb 3aMO0ITaHHS KOPYIIIIii — MPOEKTHU JUCTIB
3 MATaHb MOXJIMBUX KOPYMIIHHUX MPABOMOPYIIEHbB, MATOTOBICHI CAMOCTIHHUMU
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CTPYKTYpHUMHU Tifpo3niiamu anapaty Kowmicii mo HarionanbHOro areHTCTBa 3
NUTaHb 3aMo0ITaHHS KOPYIMIlli, CHeIiadbHO YHMOBHOBAXEHUX CYyO’ €KTIB y cdepi
IPOTHUIIT KOPYIIIIii, MPaBOOXOPOHHUX OpPTaHiB.

[TpoexT NMHUCTIB, MIATOTOBICHI CAMOCTIHHUMHU CTPYKTYPHHMH TiAPO3aUTIaMU
Amnapary Kowmicii Ha 3anuTu MpaBOOXOPOHHUX OPraHiB, B 000B’SI3KOBOMY MOPSAKY
NOTO/KYIOTh (BI3YIOTh) CTPYKTYpHUMM mijgpo3autamu Amnapaty Kowmicii, ki
BHU3HAYEHI CITIBBUKOHABISIMUA TaKUX 3aIHTIB.

6.4.6.2. TlpoexTH JOMOBITHUX 3aMMCOK MIUISATalOTh  O0OOB’SI3KOBOMY
norojikeHHo 13 3actynHukoM ['omoBu Komicii abo wienamu Kowmicii BizimoBiHO
JI0 PO3MOJLTY (PYHKIIOHATLHUX OOOB’SI3KIB Ta 3alHTEPECOBAHUMM CaMOCTIHHUMHU
CTPYKTYPHUMHU MIAPO3/iJIaMHK (Y MeKax KOMITETEHITIT).

3a3HayeHi BUMOTH MOXYTh HE TOIIMPIOBATHUCS, 30KpeMa, Ha TMPOEKTU
JIOTIOB1THUX 3aMHCOK 11010 CTAaHY BUKOHABCHKOI IUCIIUILIIHU.

[IpoexkTn MOMOBIAHMX 3alKUCOK MO0 3HATTS 3 KOHTPOJIO/TIPOIOBKEHHS
TEpPMiHIB BHUKOHAHHS B OOOB’SI3KOBOMY TOPSIKY MOTOKYIOTh 31 CTPYKTYPHUM
migpo3autom amapaty Kowmicii, BIZMOBIanpbHIM 3a OpraHi3alliiiHe 3a0e3MeueHHs
po6otu Kowmicii.

6.4.6.3. JlopyueHHst 10 AomoBigHOI 3amucku 3a mignucoMm [onoBu Kowmicii B
000B’I3KOBOMY MOPSIIKY Bi3y€ KEPIBHUK CAMOCTIHHOTO CTPYKTYPHOTO MiJIPO3ALLY
anapary Kowicii, mo #oro miarorysaB, KepiBHUK amapaTy Kowicii, 3acTynHuk
INomoBu Kowmicii ab6o unenun Kowmicii BIAMOBIIHO A0 PO3MOALTY (PYyHKIIIOHATBHUX
000B’SI3KIB.

3a HEOOXIIHOCTI JOPYYEHHsI JIO JOMOBITHOI 3alMCKH MOXKE Bi3yBaTHCS
KEpIBHUKAMU 3alHTEPECOBAHUX CAMOCTIMHUX CTPYKTYpPHHUX MIAPO3LIIB amapary
Kowmicii.

6.4.7. Slkmio y mporeci mOroKEHHS 0 MPOEKTY PO3MOPSIUOTO TOKYMEHTA
BHOCSITH CYTT€EB1 3MiHU, BIH MiJISITa€ TOBTOPHOMY IOTOKEHHIO.

3a HEoOX1JHOCTI BHECEHHS 3MIH JO0 MPOEKTY PO3MNOPAIUOro AOKYMEHTa 3a
IPOIO3ULIEI0 MMOCAT0BOI 0COOH, sIKa MOroKyBajla el po3NopsAIuuil TOKYMEHT,
PO3pOOHUK B 0OOB’SI3KOBOMY MOPSIKY MOBIJOMIISIE TIPO II€ IHIIUX OCIO, K1 HOTro
NOTO/IKYBaJIH.

6.4.8. TIpoexT po3MOPSAUOTrO JTOKYMEHTa IOJAO0 BHECEHHS 3MIH /IO paHIlIe
BUJIAHOTO  PO3MOPSAYOTO  JIOKYMEHTa  TOTO/KYIOTh 13 CaMOCTIHHUMU
CTPYKTYPHUMH TiJipo3aiaMu amapary Kowmicli, SKUX CTOCYHOThCS 3MIHH, Ta
O0CaJIOBUMH 0c00aMu, BU3HaYeHUMU y 11. 6.4.2 Pernamenry.

[Ipy moOromXeHHI MPOEKTY TAKOTO  PO3MOPSAUOTO  JIOKYMEHTa B
000B’I3KOBOMY MOPSAKY HAIAlOTh:
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0a30BHI PO3MOPSAIUNI TOKYMEHT, 0 SIKOTO BHOCSTH 3MiHH, Y KOHTPOJILHOMY
CTaHi;
MOPIBHSUIBHY TAaOJIHUIIIO 3MiH.

6.4.9. TIpoexT po3MOpsAIUOro JIOKYMEHTa WIOAO0 CKacyBaHHs ab0 BTpaTH
YUHHOCTI paHille BUAAHOTO PO3MOPSAYOro JOKYMEHTY MOTOKYIOTh MOCAaT0BUMU
oco0amu, BU3HaUeHUMH y 1. 6.4.2 Pernamenry.

6.4.10. 3a HasgBHOCTI [0 MPOEKTY PO3MOPAIYOro JIOKYMEHTa HaJal0Th
3ayBa)KE€HHSI 1 POTO3UIIIi.

3ayBa)KeHHs 1 MPOMO3HUIIIL 10 MPOEKTY PO3MOPSAIOrO JOKYMEHTA, CTBOPEHOTO
B CJICKTPOHHIN (hOpMi, BHOCATH B PEKUMI PEAAKIINHUX MPABOK 0€3MOCEPETHBO 10
TEKCTYy TPOEKTY EJEKTPOHHOTO JOKyMeHTa ab0 BUIUISIOTH MPUPTOM YU
KOJIBOPOM, BIAMIHHMM BiJ] HMIPU(PTY YU KOJHOPY OCHOBHOTO TEKCTYy MPOEKTY
€JICKTPOHHOTO JOKYMEHTA, Ta 13 3a3HAUYCHHSAM aBTOpa BIMOBITHUX MPABOK (PEKUM
BUIIPABJICHHS).

[Tpu HagaHHI 3ayBa)K€Hb 1100 BIAMOBITHOCTI HOPMAaTUBHO-IIPABOBUM aKTaM
BOHU MalOTh BHOCUTHUCS 13 3a3HAYEHHSIM KOHKPETHUX HEBIJIMOBIAHOCTEH, CTaTel,
MyHKTIB TOIIO a00 Mae HaJaBaTHUCS BIAMOBIIHMN BapiaHT peAakiiii TEKCTy, J0
SIKOTO € 3ayBa)KCHHHL.

3ayBaK€HHsSI 1 MPOMO3MUIi, IO MAaKTh Yy3araJlbHEHU (KOHUENTYaJbHUM)
XapaKkTep, MOXKYTh BUKJIAJAATHCS B OKPEMOMY KOMEHTapi, sikuil BHOCATh 10 PMK,
ta mianucye KEII ocoba, sika cTBopuiia KOMEHTap.

3ayBa)KeHHs 1 MPOMO3HUIIIT 10 MPOEKTY PO3MOPSAIOrO JOKYMEHTA, CTBOPEHOTO
y marepoBiii ¢dopmi, BHUKJIAJAAIOTh HAa OKPEMOMY apKyIli, MPU IOMY AapKyII
MOTO/PKEHHSI 10 TIPOEKTY Bi3yIOTh B YCTAHOBJICHOMY IMOPSAKY Ta pOOJIATH BIAMITKY
«3ayBa)K€HHS 1 MIPOTIO3HUIIIT JOJAI0THCS.

3ayBaK€HHsSI HAJAIOTh BUKIIOYHO Yy MeEXaxX KOMIIETEHINI CaMOCTIHHOTO
CTpyKTypHOro miapo3ainy Amapary Kowicii, sxkuil iX Hamae, 13 HaJeKHUM
OOTpYHTYBAHHSIM.

6.4.11. BCTaHOBIIOIOTh TaKl TEPMIHU PO3IJIALY Ta IMOTOHKEHHS IMPOEKTIB
HOPMAaTHUBHO-TIPABOBUX aKTIB, PO3MOPSIYMX TA IHIINUX JOKYMEHTIB:

6.4.11.1. 3acrynuuk I'omoBu Kowmicii, uwienn Kowmicii Ta kepiBHHK Anapary
Kowmicii — e 6iibiie 1 pobouoro IHS BijJ 4acy HaJAXOMKEHHS TaKOTO MPOEKTY;

6.4.11.2. KepiBHUKHM CcaMOCTIHHUX CTPYKTYPHUX MIJAPO3IUIIB Armapary
Kowmicii — e 6inbire 1 pobodoro Hs Bif 4acy HaIXOKEHHS TAKOTO MPOEKTY 0
CaMOCTIIHOTO CTPYKTYypHOTO mijipo3airy Anapaty Komicii;
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6.4.11.3. KepiBHUK CaMOCTIHHOTO CTPYKTYpPHOTO TMiJpO3AUTY amapary
Kowmicii, y sikomy cTaBcs HEIIaCHUN BHMAJOK, TOJOBHHM CHEIIANICT 3 IUTaHb
3amo0iraHHsl Ta BUSBICHHS KOPYMIli, KEPIBHUKU CTPYKTYPHOTO MiAPO3ILITY
anmapary Kowmicii, BiAMmoOBimadpHOTO 3a OprafizamiifHe 3abe3nedeHHs poOoTH
Kowmicii ta wopunnyanoi cimyx6u, 3actymuuk ['omoBu Kowmicii abo unenu Kowicii
BIJIMIOBIJHO JI0 poO3MOAUTY (YHKIIOHAJBbHUX OOOB’SI3KIB, KEpPIBHUK Amapary
Komicii — HeBIAKIAAHO 3 Yacy HAJAXOHKEHHS Ha PO3IJIsA] NpoekTy Hakazy Kowmicii
npo 3arBep/ukeHHs ckiany Kowmicii 13 po3ciijyBaHHsS HEIIACHOTO BHUIAJKY B
anapati Komicii (y 3B’S13Ky 31 CTUCIUMH 3aKOHOJIaBUO BCTAHOBJICHUMH T€pMiHAMU
JUTsl yTBOPEHHS KOMICIT Ta opraHi3ailii IpoBeIEeHHS PO3CIi1yBaHHs);

6.4.11.4. B okpemMux BUITQIKaX MOTOKEHHS MPOEKTIB HOPMATUBHO-TIPABOBUX
aKTiB, PO3MOPSAYMX JOKYMEHTIB 3AIMCHIOIOTh HEraHO 3 ypaxyBaHHSIM
BCTAHOBJICHUX TEPMiHIB, BH3HAYCHUX VY JOPYUYEHHSX IIOAO PO3POOKU TaKHUX
JIOKYMCHTIB;

6.4.12. TlocagoBi ocobu, siKi 3aBi3yBajd Ta MOTOAMIN IMPOEKT JOKYMEHTA,
HECYTh BIIMOBIJATBHICTh 32 HOTO 3MICT Y MEXaxX KOMIIETESHII].

6.4.13. Posnopsanuuii nokyment Kowmicii HaOyBae YMHHOCTI 3 MOMEHTY
BUJIaHHS, SIKIIO 1HIIIE HE Nepe0ayeHe y HbOMY.

6.4.14. 3 mnuTaHb, MO CTAHOBJIATH B3AEMHUN 1HTEpEC 1 HaJeXaTh [0
KOMIIETEHIIII PI3HUX OpPraHiB BUKOHABYOI BJIaJld, MOKXYTh CTBOPIOBATHCS CIIJIbHI
JIOKYMEHTH.

6.4.15. Y pasi miarotoBku amaparom Kowmicii pa3om 3 MiHICTepCTBaMH Ta
IHITUMU [IEHTPAJIbHUMU OpPraHAMH BHKOHABYOi BIAJM CIUIBHOTO PO3MOPSIUYOTO
JOKyMEHTa, BIANOBiAaJIbHA 3a IIe¢ TocamoBa ocoba Bix amapaty Kowicii
3000B’s13aHa MOTOJUTH B YCTAHOBJICHOMY MOPSIKY MPOEKT TAaKOrO JOKyMEHTa i3
3aI[1KaBJIEHUMHU CAMOCTIMHUMHU CTPYKTYPHUMH MiJIpo3AlIaMHu anapaty Kowmicii.

OpuriHan CHUIBHOTO  PO3MOPSAIYOro JIOKYMEHTa pa3oM 3  apKyllem
MOTO/DKEHHSI TIPU pEeecTpallii Takoro MTOKyMEHTa IMEpPeAaroTh A0 CTPYKTYPHOTO
nigpo3auty Amnapaty Kowicii, BIANOBIAAJIBHOIO 3a OprasizaliiiHe 3a0e3rneyeHHs
pob6otu Kowmicii.

CrpykrypHuii migpo3ain anapaty Kowmicii, BianoBigaibHUM 3a opraHi3aliiiiHe
3abe3neueHHss poOotu Kowmicii, 10BOAUTH CHUTBHUN PO3MOPSATIUN JOKYMEHT
CaMOCTIMHUM CTPYKTYPHUM MiApo3aiiaM anapaty Komicii BIAMOBITHO 10 CIHUCKY
PO3CHIIKH.

6.4.16. [11o10 MOTrOA)KEHHA NMPOEKTIB 3aKOHOAABYHX
Ta IHIIUX HOPMAaTUBHO-NPABOBHUX AKTIB
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6.4.16.1. IlpoexkTn 3aKOHOJABYMX Ta IHIIMX HOPMATHBHO-IIPABOBUX aKTIB
000B’S3KOBO MOTO/DKYIOTh 3 IOPHUIWYHOIO CIy»)00I0, a TakokK 3 ycima
3alHTEPECOBAHUMH CaMOCTIMHUMHU CTPYKTYpHUMH Miapo3aigamu amnapaTty Kowicii
Ta MOCaJOBUMH O0CO0aMU, BU3HAUCHUMHU Y 11. 6.4.2 Pernamenry.

6.4.16.2. IIpoexkTH 3aKOHOJABYMX, HOPMATHBHO-IIPABOBUX aKTIB Ta
pO3MOPSIIYUX JTOKYMEHTIB, SIKI MICTSTh BIJOMOCTI IIOAO OOMIHY Ta JIOCTYIy 0
1HpopMaIIiHUX peCypCiB, MOTOKYIOTh 3 IOPUIUYHOIO CITYKO00, MOCaJI0BUMU
oco0aMu, BU3HAUYCHUMHU y 1. 6.4.2 PermameHTy, Ta J0JAaTKOBO IMOTOJKYIOTh 31
CTPYKTYPHUM TIIPO3/1JIOM 3 MUTaHb 1H(POPMAIIHHUX TEXHOJIOTIH Ta IUudpoBOi
Tpanchopmarrii.

6.4.16.3. TIpoekTn 3aKOHOJABYMX Ta IHIIMX HOPMATHBHO-IIPABOBUX aKTIB
MOTO/KYIOTh CAMOCTIHHI CTPYKTYpHI Tiapo3aiin Anapaty Komicii — po3poOHUKU
13 3alHTEPECOBAHMMHU MIHICTEPCTBAMU Ta IHIIMMH I[EHTPAIBHIUMH OpraHaMu
BUKOHABYOi BJAJH, YCTAaHOBAMH, OPTaHi3allisiMH BIiJMOBIAHO IO BCTAHOBJIEHOTO
HOPSAKY, Y pasi MOTpeOr BHOCATH HEOOX1/IHI MTPABKHU.

[linroToBKa Ta MOTOJKEHHS MPOEKTIB 3aKOHOAABYUX Ta IHIIUX HOPMATUBHO-
IPaBOBUX aKTIB 3/IMCHIOIOTH 3 BUKOPUCTAHHAM BianoBigHoro moxayis CEB, kpim
BUIIAJIKIB, KOJM € OOIPYHTOBAHI MIJCTaBU JJI1 JOKYMEHTYBAHHS YIPABIIHCHKOI
iHdopmanii B maneposiit ¢dopmi, nependavyeni nyHkrom 1.1.2 Ihctpykuii 3
IJTIOBOJCTBA.

6.5. Opramnizanist pod00oTH 3 BXiZHOI0
Ta BUXITHOI0 KOPECIOH/IEHIII€I0

HinoBoacTtBo Ta nuctyBaHHs y Kowmicii BeayTh aepaBHOIO MOBOIO, 3a
BUHSATKOM JINCTYBaHHS 3 1HO3EMHUMU JePKaBaMH.

Opranizaiis Ta BeJeHHs Au10BoAcTBa y Kowmicii, y T. 4. 3 JOKyMEHTamH 3a
3BEpPHEHHSIMU TPOMAJISIH, 3alMTaMM Ha MyOJIYHY 1HQOpMaLilo, MOKIAJAl0Th Ha
CTpYKTypHUH minpo3ain Anapary Kowmicii, BiANOBiZaNbHUNA 3a OprasizauiiiHe
3abe3nedeHHs poboru Komicii.

3aranpHe KEepIBHULITBO pOOOTOI0 CTPYKTYPHOTO miapo3auty anapary Kowicii,
BIJIMOBIJAILHOTO 3a oOpraxizaiiiiHe 3a0e3neueHHs pobotu Kowmicii y wyacTuHi
BEJICHHSI JIUIOBOACTBA, CEKPETHOrO JUIOBOACTBA Ta JUIOBOACTBA OpraHy
CIeiaJIbHOTO 3B’ 13Ky 3/1cHIoE ['ooBa Kowmicii.

Koopaunaiis Ta  MeTOAWMYHE  KEPIBHUIITBO POOOTOH  IpaIliBHUKIB
CTPYKTYpHHX miapo3autie  Amnapaty Kowmicii, BiANOBIZaIbHUX 3a BEACHHS
JIJIOBOJICTBA, TIOKJIAQJAI0Th Ha CTPYKTypHHHM miapo3ain  Amapary Kowicii,
BIJIMOBIAAIBHUM 3a opraHizariiiine 3a0e3nedeHdss podotu Kowmicii.
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Peectpamito BXiJHOi, BHXIJIHOI KOPECIOHJEHINI, a TaKOX JIOKYMCHTIB
OpraHizaIiitHO-po3MnOPAIIOTr0 XapaKkTepy BEAyTh IEHTPAII30BAaHO 3a JIOMOMOTOIO
CE/l, sixa dpynkiionye B Komicii.

6.5.1. Bxizna kopecnoHaeHist

6.5.1.1. Kopecnonaenuito, sika HaaxoauTb Ha azapecy Kowmicii (kpim
KOPECHOH/IEHLI, IKa MICTUTh 1H(OPMAILit0, 110 CTAHOBUTH JEPKABHY TAEMHUIIIO),
B 000B’si3k0BoMy Tnopsanky peectpye y CEJl Kowmicii cTpykTypHHMIl Miapo3aia
Amnapaty Kowmicii, BianoBigaJibHMI 3a oOprasizauiiiHe 3a0e3nedyeHHs poOoTU
Kowmicii, sikuit Hece BIANOBIJANBHICTh 3@ MPaBUJIBHICTh peecTpallii Ta JOTPUMaHHs
MOPAJIKY MTPOXOIKEHHS KOPECTIOHACHIT1.

Jlns 3abe3rmeueHHs] peecTpallii JOKYMEHTIB B €JIEKTPOHHIM Ta mamepoBii
dbopmax mpaniBHUK CTPYKTypHOTro miapo3aury Amapaty Komicii, BiIOBIIaI5HOTO
3a opraxizaiiifne 3a0e3neueHHs pobotu Kowmicii abo ocoba, Ha sSIKy MOKIAIEHO
dbyHKIii peecTparii JTOKYMEHTIB, yYHIOBHOBRKCHHMMH Ha 3MIMCHEHHS peecTparlii
BXITHUX Ta/a00 BHYTPIMIHIX, Ta/ab0 BUXIAHUX AOKyMeHTIB B Komicii (mami —
peectparop), 3anoBHioe PMK, 1o sxoi BHOCUTH BCi 000B’A3KOBi, TOJATKOBI Ta Y
pa3i moTpedu 1HII PEKBI3UTH JTOKYMEHTa BIAMOBIIHO A0 BUMOT [loctanoBu No 55
Ta [HCTpyK1Iii 3 A1IOBOACTBA.

Peectpanito BXiHOI KOpPECMOHACHIIT 3AIMCHIOE peecTpaTop JIMILE MICIs
IPOBEJICHHSI MONEPETHHOTO PO3TIISAAY JOKYMEHTA.

6.5.1.2. Crpykrypuuii migpo3ain Amnapaty Kowicii, BiAmoBiTaJbHUN 3a
opraHizaniiiHe 3a0e3nedeHHs poooru Kowmicii (y AeHb HaIXOKEHHS (JIOCTABKH)
a6o He misHime 10 roaguam 00 XBWUJIMH HACTYIHOro pobouoro mHsa (y pasi ix
HAJIXOJDKCHHS (HOCTaBKH) MICHIs 3aKIHYCHHS poOOYOro JHs, y BUXIIHI, CBATKOBI Ta
HepoOoul fH1) 3IIHCHIOE TIONEpeAHid pPOo3MIsA BXIAHOI KOPECTOHJICHINT B
CJICKTPOHHIN Ta maneposiit popmax.

3apeecTpoBaHUil JOKYMEHT 3a (haKTOM BHECEHHs peectpatropoMm a0 PMK
BIMOBIIaIbHOTO 3a po3risig JokymeHTa, [omoBu Kowmicii abo ocobwu, sika
BUKOHY€E MOro/ii 000B’A3KH, SIKHUW po3risaae JokyMeHT B Komicii nepmmm (manm —
NEPBUHHUN PO3IJIAJ), ABTOMATHYHO HampaBisieTbes Ha po3risia uyepe3 CEJL
Kowicii.

[TocanoBa oco0a, sika 3AIMCHIOE TEPBUHHUN PO3TIA]  EJIEKTPOHHOTO
JOKYMEHTa, HaKjIaJa€ HAa HBOTO B YCTAHOBJIICHOMY TIOPSJKY CJICKTPOHHY
pEe30MIoNI0, B SIKIM BHU3HAYA€ TOJIOBHOTO BHUKOHABIIS, BIAMNOBIIAIBHOTO 32
opraHizalir0 BHUKOHaHHS JokyMeHTa B Kowmicii, Ta y pa3i HEOOXITHOCTI
CITIBBUKOHABIIIB 1 CTPOK HOr0 BUKOHAHHS.

EnexTpoHHI JOKYMEHTH HAaJIXOMATh JIO0 iX BUKOHABIIB BUKIIOUYHO uepe3 CEJ]
Kowmicii Ha mijcTaBi HaKIaACHUX HA HUX CICKTPOHHUX PE3OTIOIIIM.
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6.5.1.3. Y pesomiomii A0 CYyJOBUX pillleHb, JOKYMEHTIB BHUKOHABUYOTO
IPOBa/PKEHHS (IIOCTAHOB MPO BIJKPUTTS BUKOHABYOIO MPOBAIKEHHS, BUMOT
Jep>KaBHOT'O BUKOHABIIA), K1 Hamidmuin g0 Kowmicii 10 BHKOHAHHS, 3a3HAYalOTh
IOpUAUYHY CIykOy, sSKa y MeXaxX KOMIETEHIIl 3I1HCHIOE KOOpIUHAIIII0
CaMOCTIHHUX CTPYKTYpPHHUX Mifpo3ainiB Amapary Kowmicii y 4acTWHiI BUKOHaHHS
TaKHX JOKYMEHTIB.

VY pa3i HaaXOHKEHHS BiJl IPAaBOOXOPOHHUX OPraHiB UM OPraHiB MPOKYpaTypH
NOBICTOK MpPO BHUKIMK TNpamiBHUKIB Amapary Kowmicii, y pesomtomii B
000B’SI3KOBOMY  MOPSAKY 3a3HAYalOTh CIYKOy  YNpaBliHHS [EPCOHAIIOM,
IOpUANYHY CIYyK0y Ta cTpykTypHuil miapo3ain Amnapary Kowmicii, B sikomy
MPaIIOIOTh BIAMOBIIHI MPaIliBHUKH.

BianoBizaneHICTh 32 BUaCHE OTPUMaHHS JOKYMEHTA BXI1JTHOI KOPECTIOHACHITIT
HECe KEPIBHUK CaMOCTIHHOTO CTPYKTypHOro miapo3auty Amnapary Kowicii.
BiamiTka 1po HakmazeHHs  pe3oftomii  abo  mepecusiaHHS  JIOKYMEHTa
oe3nocepenubomy BukoHaBieBl B CEJl Kowicii 3acBiguye ¢akt oTpuMaHHS
KEepIBHUKOM a00 MOCag0BOI0 0COO0I0 JOKYMEHTa Ta MIATBEPKYE (PaKT BpydeHHs
JOKYMEHTA.

dakT mepenayl JOKyMEHTIB BUKOHABISIM (DIKCYIOTh IHUISXOM MPOCTaBICHHS
BiAMOBIAHOT BIAMITKM B PMK i3 3a3HaueHHsAM 1H(}OpMaIii Mpo BUKOHABLIB, SIKUM
nepeIaHo NanepoBHil OpUTiHAN JOKYMEHTA Ta MO0 KOIIi.

BinnoBianpHICTh 3a BUKOHAHHS JOKYMEHTa HECYTb OCOOM, 3a3HAyeHl y
JOKyMeHTI 3riiHo pe3osntolii ['onoBu Kowmicii Ta/abo kepiBHuka Amnapary Kowicii,
Ta MPALIBHUKU, IKUM 0€3110CEPETHBO JOPYUEHO HOT0 BUKOHAHHS.

6.5.2. BuxinHa KopecnoHIeHIIis

6.5.2.1. JlokymeHtH, 1mo roTyroThcs y Kowmicii, Bi3ye MpaiiBHUK, SKUN
CTBOPHB JIOKYMEHT, KEPIBHHK CaMOCTIMHOTO CTPYKTYpPHOTO MiApo3aury Amnapary
Kowmicii, B sikoMy HOTO CTBOpPEHO, KEPIBHHKH 3alHTEPECOBAHUX CaMOCTIMHHUX
CTPYKTYpHUX Tiapo3ainiB Amapaty Komicii (CriBBUKOHABIN JOPYYEHHs) y pasi
HEHa/aHHS HUMH B YCTAHOBJICHOMY MOPSAIKY 1H(pOpMAaIlii/BUHUKHEHHS CIIpPHHX
OUTaHb 1100 HazaHoi 1H(opmarii, kepiBHUK Amnapaty Kowmicii, a Takox
3actynHuk ['onoBu Kowmicii Ta/abo wienn Kowmicii BiAMOBIAHO 10 PO3MOALTY
(GyHKL10HATBHUX 000B’SI3KIB.

6.5.2.2. Peectpallito BUXIJHUX EJEKTPOHHUX JIOKYMEHTIB 3JIIHCHIOIOTH B
ABTOMATH30BAHOMY PEXKUMI IMICIISI X MiATUCAHHS.

Hancunanus TOKyMEHTIB HE3aJeKHO BiJl (OPMHU iX CTBOPEHHS 3M1MCHIOIOTH
yepe3 CEB OBB.

VY pas3i cTBOpeHHS JOKYMEHTa y TamnepoBiii ¢opmi aapecaTy HaJCHIAIOThH
mutre foro orokomito yepes CEB OBB, kpiM BumnajkiB HaJaCcUIaHHS JTOKYMEHTIB
IOpuanYHIi yn  Gi3uuHIM ocobi, sxi He € kopuctyBauamu CEB OBB, Ta
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JIOKYMEHTIB, BH3HAUCHMX NYHKTOM 2 THIOBOi 1HCTPYyKIi 3 AUIOBOJICTBA B
CJIEKTPOHHIN hopmi.

6.5.2.3. Sxmo aapecar He € kopuctyBaueM CEB OBB, peectpaTop ctBOproe
ManepoBy KO0 EJIEKTPOHHOTO JOKYMEHTA, 3acBiAdye ii BiAMOBIAHO O BUMOT
YUHHOIO 3aKOHOJABCTBA Ta HAACWIAE€ 33 HAJIEKHICTIO 3TJTHO 3 BHMOraMu
[ToctanoBu Ne 55 Ta [HCTpyKIIii 3 11JI0BOJICTBA.

KepiBHUKM caMOCTIMHUX CTPYKTYpHHX Miapo3ainiB Anapary Komicii HeCyTh
BIJIMOBIJABHICTh 32 BUACHY PEECTPALliI0 BUXITHUX JOKYMEHTIB.

6.6. Opramnizaiisi Ta 31iiCHEHHSI KOHTPOJIIO 32 BUKOHAHHSIM JOKYMEHTIB Ta
MOHITOPHHIY 32 CTAHOM BUKOHAHHSA YNPABJIHCHKHUX pPillleHb

6.6.1. 3 wmetoro 3abe3nedyeHHs BYACHOTO Ta HAJEKHOTO BHUKOHAHHS
JIOKYMEHTIB Ta cUCTeMaTu3allii iHpopMallii mpo CTaH BUKOHAHHS YIPaBIIHCHKHX
pimens B Kowmicii 3miiiCHIOIOTh aBTOMAaTH30BaHW KOHTPOJb 332 BUKOHAHHSAM
JIOKYMEHTIB Ta MOHITOPUHT 3a CTAHOM BUKOHAHHS yYIPABIIHCHKUX PIIICHb.

MOHITOPUHI BUKOHAHHS YHPaBIIHCHKUX pIIIEHb € CKJIAJ0BOI CHCTEMU
koHTpomo B Kowmicii, sKuii TpOBOAATH 3 METOI0 HArsay 3a BHUKOHABCHKOIO
JTUCIIMILIIHOIO.

KoHTposb 3/11CHIOIOTH 32 BUKOHAHHAM YCIX 3apEECTPOBAHHUX JOKYMEHTIB, Y
SKUX BCTAHOBJICHO 3aBIaHHS, y T. 4. BUKOHAHHS SKUX MiIJSTae 00O0B’SI3KOBOMY
KOHTPOJIIO.

KoHTposnb Ta MOHITOpUHT 000B’A3KOBO 3/IIACHIOIOTH 32 BUKOHAHHSIM 3aBJIaHb,
BU3HAYCHUX 3aKOHAMU YKpaiHu, ImoctaHoBamMu BepxoBHoi Pamu VYkpainu,
ykazamu IIpesunenta Ykpainu, akramu T1a nopydeHHsiMu [Ipesunmenta Ykpainu,
aktamu Kabinety MinictpiB Ykpainu, nopyuenusmu [Ipem’ep-minictpa Ykpainu,
IPOTOKOJIAMHU Hapaj Tij ronoByBaHHsAM I[Ipem’ep-minictpa Ykpainu, [lepmroro
Bille-TIpeM’ €p-MiHICTpa, Bile-TipeM’ ep-MmiHicTpiB, Minictpa Kabinery MiHicTpis,
HepxxaBHoro cekpetapss KaGinery MinictpiB, muctamu Odicy Ilpe3unenta
VYkpainu, [omoBu BepxoBnoi Paaum VYkpainm Ta i#ioro 3acTymHUKIB (IO
noTpeOylOTh HAJaHHS BIANOBIAI MNP0 PE3yJbTaTH iX PO3MIALY), JUCTaMU
YnoBHoBaxeHoro BepxoBHoi Pagu VYkpainu 3 mpaB JIOAMHHM, 3BEPHEHHSIMH
KOMITETIB, TAMYACOBUX CIIELIAIbBHUX Ta TUMYACOBUX CIIITUMX KoMiciii BepxoBHoi
Panu VYkpainu, nenyrarcekux ¢paxuiid BepxoBHoi Pagu Ykpainu, 3BepHEHHSIMU
Ta 3alUTaMd HApOJHUX JAEMyTaTiB YKpaiHu, AOpydYeHHsIMH MiHicTpa OCBITH 1
HayKl YKpaiHud Ta 1HIIMMU JOPYYEHHSMH KepiBHHUIITBA MIiHICTEpPCTBA OCBITH 1
HAyKM YKpaiHM, JucTaMM PaxyHKOBOi MajaThd TOHIO Ta YMNPaBIIHCHKUMU
pIIICHHSIMU, TPUUHATUMU 3a pesyibTaTtamu posrisgy [omoBoro Kowmicii iHmioi
BX1JTHOT KOPECTOH/IEHIIIi, 30KpeMa 3BEpPHEHb MPABOOXOPOHHUX OpPraHiB, OpPraHiB
CyIOBO1 TIJKMA BJIaJAM Ta IHIIUX CyO’€KTIB TpaBa, y T. 4. 3alUTIB aJIBOKATIB,
Jlep>xaBHOTO OFOPO PO3CIiAyBaHb, BIOPO €KOHOMIUHOT O€3MeKH Y KpaiHu, MPOEKTIB
HOPMAaTUBHO-IIPABOBUX AaKTIB TOILO, 3BEPHEHb I'POMAJSH, y T.4. 3BEPHEHb, IO
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Hagiinum 1o Kowmicii Bif AepaBHOI yCTaHOBHU «YPSAIOBUN KOHTAKTHHUM IIEHTPY,
3amuTiB Ha MyOmiuHy iH(GOpMAaIlilo, a TaKoXX 3aBJaHb, BU3HAYECHUX HaKa3zaMH 1
pimennsmu Kowicii, pimennsmu (nporokonamu) Komerii Kowmicii, gopyueHHsamu
I'omoBu Kowmicii, TpOTOKONHPHUMHU JTOPYYCHHSIMH, IO HAJaHI Ha amapaTHUX
Hapagax Kowmicii (gani — KOHTPOIbHI TOPYUECHHS).

6.6.2. KontponrHi mnoBHOBaxkeHHs1 ['omoBu Kowmicii mono 3AiHCHEHHS
KOHTPOJIIO 32 BUKOHAHHSM JOKYMEHTIB Ta MOHITOPHHTY 32 CTaHOM BHUKOHAHHS
YIPABIIHCHKUX PIIEHb MOKJIAIAI0Th HA CTPYKTYpHUH miapo3aut Anapaty Kowmicii,
BIJIMOBIAAILHUM 3a opraHizaiiiiine 3aoe3nedueHds: poootu Kowmicii.

Opranizaiiito KOHTPOJI 32 BHKOHAHHSM KOHTPOJIBHUX JIOPYY€Hb Y
CaMOCTIMHHUX CTPYKTYPHHX MiJpo3aiaax Amapary Komicii 31HCHIOIOTE KEPIBHUKH
WX T1IPO3I1TIB.

besnocepenHiii KOHTPOJb 32 BUKOHAHHIM Y CaMOCTIHHOMY CTPYKTYPHOMY
migpo3auti  Amapary Kowmicii KOHTpPOJNBHHMX JOpY4YeHb 3MAIMCHIOE  0co0a,
BIJIMTOBIJaTbHA 32 JIOBOJICTBO, UM 0c00a, Ha SIKY TIOKJIAJICHO I1i 000B’ SI3KH.

6.6.3. KoHTposib 32 BUKOHAHHSM KOHTPOJBHOTO JAOPYYEHHS CaMOCTIMHUMU
CTPYKTypHUMU mifgpo3ainamu Anapaty Kowmicii, siki € oro crmiBBHUKOHABISIMU (Y
T.4. IIOJAO HAJaHHA TOJIOBHOMY BHKOHAaBIIO 1H(GOpMAIiiiHO-aHATITUYHUX,
JIOBIJIKOBUX MaTepiaiiB TOIO), 3AIMCHIOE KEPIBHUK CAMOCTIMHOTO CTPYKTYPHOI'O
nigpo3ainy Anapaty Kowmicii, BusHa4eHUN TOJJOBHUM BUKOHABIIEM.

6.6.4. KoHTpoibHI JOpYyYEeHHS BBaXXAlOThb BHUKOHAHWMHM 1 3HIMAIOTh 3
KOHTPOJIIO MICJIsI BUKOHAHHS 3aBllaHb, PO3IJISY 3aluTIB, TMOBIJOMIICHHS TIPO
pe3yibTaTH 3alHTEPECOBAHUM YCTaHOBAM 1 0co0aM abo 1HIIOr0 JOKYMEHTAIBHOTO
M1TBEPKCHHS] BUKOHAHHS.

[TincTaBorO U1t 3HATTA KOHTPOJILHOTO JOPYYECHHS 3 KOHTPOJIIO €:

peatizailisi BKa3aHUX Y KOHTPOJIbHOMY JAOPYUYEHHI 3aX0/IIB Ta TOKyMEHTAJIbHE
H1TBEP/IKEHHS 1[bOTO;

BUYEpHHa 1H(QopMalis npo ueid ¢akr opraHy abo ocoOi, sfka Hajaiciaia
JOKYMEHT (HaJiaja KOHTPOJIbHE 10PYUYEHHS);

JIOTIOBIJTHA 3aMMCKa KEPIBHUKY, SKUW MIIMNKUCAB PE3OJIOLII0 J0 JOKYMEHTa
a00 HaJaB KOHTPOJbHE JOPYYEHHSA, 3 OOIpYHTYBaHHSIM HEOOXITHOCTI 3HATTS 3
KOHTPOJIFO HEBUKOHAHOTO (BUKOHAHOTO HE Yy TOBHOMY 00cCs31) KOHTPOJBHOTO
JOPYYEHHS 3 BIJIMOBIAHOIO HOTO PE30JIIOIIIEIO;

pimeHHs. (BiAMOBIZTHOTO OpraHy, KEpiBHHMKA) NPO BTPATy aKTYaJbHOCTI
JIOKyMEHTA;

nucbMoBa iHpopMartis Odicy [pesnnenta Ykpainu ado Kabinery MinicTpiB
VYkpainu npo 3HATTS KOHTposbHOro gopydenHs B Odici Ilpesunenta Ykpainu,
Cekperapiarti Kabinety MinicTpiB YkpaiHu BiAMOBIIHO.
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6.6.5. CTpoku BHUKOHAHHS OCHOBHHMX JOKyMEHTIB BH3HaueHO Yy I[locTaHoBi
Ne 55 Ta IncTpyxkitii 3 1i10BO/ICTBA.

VII. Opramni3aiisi npoBegeHHsI HApaJ
7.1. Hapamgm y Kowmicii mpoBOAsATh 3 METOI PO3TISAAYy NHUTaHb MO0
nismpHOCT1 Anapaty Kowicii, IpuilHATTS OOrpyHTOBaHUX YINPABIIHCHKUX PIIIEHb
TOILIO.

7.2.'Y Kowmicii npoBOJSTS:
anapatHi Hapaau Kowmicii;

Hapajy 3a y4JacTio ujieHiB KoMicii;
ci1y>k00B1 Hapa Iy,

MDKBI1IOMY1 HapaIu;

CeMIHapH, CeMiHapU-HapaIu.

7.3. Opranizariito MpoBeACHHS 3a3HAYCHUX HapaJ 31HCHIOIOTh BiJIMOBITHO 10
nopsaKiB mpoBeneHHs Hapan y Kowicii, 3atBepmpkenux Hakazom Kowmicii Bim 05
#KOBTHS 2022 Ne 90-oc.

7.4. IluTaHHs PO MPHUCYTHICTh MPEACTABHUKIB 3ac00IB MacoBoi 1H(popmarlii
Ta HaJaHHS J03BOJIy Ha IPOBEICHHS B1J€0-, (POTO3MOMOK Ta 3BYKO3AIUCY Y
OpUMIIIEHH], J€ MNpoBOAATH Hapanu, Bupimye [omoBa Kowmicii abo iHmuMN
rOJIOBYIOUHMI/TOJI0BYIOYA 32 MOr0KEHHSIM 3 ['onoBoro Kowmicii.

7.5. Amaparni Hapaau npoBoauth I'omoBa Kowicii (y pasi BiaCcyTHOCTI —
oco0a, sika BUKOHY€ HOro/ii 000B’A3K1) y BU3HaUEH1 HUM JICHb Ta 4ac.

dopmat npoBeeHHS arnapaTHOl Hapaau (TIOPSAIOK JIEHHUM, CKJIa/l YYaCHUKIB,
4ac MpoBeIeHH ToII0) Bu3Haudae ["onoBa Kowmicii.

[TpoexT Ilopsinky neHHoro amapatnoi Hapaau Kowicii hopmye cTpykTypHUid
migpo3ain amapatry Kowmicii, BiAmoBimaabHUN 3a OpraHizaiiiiiHe 3a0e3leueHHs
pobotu KoMmicii Ta TOBOAWTH Y BCTAHOBJIEHOMY MOPSAAKY yYaCHHKaM amapaTHoi
Hapaju.

7.6. Opraizanito NpoBEJEHHS 1HIIUX Hapaj, MiATOTOBKY MOPAJKY JIE€HHOTO,
CIIMCKIB YYaCHHKIB, IHIIUX MaTepianaiB, HEOOXITHUX JJIs MPOBEICHHS Hapal, Ta
o(OopMJIEHHSI TIPOTOKOJIY MOKJIAJal0Th HAa CaMOCTIMHUN CTPYKTYpHHMM MIIPO3AL
Amapary Kowicii 3a BusHaueHHsaMm [onoBu Kowmicii (a0o 3 iHIIIaTUBH SIKOTO ii
MPOBOJIATH).

7.7. PimieHHs, TpUAHATI Ha Hapaaax, OGOPMIIOIOTH MPOTOKOJIOM, SKUH
M1JTUCY€ TOJIOBYIOYNI/TOIOBYIOYA.
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7.8. JlopydeHHs, HajgaHl Ha Hapajax, IMJIATal0Th BUKOHAHHIO 3 MOMEHTY
OTOJIOIICHHS HA HapaJl.

7.9. Ilporokon Hapamm, mianmucanuii T'omoBoro  Kowmicii  Ta/abo
rOJIOBYIOUMM/TOJIOBYIOUOI0, Y J€Hb HOTO MiAMUCAHHS aBTOMAaTHYHO PEECTPYIOTH Y
CE/Jl Kowmicii Ta HanmpaBisIlOTh 10 CTPYKTypHOro miapo3aiuty Amnapary Kowicii,
BIJIMOBIAAILHOTO 3a OpraHizailiiine 3abe3znedueHHs: poootu Komicii 1715t mocTaHOBKH
Ha KOHTPOJIb Ta 3A1MCHEHHSI KOHTPOJIIO 32 10r0 BUKOHAHHSIM.

7.10. IIporokon (BUTAT 3 MPOTOKOJY) Hapaaud 3a y4acTO MPEJCTaBHUKIB
MIHICTEPCTB, 1HIIMX LEHTPAJIbHUX OPraHiB BUKOHABYOI BJIAJIU, KOHCYJBTAaTUBHO-
JOpauiX OpraHiB TOINO, CKJIAJACHUNA B EJICKTPOHHIH (opmi, 3aCBIIUYIOThH
KBaJII(pIKOBAHOIO E€JIEKTPOHHOIO TeyaTkolo Kowmicii, siky Hakiagae CTPYKTYypHUU
nigpo3ain Amapaty Kowmicii, BiAmoBiganbHUN 3a opraHizaliiiHe 3a0e3rnedcHHs
pob6otu Kowmicii (mamepoBy KO0 MPOTOKOIY a00 BHUTITY 3 HbOTO 3aCBIAYYIOThH
NIEYaTKOI CTPYKTypHOro miapo3aury Amnapatry Kowmicii, BiamoBizagpHOro 3a
opranizamiitHe 3a0esmeuenHs pobotu Kowicii), i Haacunae y pasi moTpedu
3a3HaYEHUM OpraHaM CaMOCTIMHUN CTPYyKTypHHI migpo3aunr Anapary Kowicii,
KWW TOTYBaB BIAMOBIIHUIA IPOTOKOJ.

VIII. B3aemoaist Komicii 3 opranamu aep;kaBHOI BJIagu Ta
Mi’)KHAPOJHUMHU OpPraHizanisiMu
8.1. Opramni3anisi B3aemoii 3 opranaMu Jiep:KaBHOI BJIa1

8.1.1. Kowmicis B3aemojuie 3 BepxoBHoro Panoro Ykpainu Ta i opraHamw,
Odicom Ilpesmpenta VYkpainu, KabGinerom MinicTpiB VYKpaiHu, IHIIUMU
MIHICTEPCTBAMHM, IICHTPAIPHUMH 1 MICIICBUMH OpraHaMH BHUKOHABYOI BJIaIy Ta
opraHaMu MICIIEBOTO CaMOBPSIyBaHHS 3 MUTaHb, M0 HAJIEXKaTh M0 KOMMETEHIT
Kowmicii.

8.1.2. 3 MiHiCcTepCTBOM OCBITH 1 HayKM YKpaiHM B3a€MOJII0 3I1HCHIOIOTH
BIZIMOBITHO 110 3akoHy Ykpainu «IIpo 1meHTpanbHi opraHd BUKOHABYOI BIAIN» Ta
[Tonoxenns npo Komiciro.

8.1.3. 3 xomiteramu Ta ¢pakuisimu (rpynamu) BepxoBHoi Paau Ykpainu
Kowmicis B3aemonie uepe3 Kabiner MinicTpiB YkpaiHu Ta MiHICTEPCTBO OCBITH 1
HayKHd YKpaiHu 1 3a0e3nedye oprasizaliiro poOoTH I10/10:

yuacti ['omoBu Kowmicii Ta mpalliBHUKIB BIANOBIAHUX CaMOCTIHHHMX
CTPYKTYpHHUX miapo3autiB amapaty Kowmicii y poOOTI KOMITETIB 1 IUICHAPHUX
3acimanHax BepxoBHoi Pamu Ykpainu 3 muTaHHS CynpoOBOJKCHHS y BepxoBHii
Pani Ykpainu 3aKOHONPOEKTIB, 1110 HallekKaTh 10 TOBHOBakeHb Komicii, BHECEHHX
[Ipesunentom Ykpainu, KaGinerom MiHicTpiB YKpaiHu, HAPOAHUMH JIEITyTaTaMu
VYkpainu;

MPOBEJICHHS CIJIBHUX 3 KomiTteramu BepxoBHoi Paam VYkpainm 3acigaHb
pobounx Tpym, CeMiHapiB, Hapaa TONIO TiJ 4Yac MATOTOBKH YPSIOBUX
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3aKOHOIMPOEKTIB Ta TMPOEKTIB 3aKOHIB, BHECEHHUX IHIIUMU CYO’€KTaMu
3aKOHO/IaBYO1 1HIIIATHBH.

8.1.4. I'onoBa Kowmicii y pa3i 3anpouieHHst 6epe yyactb y 3aciganti KaGinety
MinicTpiB Ykpainu, ypsA0OBUX KOMITETIB.

['omoBa Kowmicii Oepe ydacTh y Hapaaax KepiBHOTO ckiany KabGinery
MinictpiB Ykpainu Ta MiHiCTepCTBa OCBITH 1 HAYKH Y KpaiHH.

Opranizaiito Ta KOOpAWHAIII POOOTH W00 MIATOTOBKH MaTepialliB IS
yuacti ['omoBu Kowmicii y 3acimannsx KaOinery MinicTpiB YkpaiHu, ypsiaoBHX
KOMITETIB, IPOBEACHHS aHaIII3y iX SKOCTI MOKJIaIal0Th Ha CAMOCTIHHI CTPYKTYpHI
niapo3aiau anapaty Komicii BiIMOBIAHO 10 KOMITETEHITI.

KepiBHUKH caMOCTIMHUX CTPYKTypHUX Tiapo3auniB  Amnapaty Kowicii
BIIMOBIAHO JI0 TIOBHOBWKEHb TOTYIOTh Marepiajd 3 MHUTaHb, BH3HAYCHHUX
nopsAIKoM JAeHHUM 3acinanus KaGinery MiHicTpiB YKpaiHu, ypsioBUX KOMITETIB,
Hapaa, y T.49. 1 3 MOpoOJIeMHMX TUTaHb, IO MOTPEOYIOTh BHPINICHHS Ha
BIJIIIOBIIHOMY PiBHI.

8.1.5. ITig wac B3aemoxii KoMicii 3 mpaBOOXOPOHHUMH OpraHaMM, 30KpeMa y
YacTUHI HaJaHHS JOCTYyNy 10 aaMiHicTpaTuBHOI OyniBm Kowmicii, BuiIydeHHs
(BUIMKHM) JOKYMEHTIB BIAMOBITHO /10 YXBaJIM CIIYOT0O CYIU, CyIy Y MexKax
KpUMIHAJIBHUX MPOBAHKEHb, MIJTOTOBKU BIAMOBIAEH HA 3allUTH TOIIO, 3arajibHY
KOOpJIMHALIIIO 3 TNPOUEAYPHUX TMHUTaHb CTPYKTypHHX miapo3autiB  Kowicii,
BU3HAYEHHUX BIAMOBIAAJIbHUMHM BUKOHABISIMU, 3/IIMCHIOE IOPUAMYHA CIIy)k0a — y
YACTHHI:

aHaJII3y MaTepianiB, 0 HATIWIILIN Bl IPAaBOOXOPOHHUX OpPraHiB, Ta HaJIaHHS
pPaBOBOi  OIIIHKM  MPOEKTIB  BIAMOBIACH 3a  BIAMOBIAHUMU  3alUTaMU
IIPABOOXOPOHHUX OPTaHIB;

CYNPOBOKEHHSI YIIOBHOBAXEHOI 0coOM (YIIOBHOBa)KEHUX OCI0) Ha MiJCTaBl
OpUTIHANY YXBaJH CJIITY0T0 CYyZJl, CyAy 1010 HaJaHHA TUMYaCOBOIO JOCTYITY A0
aaMinictpaTuBHOi OyxAiBm Kowmicii, mpoBeaeHHs OrfsAiB Ta OOLIYKiB CIy>KOOBHX
OPUMIIIEHb, ONUTYBaHHA MOCcaaoBuX ocid Amapary Kowmicli, BUsrydeHHs (BUIMKH)
JIOKYMEHTIB TOIIIO.

8.2. Opramnizaniss Mi’kHapoaHHMX 3B’ SI3KiB
8.2.1. Kowmicis BiANOBIAHO [0 TIOBHOBaXEHb, IMepea0adYeHUX YUHHUM
3aKOHOJABCTBOM, Ta 3 YypaxyBaHHAM KOOPJMHYI0OUYOi poJsii MiHicTepcTBa
3aKOPAOHHMX cHpaB VYKpaiHm y cdepl 30BHINIHIX 3HOCHH 3a0e3mneuye
CIIBPOOITHUIITBO 3 MIDKHAPOIHUMH OpraHi3allissMHi 1HO3eMHHUX JICPKaB.

8.2.2. Koopaunarmito pobotu moao 3xaiiicHeHHs Kowmiciero MiKHapOgHUX
3B’s13K1B 3a0e3meuye I0puandHa ciryk0a, 30KpemMa 1010:
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MIJTOTOBKH, YKJIAJaHHS, BUKOHAHHS Ta MPUIMHEHHS J1i MIDKHAPOIHUX
JOTOBOpIB ~ YKpaiHM, MDKBIJOMYHMX JIOTOBOPIB 3 TIMTaHb 3a0e3medyeHHs
byHKIIIOHYBaHHS YKPaiHChKOI MOBH Ha MI>KHAPOJIHIN apeHi;

MiTOTOBKH, YKJIAJaHHSI B YCTAHOBJICHOMY TMOPSIIKY MIKBIIOMYHUX JTOTOBOPIB
3 OpraHaMy 1HO3EMHUX JIepXaB, TPOBEACHHSI B MeXaxX ITOBHOBAKCHb,
nepea0aueHuX 3aKOHOM, NEPEroBOPIB Ta KOHCYJBTAIINHOI pOOOTH 3 MIATOTOBKHU
MDKHApOJHUX JIOTOBOPIB 3 TMHWTaHb, IO HalexaTh a0 kommeTeHIli Kowicii,
TiITOTOBKH TIPOITO3HUIIIHA MO0 YKIIaICHHS TaKUX JOTOBOPIB, @ TAKOX MPUITUHEHHS
Ta/ab0 3ynuHEHHS X Jii;

y4acTi y MpOBEJACHHI MeperoBopiB Ta 0OMiHy 1H()OPMAIIIE€IO 3 KOMIIETCHTHUMU
OpraHaMH 1HIIUX KpaiH;

B3a€EMOJIT 3 TUINIOMAaTUYHUMH TPEJCTABHUIITBAMU YKpaiHU 32 KOPJIOHOM,
JTUTUIOMAaTUYHUMU TIPEJICTAaBHULITBAMH 1HO3EMHUX JIep>KaB B YKpaiHi 3 MUTaHb, 110
HaJe)KaTh 40 kommeTeHiii KoMicii;

3aJTy4eHHS, BUKOPUCTAHHS Ta MOHITOPUHT MIKHAPOIHOI TEXHIYHOT JOTIOMOTH
TOIIIO.

8.3. Opranizanis B3aeMoJii 3 opranamMu, ynoBHOBAKEHUMHU
Ha NMPOBeJIeHHS NepeBipoK

8.3.1. ¥V pa3i nHagxokeHHs 1o Komicii nopydeHHs (MOBioOMIIEHHS) Ha (TIpo)
IIPOBEJICHHSI IEPEBIPKU a00 aKTa 3a pe3yJbTaTaMH MPOBEICHOI MEePEBIPKH (peBi3ii)
Bil PaxyHkoBoi manartu, Jlep>kaBHOi ayJIUTOPCHhKOI ciykOu  YKpaiHu,
MinicTepcTBa (iHaHCIB YKpaiHU Ta 1HIIUX OPraHiB, YIIOBHOBAXKEHUX BIJIMOBIIHO
JI0 3aKOHOJ/IAaBCTBA Ha MPOBEJICHHS IMEPEBIPOK, CTPYKTYPHUHN MIApo3aul AmapaTy
Kowmicii, BiamoBimasbHUI 3a opradizamiiine 3a0e3nedeHHs podotu Kowmicii,
HEBIJIKJIAJTHO 3/1HCHIOE MTONIEPEIHIM PO3IIIST Ta PEECTPAIIIIO TAKOTO TOKYMEHTA.

8.3.2. 3BarampHy KOOpJHMHAIIO, OpraHizaiito poOOTH Ta B3AEMO/IIIO
CaMOCTIMHUX CTPYKTYpHUX Tiapo3nuiiB Amnapary Kowicii momo 3milicHeHHS
NEepeBIpOK, AKI MpOBOAATH PaxyHkoBa manata, JlepkaBHa aynuTOpChKa ciryx0a
VYkpainn, MiHicTepcTBO (iHAHCIB YKpaiHM Ta I1HIII OPraHH, YIOBHOBaXKEHI
BIJIMOBIJHO JI0 3aKOHOAABCTBA HA NPOBEJIEHHS IEPEBIPOK, a TAKOX 3 IHIIHUX
NUTaHb B3a€MOJII 3 TPABOOXOPOHHHUMH OpraHAMH TOKIJIAJAlOTh Ha IOPUIUYHY
ciyx0y.

8.3.3. Opranizamito poOOTH Ta B3AEMOAII0 CAMOCTIMHUX CTPYKTYPHHX
nigpo3aiaiB Anapaty Kowmicii 3 miarotoBku (3a morpedu) 3anepedeHp (3ayBaKeHb)
Kowmicii 1o akTiB mepeBipok, siki MpoBoasATh PaxyHkoBa manara, [lep>kaBHa
aynuTopchka ciyx06a Ykpainu, MinictepcTBo (piHaHCIB YKpaiHu Ta iHIINI OpraHw,
YIOBHOBA)XXEHI BIJMOBIIHO IO 3aKOHOJABCTBA Ha TIPOBEACHHS IIEPEBIPOK,
MOKJIQ/IAI0Th Ha IOPUANYHY CIIYKOY.
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8.3.4. V pa3i BUSBICHHS 3a Pe3yJIbTaTaMH TMEPEBIPOK HEMOMIKIB, MOPYIICHb
3aKOHOJIAaBCTBA, HA MIJCTaBl MPOIO3UIIIM CAMOCTIHHUX CTPYKTYPHHX MIiAPO3LIIiB
Amapaty Kowmicii ropuauuHa ciayk0a TOTye IUTaH 3axOJiB MO0 YCYHEHHS
HEJOJIKIB, TOPYIICHb, BUSABICHUX I Yac TEPeBIpOK PaxyHKOBOK MmanaToro,
Jlep>kaBHOIO ayJUTOPCHKOIO CIyx)0010 YKpainu, MiHicTepcTBoM (iHAHCIB
VYKpaiHu Ta IHIIUMH OpraHaMH, YIIOBHOBaKEHWMH BIANOBIAHO 0 3aKOHOJABCTBA
Ha MPOBEJICHHS MEPEBIPOK.

[Ipo mpoBeneny poboTy ropuauyHa ciyx0a 1HHOpMye oprad, MO MPOBOAUB
NEPEBIPKY.

IX. B3aemonuis i3 3acobamu MacoBoi iHpopmalii Ta rpoMaaCBLKICTIO

9.1. Bzaemoniro Kowmicii 13 3acobamu MacoBoi 1Hpopmarlii Ta rpoMajChbKICTIO
3a0€3MeUyI0Th IIJISTXOM:

dbopmyBanns iHGopmariitHoi momiTuku Komicii;

iH(OpMyBaHHSI TPOMAJCHKOCTI TIpo MisbHICTh Kowmicii depe3 mpoBeneHHs
npecKoH(pepeHIlii, Opu@iHTIiB, 1HTEPHET-KOH(PEPEHIIIH, TEMATHYHUX «TapsSaIux»
TeneOHHUX JIiHIN, pO3MINIEHHS B 3ac00ax MacoBoi iHGopMmarlii craTei, iIHTepB 1o,
KOMEHTapiB, OpraHizailii Teje- 1 pajionepeaad, CEMIHapIiB;

MOHITOPUHTY MOBIAOMJIEHb Y 3ac00ax MacoBoi iH(opMallii o0 AiSILHOCTI
Kowmicii, ii mocagoBux oci0 1 pearyBaHHsI Ha KpUTHUYHI Ty OJiKaii;

NPOBEICHHS KOHCYJIbTallll 3 TIpOMAJCHKICTIO BiAnoBiAHO 10 Ilopsnky
MPOBEJICHHS KOHCYJIbTAIlIN 3 TPOMAJICHKICTIO 3 MUTaHb (POPMYBaHHS Ta peasizallii
Jep>KaBHOI MOJIITUKH, 3aTBEP/HKEHOTO nmoctaHoBoro KaGinery MiHicTpiB Ykpainu
Bix 03 nmucromnaga 2010 poky Ne 996 «IIpo 3abe3rneueHHs y4acTi TpOMaJICbKOCTI Yy
dbopMyBaHHI Ta peaizallii 1epKaBHOI MOJITUKW (31 3MIHAMH);

oprasizaiiii Ta KOOpAMHAII poOOTH MO0 BUBYEHHS TPOMAICHKOI AYMKH 3
[IUTaHb, 110 HaJIEKaTh 40 KoMreTeHiii Komicii;

aHami3y pe3yibTaTiB ONHWTYBaHb T'POMAJCHKOI JyMKH Ta IMiJATOTOBKHU
IPOMNO3UIIIH 11010 BpaxXyBaHHs TaKUX Pe3yJbTaTiB y AisuibHOCTI KoMmicii;

OTIPWIIIOTHEHHA Ha odimiHoMy Bebcaiiti Komicii akTiB Ta iHIMX 0piliiHAX
JIOKYMEHTIB 3 MUTaHb, 10 HaJIeKaTh /10 kKoMmneTeH i Komicii.

9.2. Amnapat Kowmicii criBnpairoe 13 3MI Ha 3acajgax piBHOCTI, HE YMHUTH Ha
HUX OyJb-SIKOTO TUCKY 1 HE BTPYYAETHCS B iXHIH BUPOOHUYUHN TIpOLIEC.

9.3. KoopauHaiito po6oTu moao B3aemoaii i3 3MI Ta rpoMajachKicTo,
dbopmyBaHHs Ta peanizalii exuHoi iHGopMariiinoi moaiTuku Kowmicii mokiianarTh
Ha wieHa Kowmicii BiAMOBITHO A0 po3mojlny (yHKIIOHATBHUX OOOB’S3KIB Ta
Bigmin cranmapriB JepkaBHOI MOBHM Ta 3a0€3I[EUCHHs] OIIHIOBAHHS PIBHSA
BOJIOJIIHHS JIEP>KaBHOIO MOBOIO.

X. Opranizanisi po60oTu 010 PO3IJisily MUCbMOBHX 3aNIMTIB
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i 3BepHEeHb HAPOJAHMX JIeNyTATIB YKpaiHu
10.1. Po3rasig muchbMOBUX 3alUTIB 1 3BEPHEHb HAPOIHUX JEMyTaTiB YKpaiHu
3MIMCHIOIOTH BiAMOBiAHO 10 BUMOr KoHCcTHTyIii YKpainu, 3akoHiB Ykpainu «IIpo
CTaTyCc HApOJHOro nemyrara Ykpainmw», «lIpo craryc nmemyrara BepxoBHoi Panu
ABtoHOMHO1 PecnyOmiku Kpum», «IIpo komitern BepxoBnoi Pamu Ykpainw»,
BIJIOBITHUX PO3MOPSAYUX JOKYMeHTIB KoMmicii.

10.2. 3anuTH 1 3BE€pHEHHS HAPOJHUX JEMyTaTiB YKpaiHu, 10 HaIIAIUIM Ha
aapecy Kowmicii, nmepenaioTb y BCTaHOBJICHOMY MOpSAAKY Ha po3risg [onosi
Kowmicii.

10.3. BianoBiganpHICTh 32 BYaCHE Ta SKICHE BUKOHAHHS 3aIUTIB 1 3BEPHECHB
HApOJHUX JENyTaTiB YKpaiHM TIOKJIaJal0Th Ha KEPIBHUKIB CaMOCTIMHHMX
CTPYKTYpHUX miapo3ainiB Amapaty Kowicii, BuzHaueHux y pesontoriii ['onoBu
Kowmicii ta/abo kepiBauka Anapary Kowmicii, Ta 6e3nocepeHix BUKOHABIIIB, SIKUM
JIOPYYEHO TaKUM PO3TJIAL.

10.4. KonTponb 3a TepMiHaMM BUKOHAHHS 3aIMTIB 1 3BEPHEHb HAPOIHUX
JenyTaTiB YKpaiHu Ta BXKUTTSA HEOOXIJHUX 3aXOAIB JJIs 3alo0IraHHs MOPYLIEHb
TEPMIHIB X BUKOHAHHS MMOKJIAJal0Th Ha CTPYKTYpHUI nigpo3aut Amapaty Kowmicii,
BIJINOBIJAIbHUM 3a opraHizalliiine 3a0e3neueHHs podbotu Komicii.

XI. Opranizanisi po00TH 11010 PO3IJIsAY 3BEPHEHb I'POMA/ISTH

11.1. Po3rusan 3BepHEHb TPOMAJISH, iX OOJIK, TEPMiHH PO3TISAY Ta HAJAHHS
BIJINOBi/Iel 3a 3BEPHCHHSIMH TPOMAJISH, a TaKOXX OpraHi3allil0 KOHTPOIO 3a iX
PO3IIIAIOM 3IMCHIOIOTh BIANMOBIAHO 10 3akoHy Ykpainu «IIpo 3BepHEHHS
rpoMajsiny, Ykazy llpesunenta Ykpainu Big 07 mororo 2008 poxy Ne 109/2008
«IIpo mepmoueprosi 3axoau MmOA0 3abe3MedeHHs peami3allii Ta TapaHTyBaHHS
KOHCTUTYIIHHOTO TpaBa Ha 3BEPHEHHS JI0 OPTaHiB JEP>KaBHOI BIAJU Ta OpPTraHiB
MICIIEBOTO CaMOBPSIyBaHHS», IHIIUX HOPMATHBHO-TIPABOBUX aKTIB 3 MUTaHb
3BEPHEHHSI TPOMAJISTH.

11.2. 3BepHeHHsA BiA TpomaisH, (GI3UMYHHX OCI0, MIANPHUEMCTB, YCTaHOB,
oprasizailiii, OprasiB MiCLIEBOI'0 CaMOBpP#IyBaHHs, AK1 HaAiium 10 Kowmicii uepes
€uHy eleKTpoHHY 0a3y IaHuX 3BEPHEHb, PO3TIISLAAIOTh BiAmoBigHO 10 [lopsaky
B3aemonii Odicy Ilpesumnenta VYkpaiHu, Aep)KaBHUX KOJICTIAIbHUX OpraHiB,
opraHiB BuKOHaBuoi Biaau, Cekperapiaty Kabinery MiHicTpiB VYkpainu Ta
JIEpP’)KaBHOI  YCTAaHOBU «YPSAJOBUM KOHTAKTHUW UEHTp» 13 3a0e3MeueHHs
HAQJIEKHOTO pearyBaHHs Ha 3BEpHEHHS, sKI HAJXOASTh 3a JIONOMOIOK 3aco0iB
Tene(OHHOro 3B’S3Ky Ta 3 BHUKOPUCTaHHSIM IHTEpHETy, 3aTBEPIKEHOTO
noctanoBoto Kabinery MinictpiB Ykpainu Big 27 nuctomnana 2019 poxy Ne 976
«/lesiki nuTanHsA €IMHOT CUCTEMH ONPALIOBAaHHS 3BEPHEHD.
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Koopaunarnito po6otu moao B3aemosaii Kowicii 3 Jep:kaBHOIO yCTaHOBOIO
«YpsAoBUi KOHTAKTHHUH IIEHTP» TOKJIAIal0Th HA CTPYKTYPHUH MiaApo3/iia Anapary
Kowmicii, BiagnmoBinaasHui 3a opraHizalliiiHe 3ade3nedeHHs podotu Kowmicii.

BiamoBimaneHICTh 3a Oprasizaiilo poOOTH CaMOCTIMHUX CTPYKTYPHHUX
niapo3ainie Amapaty Kowmicii  momo 3a0e3mneyeHHS BYACHOTO Ta SIKICHOTO
po3riIsily 3BEpHEHb, M0 Hamidmuu a0 Komicii Bl JAep)KaBHOI yCTaHOBU
«YpsaaoBui KOHTAKTHHUH IIEHTP, MOKJIAJAI0Th Ha iX KePiBHUKIB.

XII. Oprani3zauisi 0co0MCTOr0 NPUMOMY I'POMA/IAH
12.1. 3 meToro 3a6e3MeyeHHs] KOHCTUTYIIMHUX MpaB 1 CBOOO TPOMasiH Mpu
po3rIsAal MPOOJEMHMX THTaHb, SIKI BUHUKAIOTH y MOpeTeHAceHTIB, y Komicii mie
[IpuiimManpHs TpoMajsH, i€ 3AIMCHIOIOTH OCOOMCTHH TIPUHOM TpPOMAaJISIH
rmocagosumu ocodbamu Komicii.

12.2. Ocobuctuii mpuitom rpomajsH y Komicii npoBoaars ['omoa Kowicii,
3actynuuk ['onoBu Ta unenn Komicii BIAMOBIAHO A0 PO3MOALTY (DYHKITIOHATTBHUX
000B’s13KiB, KepiBHUK Amnapary Kowmicii, a y pasi iX BIICYTHOCTI — YITOBHOBa)KEHI1
HUMU IIOCaJ0B1 0COOM, KEPIBHUKH Ta MOCAJOBl OCOOM CaMOCTIMHUX CTPYKTYpPHHX
nigpo3ainie - Amapary Kowmicii, 70 KoOMIETEHINT SKHX HaleXaThb BiAMOBIIHI
MTUTAHHS.

[Tpuitom 311HCHIOIOTH BIAMOBIIHO JO BHYTPIIIHBOTO TPYJIOBOTO PO3MOPSIKY
pobotu Anapaty Kowmicii 3a momepeaHiM 3amucoM y JHI Ta TOAWHU, BHU3HAUYCHI
rpadgikoM O0COOMCTOr0 MpHloMy TpoMajsiH, 3aTBep/keHUM ['onoBoro Kowmicii, y
PUMIILIEHHI 3a ajgpecoro: HecTopiBchkuit mpoByIiok, 4, kiMH. 221.

12.3. 3anmuc HAa OCOOMCTHI NTPHWIIOM, MIATOTOBKY BIAMOBIJIHMX MaTepialiB,
oprasizailifo, TpoOBEIeHHS Ta OQGOPMIICHHS pPE3yJbTaTiB OCOOMCTOTO MPHIHOMY
3MIMCHIOIOTH 3TiMHO 3 [lopsiakom po3riisimy 3BEpHEHBb Ta OpraHizarlii 0coOHCTOro
npuiiomy rpomaasa y Komicii.

12.4. BianoBiganbHICTh 3a OpraHizalild OCOOMCTOTO MPUHOMY TpOMaJsH B
Kowmicii Ta 3a0e3nedeHHs] KOHTPOIO 3a BUKOHAHHSM JOPY4Y€Hb, HaJJaHUX IiJ Yac
0COOMCTOr0 MpUIOMY TpOMaJsH, TMOKIAJal0Th Ha CTPYKTYpHUN MIIPO3ALI
Amnapaty Kowmicii, BianoBigaJibHMI 3a oOprasizauiiiHe 3a0e3nedyeHHs poOOoTU
Kowmicii.

XIII. Opramni3anisi po00TH i3 3anIUTAMHA HA OTPUMAHHS
nyo0JiuHol ingopmamii
13.1. Indopmarmiitni 3anutu oci® MmoA0 HamaHHs myOmiyHOi i1HMOpMAaIIi
posrisnaots B Kowmicii BignmoBigHo 10 3akony Ykpainu «IIpo moctym gm0
nyOmigHoi iH(popMarii», pimenns Kowmicii Bim 24 uepBHs 2021 Ne 30 «IIpo
3atBeppKeHHs [lopsaky CkiameHHs, TIOJAaHHS Ta pPO3TIIALY 3alWTIB  Ha
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iH(popMaIlito, po3MOpsAHUKOM sikoi € HarioHanibHa KoMicia 31 CTaHIAPTIB
nepxaBHOi MoBH, Ta PopMu sl MOJAHHS TaKUX 3aMUTIBY», 3apPEECTPOBAHOTO Y
MinictepctBi toctuiii Ykpaiaum 12 jumas 2021 3a Ne 904/36526, iHmumu
HOPMaTUBHO-IIPABOBHUMH aKTAMH.

BinMoBy Ta BiACTPOUKY B 3a/I0BOJICHHI 3aMUTY Ha iHGOPMAIIiIO JOMYCKaIOTh y
BUTIAJKAX Ta TOPSAAKY, BU3HAUCHUX 3a3HAYCHUM 3aKOHOM.

XIV. IIpukiHueBi Ta nepexiaHi MoJ10KeHHs
14.1. ns obuucneHHs: TEPMiHIB, 3a3Ha4€HUX y IboMy Pernmamenti, odimiiiHi
BUXI/IH1, CBATKOBI Ta HEpOOOU1 JTHI HE BPaXOBYIOTh.

14.2 3a3zHaueHi B 1pboMy PeriameHTI caMmoOCTiiiHI CTPYKTYpHI MiIpO3ALIN
Amapary Kowmicii, 70 KOMIIETEHIIi SIKMX BIJHECEH1 NEBHI NMUTAaHHS IIsJIBHOCTI
Kowmicii, BU3HA4arOTh TaKUMHU 3TiAHO 31 CTpyKTyporo Komicii 1 BiAMOBITHO 0
MIOJIOKEHB TPO 11l CAMOCTIMHI CTPYKTYPHI MIAPO3/ILITH.

14.3. Pimenns Komicii opopMITIOI0OTh CaMOCTIHHI CTPYKTYPHI MIAPO3ILIHN 3
JOTPUMAHHSM BUMOT IT,OTO PerimamMeHTy, YWHHOTO Ha JIaTy MPOBEICHHS 3aCiaHHs
Kowmicii, Ha sKkOMy BOHU OYyJIM IPUITHATI.

14.4. Ha mnepiox aii KapaHTHHY, BCTAHOBJIEHOIO B YKpaiHi 3 METOIO
3ano0iraHHsl MOLIMPEHHI0 TocTpoi  pecmipatopHoi xBopodu COVID-19,
cnpuunHeHoi kopoHoBipycoM SARS-CoV-2, yuyacts y 3acinmannsax Kowicii oci0,
K1 He € TpaiiBHukamMu KoMmicii, € MOXJIMBOIO BUKIIOYHO JUCTAHIIINHO, IUISIXOM
3aCTOCYBaHHS 3aC001B B1/I€O3B SI3KY.

I'osioBa HanionajabHoI KoMicii
3i cTaHAAPTIB 1eP:KaBHOI MOBH Boaogumup MO3I'YHOB



